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AGENDA
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Assistant Superintendent of ..o Ted Roush

Administration Department Update
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RIVEROAK Technical College Update........ccvcvrenen. Walter Boatright
Student Services Department Update.........ccoevueeeee. Elizabeth Simpson
Policy Updates (pgs. 2-26) .....ccocvevvirerenccnieniieieeeen Dr. Bill Brothers
Superintendent Update.........cccocvrvvvvveeinnenrnienneen Jerry Scarborough
Adjourn




CHAPTER 5.00: STUDENTS

IBULLYING AND HARASSMENT 5.101%

L

Statement Prohibiting Bullying and Harassment

A.

It is the policy of the Suwannee County School District that all of its
students and school employees have an educational setting that is safe,
secure and free from harassment and bullying of any kind. The
District will not tolerate bullying and harassment of any type.
Conduct that constitutes bullying and harassment, as defined herein, is
prohibited.

The District upholds that bullying or harassment of any student or
school employee is prohibited

1.

During any education program or activity conducted by a public
K- 12 educational institution; '

During any school-related or school-sponsored program or
activity;

On a school bus of a public K-12 educational institution; or

Through the use of data or computer software that is accessed
through a computer, computer system, or computer network of a
public K- 12 education institution within the scope of the School
District, meaning regardless of ownership, any computer,
computer system, computer network that is physically located on
school property or at a school-related or school-sponsored
program or activity; . or

Through the use of data or computer software that is accessed at
a nonschool-related location, activity, function, or program or
through the use of technology or an electronic device that is not
owned, leased, or used by the School District or a school, if the
bullying substantially interferes with or limits the victim’s ability

to participate in or benefit from the services, activities, or .

opportunities offered by a school or substantially disrupts the
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education process or orderly operation of a school. School staff
is not required to monitor any nonschool-related activity,
function, or program.

IT. Definitions

A,

Bullying includes cyberbullying and means systematically and
chronically inflicting physical hurt or psychological distress on one
or more students or employees. It is further defined as unwanted and
repeated written, verbal, or physical behavior, including any
threatening, insulting, or dehumanizing gesture, by a student or adult,
that is severe or pervasive enough to create an intimidating, hostile, or
offensive  educational environment; cause discomfort or
humiliation; or unreasonably interfere with the individual’s school
performance or participation; and may involve but is not limited to;

1. Teasing;

2. Social Exclusion;
3. Threat;

4, Intimidation;

5. Stalking;

6.  Physical violence;

7. Theft,

8. Sexual, religious, or racial harassment;
9.  Public or private humiliation; or

10, Destruction of property.

The term bullying shall include cyberbullying whether or not specifically
stated.
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Cyberbullying means bullying through the use of technology or any
electronic communication, which includes, but is not limited to, any
transfer of signs, signals, writing, images, sounds, data or intelligence
of any nature transmitted in whole or in part by a wire, radio,
electromagnetic system, photoelectronic system, or photooptical
system, including, but not limited to, electronic mail, internet
communications, instant messages, or facsimile communications.
Cyberbullying includes the creation of a webpage or weblog in which
the creator assumes the identity of another person, or the knowing
impersonation of another person as the author of posted content or
messages, if the creation or impersonation creates any of the conditions
enumerated in the definition of bullying. Cyberbuilying also includes
the distribution by electronic means of a communication to more than
one person or the posting of material on an electronic medium that may
be accessed by one or more persons, if the distribution or posting
creates any of the conditions enumerated in the definition of bullying.

Harassment means any threatening, insulting or dehumanizing gesture,
use of data or computer software, or written, verbal or physical conduct
directed against a student or school employee that

1. Places a student or school employee in reasonable fear of harm to
his/her person or damage to his‘her property;

2. Has the effect of substantially interfering with a student’s
educational performance, opportunities, or benefits; or

3.  Has the effect of substantially disrupting the orderly operation
of a school.

Bullying and harassment also encompass

1.  Retaliation against a student or school employee by another
student or school employee for asserting or alleging an act of
bullying or harassment. Reporting an act of bullying or
harassment that is not made in good faith is considered
retaliation.
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2. Perpetuation of conduct listed in the definition of bullying or

harassment by an individual or group with intent to demean,
dehumanize, embarrass, or cause emotional or physical harm to
a student or school employee by

a. Incitement or coercion;

b.  Accessing or knowingly and willingly causing or providing
access to data or computer software through a computer,
computer system, or computer network within the scope
of the District school system;

c.  Acting in a manner that has an effect substantially similar
to the effect of bullying or harassment.

Cyberstalking as defined in s. 784.048(1)(d), F.S., means to engage in
a course of conduct to communicate, or to cause to be communicated,
words, images, or language by or through the use of electronic mail or
electronic communication, directed at a specific person, causing
substantial emotional distress to that person and serving no legitimate

purpose.

HI. Behavior Standards

A.

The Suwannee County School District expects students to conduct
themselves as appropriate for their levels of development, maturity,
and demonstrated capabilities with a proper regard for the rights and
welfare of other students and school staff, the educational purpose
underlying all school activities, and the care of school facilities and
equipment.

The District believes that standards for student behavior must be set
cooperatively through interaction among the students, parents/legal
guardians, staff, and community members producing an atmosphere
that encourages students to grow in self-discipline. The development of
this atmosphere requires respect for self and others, as well as for District
and community property on the part of students, staff, and community
members. Because students learn by example, school administrators,
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faculty, staff, and volunteers will demonstrate appropriate behavior;
treat others with civility and respect, and refuse to tolerate bullying or
harassment.

C.  All administrators, faculty, and staff, in collaboration with parents,
students, and community members, will incorporate systemic methods
for student recognition through positive reinforcement for good
conduct, self-discipline, good citizenship, and academic success.

D.  Student rights shall be explained in the Student Code of Conduct;

E.  Proper prevention and intervention steps shall be taken based on the
level of severity of infraction as outlined in the Studens Code of
Conduct.

IV. Consequences
A.  Committing an act of bullying or harassment

1.  Concluding whether a particular action or incident constitutes
a violation of this policy requires a determination based on all
of the facts and surrounding circumstances. The physical
location or time of access of a computer-related incident
cannot be raised as a defense in any disciplinary action.

2.  Consequences and appropriate remedial action for students
who commit acts of bullying or harassment may range from
positive behavioral interventions up to and including suspension or
expulsion, as outlined in the Code of Student Conduct.

3.  Consequences and appropriate remedial action for a school’

employee, found to have committed an act of bullying or
harassment, shall be determined in accordance with District
policies, procedures, and agreements. Additionally, egregious
acts of harassment by certified educators may result in a sanction
against an educator’s state issued certificate.
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Consequences and appropriate remedial action for a visitor or
volunteer, found to have committed an act of bullying or
harassment, shall be determined by the school administrator
after consideration of the nature and circumstances of the act,
including reports to appropriate law enforcement officials.

Wrongful and intentional accusation of an act of bullying or
harassment

L.

Consequences and appropriate remedial action for a student,
found to have wrongfully and intentionally accused another as a
means of bullying or harassment, range from positive behavioral
interventions up to and including suspension or expulsion, as
outlined in the Code of Student Conduct.

Consequences and appropriate remedial action for a school
employee, found to have wrongfully and intentionally accused
another as a means of bullying or harassment, shall be
determined in accordance with District policies, procedures,
and agreements.

Consequences and appropriate remedial action for a visitor or
volunteer, found to have wrongfully and intentionally accused
another as a means of bullying or harassment shall be determined
by the school administrator after consideration of the nature and
circumstances of the act, including reports to appropriate law
enforcement officials.

V.  Reporting an Act of Bullying or Harassment

A.

At each school, the principal or the principal’s designee shall be
responsible for receiving complaints alleging violations of this policy.

All school employees are required to report alleged violations of this
policy to the principal or the principal’s designee.

All other members of the school community, including students,
parents/legal guardians, volunteers, and visitors are encouraged to
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report any act that may be a violation of this policy anonymously or in
person to the principal or principal’s designee.

The principal of each school in the District shall establish and
prominently publicize to students, staff, volunteers, and parents/legal
guardians, how a report of bullying or harassment may be filed either
in person or anonymously and how this report will be acted upon.

The victim of bullying or harassment, anyone who witnessed the
bullying or harassment, and anyone who has credible information that
an act of bullying or harassment has taken place may file a report of
bullying or harassment.

A school employee, school volunteer, student, parent/legal guardian or
other persons who promptly reports in good faith an act of bullying or
harassment to the appropriate school official and who makes this
report in compliance with the procedures set forth in the District policy
is immune from a cause of action for damages arising out of the
reporting itself or any failure to remedy the reported incident.

Submission of a good faith complaint or report of bullying or
harassment will not affect the complainant or reporter’s future
employment, grades, learning or working environment, or work
assignments.

Any written or oral reporting of an act of bullying or harassment shall
be considered an official means of reporting such act(s).

Reports may be made anonymously, but formal disciplinary action
may not be based solely on the basis of an anonymous report.

VI. Investigation of a Report of Bullying or Harassment

A,

The investigation of a reported act of bullying or harassment is deemed
to be a school-related activity and shall begin with a report of such an
act. Incidents that require a reasonable investigation when reported to
appropriate school authorities shall include alleged incidents of
bullying or harassment allegedly committed against a child while the
child is en route to school aboard a school bus or at school bus stop.
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The principal or designee shall select an individual(s), employed by
the school to initiate the investigation. The person may not be the
accused perpetrator (harasser or bully) or victim.

Documented interviews of the victim, alleged perpetrator, and
witnesses shall be conducted privately, separately, and shall be
confidential. Each individual (victim, alleged perpetrator, and
witnesses) will be interviewed separately and at no time will the
alleged perpetrator and victim be interviewed together.

The investigator shall collect and evaluate the facts including but not
limited to

1. Description of incident(s) including nature of the behavior;

2. Context in which the alleged incident(s) occurred;

3. How often the conduct occurred,

4. Whether there were past incidents or past continuing patterns of
behavior;

5.  The relationship between the parties involved,
6. The characteristics of parties involved, i.e., grade, age;

7.  The identity and number of individuals who participated in
bullying or harassing behavior;

8.  Where the alleged incident(s) occurred;

9. Whether the conduct adversely affected the student’s education
or educational environment;

10.  Whether the alleged victim felt or perceived an imbalance of
power as a result of the reported incident; and
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11. The date, time, and method in which the parents/legal guardians
of all parties involved were contacted.

E.  Whether a particular action or incident constitutes a violation of this
policy shall require a determination based on all the facts and
surrounding circumstances and shall include

1.  Recommended remedial steps necessary to stop the bullying
and/or harassing behavior; and

2. A written final report to the principal.

F.  The maximum of ten (10) school days shall be the limit for the initial
filing of incidents and completion of the investigative procedural steps.

G.  The highest level of confidentiality possible will be upheld regarding
the submission of a complaint or a report of bullying and/or harassment
and the investigative procedures that follow.

VII. Investigation to Determine Whether a Reported Act of Bullying or
Harassment is Within the Scope of the District

A.  The principal or designee will assign an individual(s) to initiate an
investigation of whether an act of bullying or harassment is within the
scope of the School District.

B.  The investigator(s) will provide a report on results of investigation
with recommendations for the principal to make a determination if an
act of bullying or harassment falls within the scope of the District.

1. If it is within the scope of the District, a thorough investigation
shall be conducted.

2.  Ifitis outside the scope of the District and determined a criminal
act, the principal shall refer the incident(s) to appropriate law
enforcement.

-10—-
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If it is outside the scope of the District and determined not a
criminal act, the principal or designee shall inform the
parents/legal guardians of all students involved.

€.- Computers without web-filtering software or computers with web-

filtering software that is disabled shall be used when complaints of

cyberbullying are investigated.

VIII. Notification to Parents/Guardians of Incidents of Bullying or Harassment

A. Immediate notification to the parents/legal guardians of a victim of
bullying or harassment.

1.

The principal, or designee, shall promptly report via telephone,
personal conference, and/or in writing, the occurrence of any
incident of bullying or harassment as defined by this policy to
the parent or legal guardian of all students involved on the same
day an investigation of the incident(s) has been initiated.
Notification must be consistent with the student privacy rights
under the applicable provisions of the Family Educational Rights
and Privacy Act of 1974 (FERPA).

If the bullying or harassment incident results in the perpetrator
being charged with a crime, the principal, or designee, shall by
telephone or in writing by first class mail, inform the
parents/legal guardian of the victim(s) involved in the bullying
or harassment incident about the Unsafe School Choice Option
(No Child Left Behind, Title IX, Part E, Subpart 2, Section 9532)
that states “. . .a student who becomes a victim of a violent
criminal offense, as determined by State law, while in or on the
grounds of a public elementary school or secondary school that
the student attends, be allowed to attend a safe public
elementary school or secondary school within the local
educational agency, including a public charter school.”

B. Immediate notification to the parents/legal guardians of the perpetrator
of an act bullying or harassment.

_11_
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The principal, or designee, shall promptly report via telephone,
personal conference, and/or in writing, the occurrence of any incident
of bullying or harassment as defined by this policy to the parent or legal
guardian of all students involved on the same day an investigation of the
incident(s) has been initiated. Notification must be consistent with the
student privacy rights under the applicable provisions of the Family
Educational Rights and Privacy Act of 1974 (FERPA).

Notification to local agencies where criminal charges may be pursued.

Once the investigation has been completed and it has been determined

that criminal charges may be pursued against the perpetrator, all
appropriate local law enforcement agencies will be notified by
telephone and/or in writing.

Referral of Victims and Perpetrators of Bullying or Harassment for
Counseling

When bullying or harassment is suspected or when a bullying or harassment
incident is reported, counseling services shall be made available to the
victim(s), perpetrator(s), and parents/guardians.

A.

The teacher or parent/legal guardian may request informal consultation
with school staff (specialty staff, e.g., school counselor, school
psychologist), to determine the severity of concern and appropriate
steps to address the concemn. The teacher may request that the involved
student’s parents or legal guardian are included.

School personnel or the parent/legal guardian may refer a student to
the school intervention team or ‘equivalent school-based team with a
problem-solving focus for consideration of appropriate services.
Parent or legal guardian involvement shall be required when the
student is referred to the intervention team,

If a formal discipline report or formal complaint is made, the principal
or designee must refer the student(s) to the school intervention team
for determination of counseling support and interventions. Parent or
legal guardian involvement shall be required.

-12-
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A school-based commonent to address mterventlon and assistance shall
be’ utilized by the intervention teami. The intervention team may
recommend

1. Counseling and support to address the needs of the victims of
bullying or harassment;

2. Research-based counseling or interventions to address the

behavior of the students who bully and harass others, e.g.,
empathy training, anger management; and/or

3.  Research-based counseling or interventions which include

assistance and support provided to parents/legal guardians, if
deemed necessary or appropriate.

X.  Reporting Incidents of Bullying and Harassment

A.

Incidents of bullying or harassment shall be reported in the school’s
report of data concerning school safety and discipline data required
under s. 1006.09(6), F.S. The report shall include each incident of
bullying or harassment and the resulting consequences, including
discipline and referrals, Cyberbullying incidents shall be included
within the bullying incidents category. The report shall also include
in a separate section each reported incident of bullying or harassment
that did not meet the criteria of a prohibited act under this section with
recommendations regarding such incidents.

The District will utilize Florida’s School Environmental Safety
Incident Reporting (SESIR) Statewide Report on School Safety and
Discipline Data, which includes bullying/harassment as incident
codes as well as bullying-related as a related element code.

1. SESIR Definitions

a. - Bullying — Svstematlcallv ‘and - chromcallv mﬂlctl
thswal hurt or. nsvchologlcal dlstress on one or more
students or. eleovees that is severe or nervaswe ‘enough
to “create an mtlmldatmg hostile, - offenswe

-13-
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envn'omnent or’ unreasonablv mterfere Wlth “the
md1v1dua1’ “school oerformance or part1cmat10n

b. f‘?’f{:‘;’?{_'Harassment - Any threatening, insulting. or dehumamzmg
“use ‘of data’ or- comnuter software
verbal. or‘:'ohvswal ‘conduct that’ 1) places’ _student or
school emplovee in reasonable fear of ha;tm to" his or her
person or dmge to-his or her" nronertv 2) has the cffect

of. substantlally mterfermg w1th a student’s educatlonal
performance omf)ortumtles, or beneﬁts or 3) has the effect
of substantially- d1sruot1nn_r the orderly: opetation ' of
school mcludmg anv course of conduct d1rected--. at'a
specific person that causes substantlal emo’nonal dlstress
in such a person and sérves no 1eg1t1mate purpos

Bullying and/or harassment incidents shall be reported in SESIR
with the bullying (BUL) or harassment (HAR) code.
Unsubstantiated incidents of bullying or harassment shall be
coded UBL or UHR.

If the bullying/harassment results in any of the following SESIR
incidents, the incident will be coded appropriately using the
relevant incident code and the bullying-related code. Such
incidents are:

a. Alcohol
b. Arson
C. Battery

d.  Breaking and Entering
e. Disruption on Campus

f. Drug Sale/Distribution Excluding Alcohol
g.  Drug Sale/Possession Excluding Alcohol

-14-
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h.  MajerFighting
i. Homicide

iR Kidnapping

k. Larceny/Theft

1 Robbery

m.  Sexual Battery

n. Sexual Harassment
0. Sexual Offenses

p. Threat/Intimidation

q. Trespassing

r. Tobacco

8. Vandalism

t. Weapons Possession

u. Other Major (Other major incidents that do not fit within
the other definitions)

Discipline and referral data shall be recorded in Student
Discipline/Referral Action Report and Automated Student Information
System.

The District shall provide bullying incident, discipline, and referral data
to the Florida Department of Education in the format requested, through
Surveys 2, 3, and 5 from Education Information and Accountability
Services, and at designated dates provided by the Department.

Data reporting on bullying, harassment, unsubstantiated bullying,
unsubstantiated harassment, sexual harassment, and

._15....
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threat/intimidation incidents as well as any bullying-related incidents
that have as a basis sex, race, or disability shall include the incident
basis. Victims of these offenses shall also have the incident basis (sex,
race, or disability) noted in their student records.

Instruction on Identifying, Preventing, and Responding to Bullying or
Harassment

A.

D.

The District shall ensure that schools sustain healthy, positive, and safe
learning environments for all students. It is committed to maintain a
social climate and social norms in all schools that prohibit bullying and
harassment. This requires the efforts of everyone in the school
environment — teachers; administrators; counselors; school nurses;
other nonteaching staff such as bus drivers, custodians, cafeteria
workers; school librarians; parents/legal guardians; and students, '

Students, parents/legal guardians, teachers, school administrators,
counseling staff, and school volunteers shall be given instruction at a
minimum on an annual basis on the District's policy and regulations
against bullying and harassment. The instruction shall include
evidence-based methods of preventing bullying and harassment as well
as how to effectively identify and respond to bullying or harassmént in
schools.

: "‘f?r";"::The DlS tr1 ct shall estabhsh a hst of programs that nrov1de mstructmn_ to

bullymg and harassmcnt mcludmg _1nstruct10n on rccogglzmg behavmr
that lead to bullvmgind harassment”and takmg apnroprlate preventlve

chs1te

Reporting to a Victim’s Parents/Legal Guardians the Leégal Actions Taken to
Protect the Victim

The principal or designee shall by telephone and/or in writing report the
occurrence of any incident of bullying or harassment as defined by this policy

-16—
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to the parent or legal guardian of all students involved on the same day an
investigation of the incident has been initiated. According to the level of
infraction, parents/legal guardians will be notified by telephone and/or writing
of actions being taken to protect the child; the frequency of notification will
depend on the seriousness of the bullying or harassment incident. Notification
must be consistent with the student privacy rights under the applicable
provisions of the Family Educational Rights and Privacy Act of 1974
(FERPA).

Publicizing the Policy

A. At the beginning of each school year, the Superintendent or designee
shall, in writing, inform school staff, parents/legal guardians, or other
persons responsible for the welfare of a student of the District’s
student safety and violence prevention policy.

B.  Each District school shall provide notice to students and staff of this
policy through appropriate references in the Code of Student
Conduct and employee handbooks and through other reasonable
means.

C.  The Superintendent shall also make all contractors contracting with
the District aware of this policy.

D. - Each school pr1n01pa1 shall develop an annual process for dlscussmg

a student assemblv or other reasonable format

E. Reminders of the policy and bullying prevention messages such as
posters and signs will be displayed around each school and on the
District school buses.

‘Review of Policy

The - Sunermtcndent and approprlate staff shall’ rev1ew thls nohcv at a
minimum- evegy t_hree ( 3) vears The rev1ew shall mclude mDut from parepts
law enforcement_; and _other commu:m membcrs‘ The. Su _ermtendent shall

consideration.
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STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.

LAW(S) IMPLEMENTED:  1001.43, 1003.04, 1003.31, 1003.32, 1006.07,
1006.08, 1006.09, 1006.10, 1006.147, F.S.,
20 USC 1232¢

STATE BOARDOF EDUCATION RULE®): "~ ©" "~ 610081

HISTORY: ADOPTED: 12/16/2008
REVISION DATE(S): 1/28/2014, 8/25/2015
FORMERLY: NEW

¥
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SUBSTITUTE TEACHERS 6.16*
POLICY:
L Each school principal is authorized to employ a substitute teacher when

IL.

an instructional staff member is unable to perform assigned duties. The
principal shall obtain substitute teachers from the approved list
published by the Board approved vendor.

Applicants who seek employment as substitute teachers shall meet the
following minimum qualifications and provide the appropriate
materials as required by the Department of Human Resources:

A

B.

Hold a high school diploma or equivalent;
Be at least eighteen (18) years of age; and,

Submit a complete set of fingerprints taken by a law enforcement
agency or properly trained District personnel and the appropriate
processing fee to obtain a records check by the Florida
Department of Law Enfor¢cement (FDLE) and the Federal Bureau
of Investigation (FBI).

Submit to a drug test administered by Board approved testing
laboratory.

Complete an initial orientation/training program and other
training required by Florida Statutes,

The Superintendent or designee shall approve applicants as substitute
teachers provided their qualifications are found to be satisfactory.

-19- |
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The compensation for substitute teachers shall be for services rendered
in accordance with the salary schedule adopted annually by the School
Board, Provided, however, substitutes for post-secondary education
programs may be hired on an hourly basis when necessary.

a—non-coniractual—basis: A retired member of a Florida state-
administered retirement system may be employed as a substitute
teacher as allowed by law.

Substitute teachers shall hold a valid Florida Educator’s Certificate
issued by the Florida Department of Education or local certificate or
documentation of 11, E.

1001.41; 1012.22; 1012.23, F.S.

LAWS IMPLEMENTED:

121.091, 1001.43; 1012.32; 1012.35;
1012.36; 1012.39; 1012.55; 1012.56, F.S.

Adopted:
Revision Date(s): 6/22/10, 9/22/2015
Formerly: GDE
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PROFESSIONAL ETHICS 6.37%

I.  An effective educational program requires the services of personne! of
integrity, high ideals, and human understanding. Al employees shall be
expected to maintain and promote these qualities. The Board shall also
expect all admmlstratwe mstrucﬁonal and support staff members to adhere to
3 Lth ho K +-and the Principles

of Professzonal Conducz‘ for z‘he Educaz‘zon Professzon in F lorida,

II. Administrative and instructional personnel, as defined by Florida Statute,
shall be required to complete training on these ethical standards. All other
employees shall be encouraged to participate in training related to
professional ethics.

1.  The Superintendent and School Board members shall complete annual ethics
training as required by law.,

IV. All employees shall be responsible for reporting misconduct by School
‘ Board employees that affects the health, safety or welfare of a student.

STATUTORY AUTHORITY: 1001.41, 1001.42, F'S.

LAW(S) IMPLEMENTED: 112313, 112.3142, 1001.42, 012,01, 1012.22,
1012.27, 1012.796, F.S.

STATE BOARD OF EDUCATION RULE(S): 6B-1.001, 6B-1.006

6A-10.081

| HISTORY: ADOPTED: 11/18/08
REVISION DATE(S): 1/28/2014
FORMERLY: NEW
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VIOLATION OF LOCAL, STATE, AND/OR FEDERAL L.AWS 6.40
POLICY:
L Anyone known to be violating a local, state, and / or fedetal law on

School Board property or at a school function will be subject to referral
for prosecution to the appropriate law enforcement agency. The referral
process will be subject to State Statutes and School Board Policies and
rules.

Any employee in violation of the reporting requirements of this policy
may be subject to disciplinary action by the Superintendent or Board
up to or including dismissal.

" As required by the provisions of State Board of Education Rule 6B-

1006(5)-and 6A-10.081The Principles of Professional Conduct of the
Education Profession in Florida and Florida Statutes, professional
employees and noninstructional and contractual personnel who have
direct contact with students or who access to or control of funds are

required to self-report within forty-eight (48) hours to the:
Superintendent any arrests/charges involving the abuse of a child or the

sale and/or possession of a controlled substance, or any disqualifying
offense. Such notice shall not be considered an admission of guilt nor
shall such notice be admissible for any purpose in any proceeding, civil
or criminal; administrative or judicial, investigatory or adjudicatory. In
addition, self-reporting shall also be required for any conviction,
finding of guilt, withholding of adjudication, commitment to a pretrial
diversion program, or entering of a plea of guilty or nolo contendere for
any criminal offense other than a minor traffic violation within forty-
eight (48) hours after the final judgment.

It is the duty~ of all employees to report to the Superintendent any
misconduct by any School Board employee that. affects the health,
safety or welfare of a student in accordance with School Board policy.
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V. When handling sealed and expunged records disclosed under this rule,
school districts shall comply with the confidentiality provisions of
Sections 943.0585(45)(c) and 943.059(4)(c), Florida Statutes.

STATUTORY AUTHORITY: 1001.41, 1012.22, 1012.23, F.S.
- 887.13, 943.0585, 943,059, 1001.41,
1001.42, 1001.43 1006.145, 1012.22,
1012.27, 1012.465, F.S.

LAW(S) IMPLEMENTED:

STATE BOARD OF EDUCATION RULE(S): 6B-1.006(5) 6A-10.081

History: Adopted:
Revision Date(s): 12/14/99, 7/28/09
Formerly: GBCB

_23_




CHAPTER 7.00: BUSINESS SERVICES

ANTIFRAUD 7.121

POLICY;

L. The School Board of Suwannee County will not tolerate fraud or the
concealment of fraud.

.  This policy applies to any fraud, suspected or observed, involving District
employees, outside support organizations, vendors, contractors, volunteers,
outside agencies doing business with the School Board and any other
persons or parties in a position to commit fraud on the School Board.

III.  Fraud includes, but is not limited to, knowingly misrepresenting the truth or
concealment of a material fact in order to personally benefit or to induce
another to act to his/her detriment.

Actions constituting fraud include but are not limited to:

A,
B.

Falsifying or unauthorized altering of District documents

Accepting or offering a bribe, gifts or other favors under
circumstances that indicate that the gift or favor was intended to
influence an employee’s decision-making.

Disclosing to other persons the purchasing/bidding activities engaged
in, or contemplated by the District in order to give any entity, person
or business an unfair advantage in the bid process.

Causing the District to pay excessive prices or fees where Justlﬁcatwn
is not documented.

Unauthorized destruction, theft, tampering or removal of records,
furniture, fixtures or equipment. -

Using District equipment or work time for any outside private

- business activity.

IV. Any perceived fraud that is detected or suspected by any staff member or other
person shall be reported immediately to Human Resource Services for
guidance as to whether pursuit of an investigation is warranted. The obligation




CHAPTER 7.00: BUSINESS SERVICES

to report fraud includes instances where an employee knew or should have
known that an incident of fraud occurred. Any investigation required shall be
conducted without regard to the suspected wrongdoer's length of service,
position/title, or relationship. Investigations shall be conducted in a
confidential manner.

V. Violation of this policy may result in disciplinary action, termination of
employment, termination of contract or legal action.

VI. The Superintendent or designee shall develop procedures to implement this
policy.

Procedures shall include but not be limited to
A, Employee notification and education;

B. Self-assessment of risk of fraud;

C. Reporting suspected or detected fraud,;
D. Investigation of fraud;

E. Consequences and disciplinary action.

VII. The Superintendent shall present the procedures to the School Board for
approval.

VIIL The process for notifying the District of suspected or detected fraud shall be
available to all employees and the public.

STATUTORY AUTHORITY: 1001.32, 1001.41, 1001.42, F.S.

LAW(S) IMPLEMENTED: 1001.42, 1001.421, 1001.43, F.S.

HISTORY: ADOPTED: 12/14/10
REVISION DATE(S): 2/28/2012
FORMERLY: NEW
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CHAPTER 8.00 - AUXILIARY SERVICES

PURPOSE AND FUNCTIONS OF THE TRANSPORTATION
DEPARTMENT 8.12

POLICY:

L

11.

IIL.

The transportation program shall be administered to provide safe and
efficient services at the lowest possible cost. Transportation funds shall be
used primarily to provide transportation of students to and from the neatest
appropriate school as determined by the School Board and in accordance
with Section 234.01, Florida Statutes.

The Superintendent or designee shall be responsible for supervising,
administering, investigating, and resolving problems of the District’s
transportation system. This shall include determination that all School Board
employees involved with the fransportation system are knowledgeable of
applicable Florida Statutes and State Board of Education Rules.

The District may implement a safe driver toll-free hotline that motorists or
other persons may use to report improper driving or operation by a school bug
driver. Reports of observed driving violations shall be investigated.

The District shall provide for reciprocal policies and agreements related to
transportation services with adjacent districts.

The Superintendent or designee shall develop an appropriate Transportation
Handbook governing duties and responsibilities; opetations; and maintenance
of the student transportation program. Such handbook shall be consistent with
federal and state laws and regulations and School Board policy. .The
Transportation Handbook shall from time-to-time be presented for School
Board review and approval. '

STATUTORY AUTHORITY: ' 1001..42, F.S.
LAWS IMPLEMENTED: 1001.43; 1006.21; 1006.22; 1006.23; 1011.68, 1012.45

E.S.

STATE BOARD OF EDUCATION RULE: 6A-3.017
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