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SUWANNEE COUNTY SCHOOIL BOARD
WORKSHOP SESSION
November 17, 2015

AGENDA
Call to Order/Welcome......ocovviverviinenncrneeesinnenns Ed daSilva, Chairman
Clinic AnalysiS....cccccvvveienvveeiriricnenenn Vickie DePratter/Ted Roush
Five Year Facilities Work Plan .........coccovveviviinvcnienneennnn. Mark Carver
Financial Statements for 2014-2015.........cccververvennns Vickie DePratter
Monthly PD Day Update .......cccccenveneenieenieniieene Janene Fitzpatrick
District Improvement Plans and ........c.cccccvevvneeenes Janene Fitzpatrick/
School Improvement Plans Principals
Food Service Department Update......cocevevveveveiincciniennnnn, Lisa Dorris
CNA Program/Advent Christian Village................... Walter Boatright
Policy Updates (Pgs. 2-33) .ccvvvvvrvieneiinreinneerioneens Dr. Bill Brothers

Adjourn




CHAPTER 2 - SCHOOL BOARD GOYERNANCE AND ORGANIZATION

PROHIBITING DISCRIMINATION, INCLUDING SEXUAL AND

OTHER FORMS OF HARASSMENT 2.16
I. Policy Against Discrimination
A. No person shall, on the basis of race, color, religion, gender, age,

marital status, sexual orientation, pregpancy, disability, political or
religious beliefs, national or ethnic origin, or genetic information, be
excluded from participation in, be denied the benefits of, or be
subjected to discrimination under any education program or activity, or
in any employment conditions or practices conducted by this School
District, except as provided by law.

The School Board shall comply with all state and federal laws, which
prohibit disctimination and are designed to protect the civil rights of
applicants, employees, and/or students, or other persons or
organizations protected by applicable law.

The School Board shall admit students to District Schools, programs,
and classes without regard to race, color, religion, gender, age, national
or ethnic origin, marital status, disability or handicap.

II.  Policy Against Sexual Harassment or Other Forms of Harassment Prohibited
by Law '

A,

The School Board desires to maintain an academic and work
environment in which all employees, volunteers, and students are
treated with respect and dignity. A vital element of this atmosphere is
the Board’s commitment to equal opportunities and the prohibition of
discriminatory  practices. The Board’s prohibition against
discriminatory practices includes prohibitions against sexual
harassment, or any other form of harassment based upon a person’s
membership in a protected class and specifically prohibited by
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applicable state or federal Jaw, The School Board forbids sexual
harassment, or any other form of illegal harassment, of any employee,
student, volunteer or visitor. The Board will not tolerate sexual
harassment, or any other form of illegal harassment by any of its
employees, students, volunteers or agents.

The prohibition against discrimination including sexual and other forms
of illegal harassment shall also apply to nonemployee volunteers who
work subject to the control of school authorities, and to all vendors or
service providers who have access to School Board facilities.

II. Definition of Sexual Harassment

A,

Prohibited sexual harassment includes, but is not limited to, requests
for sexual favors, and other verbal, visual or physical conduct of a
sexual nature when

1.  Submission to the conduct is explicitly or implicitly made a term
or condition of an individual’s employment, academic status, or

progress.

2.  Submission to orrejection of the conduct by an individual is used
as the basis for employment or academic decisions affecting the
individual. .

3. The conduct has the purpose or effect of having a negative

impact on the individual’s academic performance or
employment, unreasonably interfering with the individual’s
education or employment, or creating an intimidating, hostile, or
offensive educational or employment environment.
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4,

Submission to or rejection of the conduct by the individual is
used as the basis for any decision affecting the individual
regarding any term or corndition of employment, employment or
academic benefits, or services, honors, programs, or activities
available at or through the school.

B.  Types of conduct which are prohibited in the District and which may
constitute sexual harassment include, but are not limited to

Graphic verbal comments about an individual’s. body or
appearance.

Sexual jokes, notes, stories, drawings, pictures or gestures.

Sexual slurs, leering, threats, abusive words, derogatory
comments or sexually degrading descriptions.

Unwelcome sexual flirtations or propositions for sexual activity
or unwelcome demands for sexual favors, including but not
limited to repeated unwelcome requests for dates.

Spreading sexual rumors.

Touching an individual’s body or clothes (including one’s own)
in a sexual way, including, but not limited to, grabbing, brushing
against, patting, pinching, bumping, rubbing, kissing, and
fondling.

Cornering or blocking normal movements.

Displaying sexually suggestive drawings, emails, pictures,
written materials, and objects in the educational environment.
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V.

V.

Definition of Other Forms of Prohibited Harassment

A.  Tllegal harassment on the basis of any other characteristic protected by
state or federal law is strictly prohibited. This includes verbal or
physical conduct that denigrates or shows hostility or aversion toward
an individual because of his/her race, color, religion, gender, national
origin, age, disability, marital status, sexual orientation, citizenship, or
genetic information or any other characteristic protected by law and
that:

1.  Has the purpose or effect of creating an intimidating, hostile or
offensive work or academic environment;

2. Hasthe purpose or effect of interfering with an individual’s work
or academic performance; or

3. Otherwise, adversely affects an individual’s employment or
academic performance. ' ‘

B. Examples of prohibited actions, which may constitute harassment
include, but are not limited to, the following;:

1.  Epithets, slurs or negative stereotyping;
2.  Threatening, intimidating or hostile acts, such as stalking; or

3. Written or graphic material that denigrates or shows hostility or
aversion toward an individual or group and that is placed on
walls or elsewhere on the school or District office premises or
circulated in the workplace or academic environment,

Retaliation Prohibited
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A.  Any act of retaliation against an individual who files a complaint
alleging a violation of the District’s antidiscrimination policy and/or
sexual or illegal harassment policy or who participates in the
investigation of a discrimination complaint is prohibited.

B.  Retaliation may include, but is not limited to, any form of intimidation,
reprisal or harassment based upon participation in the investigation of]
or filing a complaint of, discrimination,

VI. Procedures for Filing Complaint of Discrimination, Sexual Harassment, or
Other Form of Illegal Harassment

A.  Procedures for Filing Complaints

1.  Any person who believes that he or she has been discriminated
against, or placed in a hostile environment based on gender,
marital status, sexual orientation, race, national origin, religion,
age or disability by an employee, volunteer, agent or student of
the School District should within sixty (60) days of alleged
occurrence file a written or oral complaint, The complaint
should set forth a description of the alleged discriminatory
actions/harassment, the time frame in which the alleged
discrimination occurred, the person or persons involved in the
alleged discriminatory actions, and any witnesses or other
evidence relevant to the allegations in the complaint.

2. The complaint should be filed with the School Principal, Site
Administrator or supervisor. Complaints filed with the Principal,
Site Administrator, or supervisor must be forwarded to the
District’s EEO Officer within five (5) days of the filing of the
complaint. If the complaint is against the principel or site
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administrator, the complaint may be filed directly with the EEQ
officer.

3. If the complaint is against the District’s EEO Officer, the
Superintendent, or other member of the School Board, the
complaint may be filed with the School Board Attorney.

B.  Procedures for Processing Complaints

1. Complaints filed. against persons other than the Superintendent
or member of the School Board

a,  Upon receipt of the written complaint by the District EEO
Officer, the District EEQ Officer shall appoint an
investigator to conduct an investigation of the allegations
in the complaint. The investigator shall interview the
complainant and the accused; interview any witnesses
identified by the complainant, accused, or by other
sources; take statements from all witnesses; and review
any relevant documents or other evidence, Upon
completing a review of all evidence relevant to the
complaint, the investigator shall prepare a written
summary of the investigation, and make a

recommendation to the District EEO Officer as to whether

there is reasonable cause to believe a violation of the
District’s antidiscrimination policy has occurred. Copies
of documents, evidence and witness statements

which were considered in the investigation must be sent to
the EEO officer along with the summary and
recommendation.

b.  If the complaint is against the EEO officer, the School
Board Attorney shall appoint an investigator, who shall
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conduct an investigation in the manner set forth in section
VIB.1.a.

The investigation, sumumary, relevant documents,
witnesses’ statements and recommendation should be
completed and forwarded to the EEO Officer within thirty
(30} days, or to the School Board Attorney within thirty
(30) days, ifthe complaint is against the EEO Ofﬁcer The
EEO Officer, or School Board Attorney,

. .respectively, shall review the investigation summary,
evidence .and recommendation;-and determine.within ten
(10) days whether there is reasonable cause to believe a
discriminatory practice occurred.

If the EEO Officer or School Board Attorney determines
there is reasonable cause to believe a violation of the
nondiscriminatory policy occurred, he or she shall within
ten (10) days provide notice of the reasonable cause
finding to the complainant and the accused. The EEO
Officer or School Board Attorney shall then forward the
investigatory file, reasonable cause determination, and all
related documents and evidence, to the Superintendent.

If the EEO Officer or School Board Attorney determines,
after 'a review of the investigation, summary,
recommendation and other evidence, that there is no
reasonable cause fo believe a discriminatory practice
occurred, he or she shall provide within ten (10) days
notice of the finding of no reasonable cause to the
complainant and accused.

The complainant may request a no reasonable cause
finding by the EEO Officer or School Board Attorney be
reviewed by the Superintendent within ten (10) days of
receipt of this notice. The complainant shall provide a
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written statement detailing facts in support of his or her
disagreement with the determination. The complainant
will also be given an opportunity to meet with the
Superintendent and EBEO Officer/School Board Attorney
to present his or her position. The Superintendent and
EEO Officer/School Board Aftorney shall prepare a
written memorandum summarizing the content of the
conference to be included in the complaint file. The
Superintendent shall within ten (10) days of receipt of the
notice make a final determination as to whether there is

reasonable cause. to -believe a discriminatory—practice-

occurred.

If review by the Superintendent is not timely requested,
the EBO Officer or School Board Attorney’s
determination of no reasonable cause shall be fina.

The accused may request, within ten (10) days of receipt
of a notice of a finding of reasonable cause, that the
determination be reviewed by the Superintendent. The
request must include a written statement expressing the
accused’s position on the complaint and findings, and
address any facts, statements or evidence which he or she
submits are inaccurate. The accused will be given an
opportunity to meet with the Superintendent and the EEO
Officer/School Board Attorney to present his or her
position. - The Superintendent and EEO Officer/School
Board Attorney must within ten (10) days of receipt of the
notice prepare a memorandum summarizing the content of
the meeting to be included in the complaint file,

After providing the opportunity for an informal hearing as
referenced in section VIB.1.h., the Superintendent shall
evaluate all the evidence, the investigation summary,
recommendations and findings, along with any input by
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the accused and complainant, and make a final
determination as to whether there is reasonable cause to
support the complainant’s allegations. He or she shall then
determine any necessary disciplinary, remedial, or other
action. Notice of the final disposition of the complaint and
any disciplinary and/or remedial action shall within ten
(10) days of the informal hearing be forwarded to the
accused and the complainant, and a copy of the notice will
be filed with and maintained in the office of the District
EEQ Officer and the Personnel Director.

Complaints against School Board Members or against the
Superintendent '

Complaints against School Board Members or the
Superintendent shall be filed with the School Board
Attorney. The School Board Attorney will within twenty
(20) days appoint an outside, independent investigator to
conduct an investigation and make a recommendation as
to whether a discriminatory practice has occurred. It is
recommended, but not mandatory, that the investigator be
an attorney familiar with federal and state law prohibiting
discrimination on the basis of a protected status.

The complainant and accused shall be interviewed by the
outside investigator, Both shall provide written lists of
witnesses to be interviewed, and documents or other
evidence to be reviewed as relevant to the complaint. The
investigator shall interview all witnesses identified by the
complainant or accused, in addition to witnesses with
relevant knowledge which the investigator may discover
from other sources. The investigator shall also

review relevant documents and other evidence. The
investigator shall within twenty (20) days of receiving the
complaint prepare a written summary of his or her

-1 U_
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investigation, and a recommendation to the School Board
Attorney as to whether there is reasonable cause to believe
that a discriminatory practice may have occurred.,

C. If reasonable cause is recommended by the investigator
against a School Board Member or an elected
Superintendent, the recommendation shall within twenty
(20) days be forwarded to the Governor’s office to
determine if there is evidence that a misfeasance or
maifeasance of office occurred. The Governor’s office
will be- responsible for taking any necessary action in
accordance with applicable law with reference to an
elected official. The School Board shall receive and make
the final determination if the Superintendent is appointed
by the Board.

d. A finding of no reasonable cause by the outside
investigator, which is reviewed and confirmed by the
School Board Attorney shall be final, In compliance with
Florida Statute, the investigation file shall become public
record.

C.  Penalties for Confirmed Discrimination or Harassment

L.

Student - A substantiated allegation of disctimination or
harassment against a student shall subject that student to
disciplinary action consistent with the Code of Student Conduct,

Employee or Volunteer - A substantiated allegation of
discrimination or harassment against an employee may result in

disciplinary actions including termination and referral to
appropriate law enforcement authorities. A volunteer shall be
removed from service and a referral may be made to appropriate
law enforcement authorities,

-11-
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D.  Limited Exemption from Public Records Act and Notification of
Parents of Minors

1. To the extent possible, complaints will be treated as confidential
and in accordance with Florida Statutes and the Family
Educational Rights and Privacy Act (FERPA),  Limited
disclosure may be necessary to complete a thorough
investigation as described above. The District’s obligation to
investigate and take -corrective action-may supersede an
individval’s right to privacy.

2. The parents of a person under the age of 18 who has filed a
complaint of discrimination and/or harassment shall be notified
within three (3) days of receipt of a complaint.

STATUTORY AUTHORITY: 120.54, 1001.41, 1001.42, 1012.23, .S,

112.51, 119.07, 760.01 et seq.,
1600.05, 1000.21, 1001.43, 1012.22, E.S.
34 CFR 99, 34 CFR 108, 34 CFR 200.43(c), P.L.110-233

LAW(S) IMPLEMENTED:

STATE BOARD OF EDUCATION RULE(S): 6A-19.001 ef seq.

HISTORY:

ADOPTED: 3/23/2010

REVISION DATE(S): 8/24/10, 4/24/12

FORMERLY: Prohibition Against Harassment 2.201, Unlawful
Diserimination, 2.21

-12-
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REPORTING CHILD ABUSE 2.17

L

IL

Definitions of Child Abuse, Abandonment or Neglect

A.

Abuse means any willful or threatened act that results in any physical,
mental or sexual injury or harm that causes, or is likely to cause the
child’s physical, mental, or emotional health to be significantly
impaired. Abuse of a child includes acts or omissions, Corporal
discipline of a child by a parent or legal custodian for disciplinary
purposes does not-in itself constitute abuse when it does not result in
harm to the child.

Abandonment means a situation in which the parent or legal custodian
of a child, or in absence of the parent or legal custodian, the caregiver
responsible for the child’s welfare, while being able, makes no
provision for the child’s support and makes no effort to communicate
with the child, which situation is sufficient to evince a willful rejection
of parental obligations.

Neglect occurs when a child is deprived of or is allowed to be deprived
of, necessary food, clothing, shelter or medical treatment or a child is
permitted to live in an environment when such deprivation or
environment causes the child’s physical, mental, or emotional health to
be significantly impaired. The foregoing circumstances shall not be
considered neglect if caused primarily by financial inability, unless
actual services for relief have been offered and rejected. A parent or
legal custodian legitimately practicing religious beliefs in accordance
with a recognized church or religious organization who thereby does
not provide specific medical treatment for a child shall not, for that
reason alone, be considered a negligent parent or legal custodian.

Prohibition Against Child Abuse, Abandonment or Neglect

-13~
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The Schoc] Board strongly prohibits any action or omission constituting
child abuse, neglect, or abandonment by any of its employees, agents,
volunteers, or by other persons affiliated in any way with the School
District. Further, all employees, agents, and volunteers of the School
District must comply with Florida law requiring reporting of child abuse,
neglect, or abandonment.

III.  Notification of Responsibility

A. A notice providing the following information-shall be posted in 2
prominent place in a clearly visible location in a public area of each
school:

1. All employees of the District have the responsibility to report all
actual and suspected cases of child abuse, abandonment or neglect;

immunity from Iiability if they report such cases in good fajth; and the”

responsibility to comply with child protective investigations and all other
provisions of law related to child abuse, abandonment or neglect.

2. Statewide toll-free telephone number for the central abuse hotline.

3. Instr_u_ctions for calling 911 for emergencies.

4. Directions for accessing the Department of Children and Families
website for additional information on reporting abuse, neglect. and

B. The information must be in English and Spanish. in large print, on an
11” by 17> sheet and posted at student eve level.

-14~ |




CHAPTER 2 - SCHOOL BOARD GOVERNANCE AND ORGANIZATION

IV. Requirements for Reporting Child Abuse, Abandonment or Neglect

A.

Florida Statute requires that any person including, but not limited to,
any

1. Physician, osteopathic physician, medical examiner, chiropractic
physician, nurse, or hospital personne! engaged in the admission,
examination, care or treatment of persons;

2. Health or mental health professional other thari-one listed in 1.;
3.  Practitioner who relies solely on spiritual means for healing;
4.  School teacher or other school official or personnel;

5. Social worker, day care center worker, or other professional child
care, foster care, residential, or institutional worker; or

6.  Law enforcement officer or judge

who knows, or has reasonable cause to suspect, that a child is
abused, abandoned, or neglected by a parent, legal custodian,
caregiver, or other person responsible for the child’s welfare,
shall report such kmowledge or suspicion to the Department of
Children and Family Services.

Each report of known or suspected child abuse, abandonment, or
neglect shall be made immediately to the Department of Children and

. Family Service’s gbuse hotline, on the single statewide toll-free

telephone number. The teacher or staff member may also contact the
principal, a school designee, district office or support person to let them
know the case has been reported, and for their own documentation and

_15_
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protection file a District County Schools Child Abuse Incident Referral L
Report.

C.  Reporters in the categories specified in A, above, will be required to .
provide their names to hotline staff. The extent of confidentiality of the
reporter’s name, with respect to the Department’s records, is governed
by Flerida Statute.

D.  In accordance with state law, the Department of Children-and Family
Services, in conjunction with applicable law enforcement agencies; are
responsible for investigating allegations of child abuse, abandonment,
or neglect,

E,  Complaint Against School District Employee, Volunteer or Agent

1. Ifacomplaint is made against a School District employee,
volunteer, agent or other person affiliated with the School
District which, if true, would constitute child abuse, neglect or o
abandonment by that person, that complaint shall be
immediately forwarded to the Superintendent. The
Superintendent shall forward the complaint to the Department of
Children and Family Services for investigation as provided by
statute, The person accused of child abuse, abandonment or
neglect shall be suspended from duties involving interaction
with children pending investigation of the allegations. If the
allegations are substantiated by the Department of Children and
Family Services, the Superintendent shall take appropriate ,
disciplinary action. School District staff shall in good faith
cooperate with, and participate only as directed by, the
Department of Children and Family Services and law
enforcement during the investigation, and with respect to any
subsequent criminal proceedings.
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2. Each schoo] shall post in a prominent place at the school site and
on each school’s website the policies and procedures for
reporting alleged misconduct by an instructional emplovee or
school administrator which affects the health, safety or welfare
of a student. The notice shall include the person to whom the
misconduct should be reported and the penalties that will be
imposed on instructional or school administrative staff who fail
to report alleged or actual child abuse or misconduct.

When a report of child abuse, neglect or abandonment has been made
to the Department of Children and Family Services or law enforcement
agencies, a teacher, staff member, volunteer or agent should not take it
upon himself/herself to interview the child, talk with the suspected
abuser, discuss the aliegations with other potential witnesses or
otherwise investigate the case. Nor should a teacher, staff member,
volunteer or agent divulge information relating to the complaint to
persons other than school officials, the Child Protection Team, the
Department of Children and Family Services, law enforcement, the
State Attorney or other court designee. If a parent, caregiver, or legal
guardian desires information related to a complaint of child abuse, that
person should be directed to contact the Department of Children and
Family Services and/or the applicable local law enforcement agency.

Florida Statute provides that a person required by state law to report
child abuse, abandonment, or neglect, but who willingly and knowingly
fails to do so, or prevents anocther from doing so, is guilty of a first
degree misdemeanor. Likewise, knowingly and willingly filing 4 false
report of child abuse, neglect, or abandonment or advising another to
do so constitutes a third degree misdemeanor.

Child Abuse Prevention Training for School District employees, staff,
volunteers shall be provided in compliance with and as specified in
Florida Statute.

- I SV
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STATUTORY AUTHORITY: 120.54, 1001.41, 1001.42, E.S,

LAW(S) IMPLEMENTED: 39.0015, 39.01, 39.201, 39.202, 39.203,
35.205, 39.206, 1001.43, 1006.061, F.S.

HISTORY:
ADOPTED: 3/23/2010

REVISIGN DATE(S):
FORMERLY: NEW
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SERVICE ANIMALS 3.414

L

IL.

HI.

V.

The purpose of this policy is to implement standards related to service animals
as sct forth in federal and state law including

A.  Individuals with Disabilities Education Act;
B Rehabilitation Act of 1973, as amended;

C.  Americans with Disabilities Act;

D Section 413.08, F.S.

A service animal is personal property and may not be brought on campus
without the knowledge and permission of the school or District
administration. A student’s need for and use of a service animal must be
documented in the student’s Individual Education Plan (IEP) or Section 504
Plan.

A service animal is any dog that is trained to do work or perform tasks for the
benefit of an individual with a disability. The animal must be trained to
perform tasks directly related to the person’s disability.

A.  Other species of animals are not considered to be service animals.

B.  Miniature horses may be used as an alternative to dogs, with certain -

limitations. However, they are not included in the definition of service
animal,

C.  An animal whose sole function is to i)rovide comfort, therapy, or
companionship is not considered a service animal.

D. A service animal is not a pet.

A task is aminor job or piece of work that the animal performs. Tasks include

A.  Guiding a person who is visually impaired or blind;

-19~-




VL

VIL

J.

K.

o mE YU o

CHAPTER 3.00 - SCHOOL ADMINISTRATION

_Alerting a person who is deaf or hard of hearing;

Retrieving objects;
Assisting with mobility or balance;
Pulling & wheelchair;

Alerting an individual to the presence of allergeﬁs;

Helping an individual with a psychiatric or neurological disability by
preventing or interrupting impulsive or destructive behaviors:

Reminding an individual with mental illness to take prescribed
medications;

Calming an individual with posttraumatic stress disorder (PTSD)
during an anxiety attack;

Alerting and protecting a person having a seizure; and

Doing other work or Pperforming other specific tasks.

A service animal may not interfere with the educational process of any student
cr pose a health or safety threat to any student, school personnel or other
persons. The service animal must meet health requirements and established
standards of behavior.

The service animal must be under the control of its handler.

The Superintendent shall develop guidelines for service animals on campus,
Guidelines shall include but rot be limited to

A.

B.

The process for requesting approval for the use of a service anima] in

the schqol or District setting;

Standards of behavior for the service animal;

-20~
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Required accommodation documentation;

Required health certification for the animal;
Transportation of the service animal,

Emergency procedures; and

Q@ =@ Yo

Orientation for school personnel and students.

VIIL. The District shall not assume responsibility for training, health care or daily
care of any serviceanimal..

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.

LAW(S) IMPLEMENTED:  413.08, 1001.32, 1001.43, 1006.07, 1006.08, F.S.
28 CFR 35.104, 28 CFR 35.136,
28 CFR 36.104, 34 CFR 104

HISTORY:
ADOPTED: 4/24/12
REVISION DATE(S):
FORMERLY: NEW
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IDISTRICT AND STATE-WIDE ASSESSMENT PROGRAM 4.15|
POLICY:
L Provisions of the District and state-wide testing program for students

1I1.

shall be set forth in the Student Progression Plan. No student shall be
excluded from participation in, be denied the benefit of, or be
subjected to discrimination under any District testing program on the
basis of race, color, gender, national or ethnic origin, political or
religious beliefs, marital status, sexual orientation, pregnancy,
disability, genetic information; or religion. Test modifications:shall be
made for students with disabilities and Limited English Proficiency
(LEP) consistent with state and federal requirements.

Measurement of student performance shall be the responsibility of the
District for subjects and grade levels that are not measured under the
statewide standardized assessment program.

The statewide standardized end of course assessment shall be used as
the final cumulative examination for the relevant course, A local
assessment may be required as the final cumulative examination for a
course that is not assessed under the statewide assessment program.

-22—
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IV. The uniform calendar of assessment and reporting schedules, provided -
by the Department of Education, shall be published on the District
website, The District assessment schedule and required information

shall be incorporated into the uniform calendar.

V.  The parent, as defined by Florida Statutes, of each student must be
notified asregarding the progress of the student towards achieving
state and District expectations for proficiency in reading, science,
writing and mathematics, A student’s state assessment results and the
results of district-required local assessments must be reported tothe

‘parent or guardian,

VI. The District shall provide student performance resulis on statewide
standardized assessments and district-required Jocal assessments to
instructional personnel for the purpose of improving instruction.

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.

LAWS IMPLEMENTED: 1000.21, 1001.11(5); 1001.43; 1008.22; 1008.34, F.S.

History: Adopted: »
Revision Date(s): 12/14/99, 4/27/10, 1/27/2015

Formerly: New




CHAPTER 5.00 - STUDENTS

SCHOOL HEALTH SERVICES 5.28+

i, The Schoot Beard shall collaborate with the County Health Department and the
District school health advisory committee to develop and implement a heslth
services plan. This plan shall be contained in the Health Services Marniual.

il. The plan shall include, but not be limited to, provisions for all aspects required by
law.

H. At the bedinning of each school year, the principal shall inform the parent(s) as
defined by Florida Statutes, in writing, that students will receive specified health
services as provided in the health services plan. A student shall be exempt from
any of these services when his/her .parent(s) requests an exemption in writing.
When Iinvasive screening is one (1) of the specified services, written consent of
the student's parent(s) shall be obtained prior to any such screening.

STATUTORY AUTHORITY: 1001.41, 1001.42, E.S. |
LAW(S) IMPLEMENTED: 381.0056, 394.463, 1001.21, 1002.20, 1006.062, E.S.

. . i
HISTORY: ADOPTED:

REVISION DATE(S):
FORMERLY: NEW

©EMCS ' NEFEC 5.28+
New: 09/24/15

—-24-



CHAPTER 5.00 —~ STUDENTS

NOTIFICATION OF INVOLUNTARY EXAMINATION 5.29%+

l The principal or designee shall immediately nofify the parent, as defined by law,
of a student who is removed from_school, schocl transportation, or a school-
sponsored activity and faken to a receiving facility for an inveluntary examination.

Il The principal or designee may delay the notification to the parent for up fo _
twenty-four (24) hours if the delay is considered in the student’s best interest and i
if a_report has been submitted to the central abuse hotline due to knowledge or T
suspicion of abuse, abandonment, or neglect.

HE The Superintendent shalt develop procedures for the notification of parents and
for reporting, if appropriate, alleged child abuse,-abandonment,.or neqiect o the
central abuse hetline when a student is taken to a facility for an Involuntary
examination, The procedures shall be contained in the Health Services Manual.

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S,
LAW(S) IMPLEMENTED: 381.0056, 394.463, 1001.21, 1002.20, 1006.062, F.S,
HISTORY: ADQPTED:

REVISION DATE(S):
FORMERLY: NEW

©EMCS ’ NEFEC 5.29*+
New: 09/24/15
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CHAPTER 6.00 - PERSONNEL

| EDUCATION PARAPROFESSIONALS AND AIDES 6.15% |

POLICY:

Aides and paraprofessionalg is are any persons assigned by the School Board
to assist an instructional staff member(s) in performing his / her instructional
or professional duties or responsibilities. A paraprofessionel has additional
responsibilities consistent with the requirements of the federal No Child Left

Behind Act.

L The conditions of employment of ap aide or paraprofessional shall be
governed by Board policy and shall include the following:

A.  An aide or paraprofessional shall Hhave a high school diploma
or hold a high school equivalency diploma issued pursuant to
State Board of Education Rules.

B.  Aparaprofessional shall meet one of the following requirements:
1. Hold an associate’s or higher degree. ’
2. Two (2) years of study ( 60 semester hours) at an
institution of higher education with a “C” or higher; or
3. Arigorous state or local assessment of knowledge and the
ability to assist in instruction in reading, writing, and

mathematics or.reading readiness, writing readiness,. or -

mathematics readiness.

A “Pass” score on all four parts of the Florida Department of
Education General Knowledge Test or a score of 464 on the
Praxis Paraprofessional exam shall satisfy I,B,3, above.

C.  Be at least eighteen (18) years of age.
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CHAPTER 6.00 - PERSONNEL

D.  Presentacomplete set of fingerprints taken by a law enforcement

agency or properly trained District personnel and the appropriate
processing fee, The fingerprints shall be acceptable for
processing by the Florida Department of Law Enforcement and
the Federal Bureau of [nvestigation. The

Director of Human Resources or designee shall initiate a records
check by the two (2) agencies.

"E. A drug test.shall be required-of all non-instructional app*licaﬁts

recommended for hire and shall be administered by Board
approved testing laboratory.

The principal shall assure that the aide or paraprofessional assigned
to the school possesses a clear understanding of State and District
rules relating his/her responsibilities and to the safety, welfare, and
health of students. Tt shall be the principal and the instructional staff
member’s responsibility to ascertain that a paraprofessional possesses
the necessary knowledge about rules to perform duties of a special
nature in a proper and reasonable manner.

It shall be the principal’s responsibility to assure the School Board
and the Superintendent that.each aide or paraprofessional possesses a
clear understanding of all State and District instructional practices and
rules relevant to a paraprefessional’s his/her responsibilities if he / she
is expected to assist a teacher in promoting learning activities. When
an aide or paraprofessional is assigned duties requiring knowledge of
instructional practices and policies or providing prescribed physical
care for students of a specialized nature, it is the instructional staff
member’s responsibility to ascertain in advance whether the
paraprofessional possesses the necessary knowledge and skills.
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CHAPTER 6.00 - PERSONNEL

The aide or paraprofessional shall complete a period of supervised

practice _when assigned to a new instructional staff member or

assigned a type of duty which he/she has not previously performed.

The length of such supervised practice may varv depending upcn

previous experiences of the aide or paraprofessional. A record shall

be maintained in each school to show the length, nature, and inclusive

dates of each -supervised practice assignment for each aide or

paraprofessional.

An education paraprofessional mav.administer or proctor statewide

standardized assessments or assessments associsted with Florida

Approved Courses in accordance with Florida Statutes and State Board

of Education rules.

A paraprofessional shall not perforim any of the following:

A,

B.

Establish instractional objectives;

Render decisions regarding the relevancy of certain activifies or
procedures to achieve instructional objectives;

Make decisions regarding the appropriateness of training
materials for accomplishing instructional objectives; and,

Evaluate a student’s attainment of instructional objectives unless
clear and objective criteria such as a specific achievement
standard on an objective test are defined.

The principal and instructional staff members who are assigned
paraprofessional personnel shall be responsible for assigning
duties to paraprofessionals which are consistent with Florida
Statutes, State Board of Education Rules, and School Board Rules
and other controlling regulations.

~28- j




CHAPTER 6.00 - PERSONNEL

STATUTORY AUTHORITY: 1001.41; 1008.24, 1012.22; 1012.23, E.S.
LAWS IMPI EMENTED: 1001.43; 1012.22; 1012.32; 1012.37, F.S.

34 CFR 200
STATE BOARD OF EDUCATION RULES: - 6A-1.070; 6B-1.006
History: Adopted:

Revision Date(s): 12/15/02, 6/22/10
FORMERLY: NEW
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CHAPTER 6.00 - PERSONNEL

I[ELECTRONIC RECORDS AND ELECTRONIC SIGNATURES  6.4401)

I.

11

Unless a provision of law enacted after July 1, 2000, specifically prohibits
the use of an electronic record for the specified purpose, the School Board
hereby authorizes the acceptance and distribution of electronic records and
electronic signatures to and from District staff and other persons, as well as
between District staff members. Additionally, the School Board further
authorizes District staff to create, generate, communicate, store, process,
use, and rely upon electronic records and electronic signatures.

The Superintendent shall consult with the state of Florida’s Agency for
Enterprise Information Technology (Agency) regarding the District’s
authorized acceptance and distribution of electronic records and electronic
signatures. After giving due consideration to security, the Agency may
specify the following:

A.  The manner and format in which the electronic records must be
created, generated, sent, communicated, received, and stored and the
systems established for those purposes.

B. If electronic records must be signed by electronic means, the type of
electronic signature required, the manner and format in which the
electronic signature must be affixed to the electronic record, and the
identity of, or criteria that must be met, by any third party used by a
person filing a document to facilitate the process.

C. Control processes and procedures as appropriate to ensure adequate
preservation, disposition, integrity, security, confidentiality, and
audibility of electronic records.
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CHAPTER 6.00 — PERSONNEL

D.  Any other required attributes for electronic records which are
specified for nonelectronic records or reasonably necessary under the
circumstances.

IlI.  The Superintendent shall require District staff to comply with all provisions
of the Uniform Electronic Transaction Act when creating, generating,

communicating, storing, process, using, and relying upon electronic records.

Further, the Superintendent shall require District staff and other persons
who use electronic signatures to do so in compliance with State law..

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S.
LAWS IMPLEMENTED: 668.002; 668.006; 668.50 F.S.
-History: Adopted:

Revision Date(s):
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CHAPTER 7.00 - BUSINESS SERVICES

GRANT MANAGEMENT 7.30+

Ml

The Superintendent shall seek grant funds to expand the financial capabilities of
the District and provide additional resources to enhance educational
opportunities and to support student learning and performance.

All grant monies awarded to the District shall be used in accordance with
applicable federal and state laws and rules, grantor rules, and School Board

policies.

For projects utilizing federg] funds, the District shall adhere 1o the requirements of
Uniform . Grant Guidance (UGG). In. the event that state requirements are more
stringent that federzal requirements, state mandates shall be followed,

The Superintendent shall develop procedures for grant administration that

Include but are not limited fo

A, Application précess for grant funds including School Board approval;

B. Procurement of materials and edguipment,

C. Standard of conduct including cénﬂict of interest;

D. Property control;

E. Cash management;

F. Record mainfenance.

G, Financial reporting:

H. Protection of personally identifiable information; and

l. Internal evaluation of accomplishments as related to program goals.
©EMCS ' NEFEC 7,30+

NEW: 09/24/15

~32-



CHAPTER 7.00 - BUSINESS SERVICES

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.

LAW(S) IMPLEMENTED: 1001.43, 1001.51, 1008.385, 1010.01, F.S,

2 CFR 200, 20 USC 79086

HISTORY: ADGPTED:

REVISION DATE(S);

FORMERLY: NEW

®EMCS NEFEC 7.30+
NEW: 08/24/15
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