
SUWANNEE COUNTY SCHOOL BOARD 
WORKSHOP SESSION 

September 14, 2021 

AGENDA 

9:00 a.m. Call to Order/Welcome/Pledge ........................ Tim Alcorn, Chairman 

9:02 a.m. Sodexo Presentation .............................................. Malcolm Hines and 
Ron Gomez, with Sodexo 

9:45 a.m. Assistant Superintendent of ........................................ Malcolm Hines 
Administration Department Update 
• New Form (pg. 2) 
• Policy Updates (pgs. 3-106) 

11 :00 a.m. Curriculum and Instruction Department Update ........... Jennifer Barrs 
• 2021-2022 Elementary and Secondary 

Student Progression Plans 

12:00 p.m. Lunch 

1 :00 p.m. Facilities Department Update ............................................ Ethan Butts 
• Five Year Facilities Work Plan Draft 

2:00 p.m. Assistant Superintendent of. ................................... Janene Fitzpatrick 
Instruction Department Update 
• Cognia Accreditation 

2: 15 p.m. Superintendent Update ........................................................ Ted Roush 
• Citizen Input Process 

2:45 p.m. Adjourn 
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Electrocardiogram ("ECG") Screening Consent Form and 
Release of Liability 

1. About the ECG Screening 

An ECG screening (also commonly referred to as an EKG) is a test that measures the electrical activity of the heart to help identify an individual's risk for sudden 
cardiac death. ECG screenings performed by involve (i) an ECG screening and (ii) a medical history form. 
2. Consent to Participate and Acknowledgments 
To receive an ECG screening, every Participant must read and sign this Electrocardiogram Screening Consent Form and Release of Liability ("Consent and Release"). If 
Participant is a minor, Participant's parent or legal guardian must read and sign this Consent and Release. The Individual receiving the ECG Screening will be referred 
to herein as the "Participant". By signing this Consent and Release, you acknowledge and attest to the following: 
• I carefully read this Consent and Release, I understand this Consent and Release, and I have had the opportunity to ask any questions; 
• I voluntarily consent and elect to have representatives and volunteers perform an ECG screening on Participant; 
• I understand and voluntarily assume all risks associated with Participant's participation in this ECG screening program. I understand that the ECG screening will 
only screen for abnormalities in Participant's heart and does not constitute a complete medical exam or diagnosis. r understand that abnormal test results do not 
officially represent or imply that Participant does or does not have a heart condition. I understand that no warranty or guarantee has been made to me as to the 
results of the screening. I understand that this screening does not diagnose all causes of sudden cardiac death. I acknowledge that the information I receive from the 
ECG screening reflects the condition of Participant's heart on the day of the ECG screening. This ECG screening does not constitute a conclusive diagnosis of 
Participant's heart health or physical condition, and is not intended to serve as a replacement for treatment and checkups with Participant's primary care physician or 
other provider. I acknowledge the limitations of an ECG screening and that sudden cardiac death or other cardiac events may still occur, despite this screening. I 
understand that this ECG screening does not establish a treatment or provider relationshfp between (i) Participant and (ii) the Provider and/or WWPF and/or any 
Individual administering, Interpreting, or communicating the ECG screening or the ECG screening results. 1 recognize and acknowledge that I am solely responsible for 
taking any appropriate follow-up action related to Participant's ECG screening results. I understand that follow-up care and treatment is not a part of this ECG 
screening program; and 

• I have the authority to sign this Consent and Release because either (i) I am the Participant or (ii) I am the parent or legal guardian of Participant. 

3. ECG Screenings Results. Communication, and Confidentiality 
The board-certified cardiologist that reads and interprets Participant's ECG screening will place Participant into one of three categories: (I) low risk; (ii) follow-up 
required; or (iii) higher risk. I acknowledge that any Participant's ECG screening that is designated as "higher risk" will be required to undergo further testing (e.g., an 
echocardiogram or ultrasound) prior to being allowed to resume athletics. In certain counties, Participants designated as "follow-up required" must undergo further 
testing prior to being allowed to resume athletics. I acknowledge, understand, and accept the following: 
• If the board-certified cardiologist places Participant into a category that requires further testing or medical consultation, then the Provider and/or WWPF may 
inform the individuals that oversee Participant's Involvement in athletics of Participant's ECG screening results and status. 
• As part of this ECG screening, I agree to allow (i) medical professionals and (ii) WWPF personnel, contractors, and volunteers (the "WWPF Team") to have access to 
the medical records created during this ECG screening. I agree to allow the Provider and/or WWPF Team to contact me regarding Participant's involvement in this 
ECG screening and the results. I authorize the Provider and/or WWPF to use all Information provided, Including the ECG screening, for diagnostic and aggregated 
statistical purposes and evaluations and medical research. The information collected from any ECG screening event may be published in scientific journals or 
presented at scientific meetings, but no Participant will be personally identified. This authorization may be revoked by submitting a written notice to WWPF at 
i.rJ,fQ.~9.~~Q.@\fl'.9LQ.IJl .. 
4. Waiver & Release of Clafms and Liability 
By signing this Consent and Release, I hereby agree to waive (i) any and all claims against the Provider and/or WWPF and their employees, directors, officers, 
representatives, sponsors, trustees, partners, consultants, volunteers, and contractors and (ii) any and all claims against the School Board of Suwannee County, its 
employees and agents (collectively, WWPF, the School Board of Suwannee County, and their respective, associated individuals and groups described herein are the 
"Indemnified Parties"). I further agree to indemnify, release, and hold harmless the Indemnified Parties from any and all claims, liabilities, cost, and expenses arising 
out of or related to the performance, interpretation, and/or communication of the results of this ECG screening. 
5. Acknowledgment & Preliminary Medical History Questions 
I certify that I have read this form or have had it read to me and that I fully understand this Consent and Release. In consideration of the ECG services provided by the 
Provider and/or WWPF to Participant,! consent (i) to this Consent and Release and {Ii) to Participant's Involvement in the ECG screening program. 

I CONSENT to Participant participating In the ECG screening. 
Note: Who We Play For, AdventHealth, Nemours, and RIPITT Foundation have provided generous donations to assist families with 
the cost of this program if they are facing financial hardship. If applicable to you, please choose one of the options below: 
(_) We can afford a partial donation of$ (_) We would appreciate full financial assistance. 

1 DECLINE the ECG screening on behalf of myself or my minor child. 

Prellminary Medical History Questions 

Participant's previous cardiac issues (if any):------------------------

Famlly cardiac history (if any):------------------------------

Does Partlcipant currently take any of the following medications (circle any that apply): ADD/ADHD, beta blockers, Asthma medication/ inhaler, cardiac 

medications, or other (please write out if relevant): ------------------------------------

Participant's Nanle 

Parent/ Guardian Name (if applicable) (please print clearly) 

Parent/ Guardian Email Address (please print dearly) (Participant's email if adult) 

SCSD Form# 5100-101 

Date 

Parent/ Guardian Signature (Participant's signature if adult) 

Parent/ Guardian Phone Number (Participant's number if adult) 

Approved xx/xx/xxxx 
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!SPECIAL COMMITTEES OF THE SCHOOL BOARD 2.031 

POLICY: 

I. 

II. 

Special committees may be appointed by the School Board 
Chairperson when deemed necessary. The duties of any such 
committee shall be outlined at the time of appointment; the committee 
shall be automatically dissolved when the School Board accepts the 
committee's final report. Each School Board member shall be 
notified of all committee meetings, but shall have no vote unless the 
member is serving as a committee member. All meetings of School 
Board committees shall be open to the public. Members of special 
committees may attend the meetings in person or through the use of 
telecommunications networks such as telephonic or video 
conferencing. 

Special committees or individuals who serve on special committees 
shall take no action which is binding upon the School Board. 

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S. 

1001.41; 1001.43, F.S. LAWS IMPLEMENTED: 

I-fistory: Adopted: 
Revision Date(s): 
Formerly: BCE 
Reviewed by SCSB: 1/12/10 
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I SCHOOL DISTRICT ADVISORY COUNCILS 
2.04* 

The School Board authorizes the establishment of a seooel-district advisory council, 
e.g., school improvement team in each District school to assist in the enhancement 
of school site decision making, to serve in an advisory capacity to the principal and 
to assist in the development of the educational program and in the preparation and 
evaluation of the school improvement plan required pursuant to Florida Statutes. 
The Superintendent shall develop guidelines pursuant to Florida Statutes to assist 
school advisory councils in order to ensure their active role in school site decision 
making. School advisory councils shall not assume any of the powers or duties now 
reserved by law for the School Board or its professional staff. Nothing contained in 
the District and/or local school accountability process shall be construed to lessen or 
otherwise alter the authority of the school principal as provided for in law, rules or 
regulations. 

I. Composition and Selection of Councils - Council members shall include the 
school principal and an appropriately balanced number of teachers, education 
support employees, students, parents, and business and community 
representatives. 

A. Members shall be representative of the ethnic, racial, and economic 
community served by the council. 

B. Student representation shall be required for school a-av+s€>fy-councils 
established at vocational-technical centers and high schools and may be 
included for school advisory councils serving middle and junior high 
schools. Student representation shall not be required for school 
ad¥isory councils serving de-mentary sel'!Btltfr. 

C. The term education support employees as used herein shall refer to any 
person who is employed by a school for twenty (20) or more hours 
during a normal working week and who does not meet the definition of 
instructional or administrative personnel pursuant to Florida Statutes. 

-n. The-term -teacher as used -nereinc-shanc-ynclucle classroom teachers,
certified student services personnel, and media specialists. 
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E. A majority of members must be persons who are not employed at the 
School. 

F. Appropriately balanced as used herein shall mean a proportionate 
number of council members considering each peer group being 
represented on the council, excluding the school principal. The size of 
the &eheo-l-district advisory council and the ratio of representatives 
among the peer groups, excluding the school principal, shall be set forth 
in the bylaws establishing procedures adopted by each school advisory 
council. 

II. Selection of Council Members - New council members shall be elected by 
their respective peer group, except for business and community 
representatives and the school principal. 

A. The following council members shall be elected in a fair and equitable 
manner as determined by their respective peer group and as set forth in 
the bylaws of the school advisory council. 

1. A teacher(s) shall be elected by teachers; 

2. An education support employee(s) shall be elected by education 
support employees; 

3. A student(s), when appropriate, shall be elected by students. 

4. A parent(s) shall be elected by parents, as defined by Florida 
Statutes. 

B. The B£-hee1-district advisory council shall select business and 
community member(s) to serve on the se-~pistrict advisory council 
after rev-i-~ng-fu€ list of nominees prepare.I-by the school-principal. 

1. Business and community representatives shall be selected 
initially through a nomination and selection process facilitated 

_ by the school principaLof ea&h school _ad_visor_y_council. _ 

a. The school principal shall seek candidates who are 
interested in making a commitment to participate on the 
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school district advisory council by representing businesses 
and the community. 

b. Letters, newsletters, or other media releases shall be used 
by the school principal to seek candidates. 

c. The school principal shall prepare a list of individuals 
seeking nomination to the school f]istrict advisory council 
and shall present the list to the school district advisory 
council for selecting the business and community 
representative( s ). 

2. Subsequent to the initial selection as described in section II.B.1. 
herein, the operational guidelines of the school advisory council 
shall set forth procedures for nominating business and 
community representatives to serve on the school advisory 
council. 

C. The principal shall submit the list of council members to the 
Superintendent for review of each school to determine compliance with 
section I. herein. The membership list shall contain the name of each 
council member and the peer group which is being represented by each 
member and a description of how the council represents the ethnic, 
racial, and economic community served by the school. 

III. Confirmation of the School District Advisory Council - The Superintendent 
shall submit to the School Board for review and approval the membership list 
for each school advisory council in the District. The School Board shall 
determine if a school advisory council meets criteria specified in section I. 
herein; additional members shall be appointed by the School Board when it is 
required to achieve the proper representation on the school advisory council. 

IV. Responsibilities of Councils - Each school advisory council shall: 

A. Review the results of any needs assessments conducted by the school 
administration. 

B. Assist in the development of the school improvement plan and provide 
recommendations on specific components of the plan, such as the goals 
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of the school, indicators of school and student progress, and strategies 
and evaluation procedures to measure student performance. 

C. Define adequate progress for each school goal; obtain public input 
when defining adequate progress for school goals; negotiate the 
definition of adequate progress with the School Board; and notify and 
request assistance from the School Board when the school fails to make 
adequate progress in any single goal area. 

D. Monitor students' and the school's progress in attaining goals and 
evaluate the appropriateness of the indicators of student progress and 
strategies and evaluation procedures which are selected to measure 
student performance. 

E. Prepare and distribute information to the public to report the status of 
implementing the school improvement plan, the performance of 
students and educational programs, and progress in accomplishing the 
school goals. 

F. Make recommendations on the accumulation and reporting of data that 
is beneficial to parents. 

G. Serve as a resource for the principal and advise the principal in matters 
pertaining to the school program. 

H. Provide input on the school's annual budget and the use of school 
improvement funds and assist in the preparation of the school budget. 

I. Inquire about school matters, identify problems, propose solutions to 
problems, suggest changes, and inform the community about the 
school. 

J. Act as a liaison between the school and the community. 

K. Assist in the preparation of the feedback report to the Florida 
Commission on Education Reform and Accountability as required by 

_and pursuan_tto_Flori_daBtatuJ:es. __ _ 

L. Identify other duties and functions of the s-ehoe1--district advisory 
council. 
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V. Operation of Council - Operational bylaws shall be established and mutually 
agreed upon by members of the school advisory council. 

A. The bylaws shall contain procedures required by Florida Statutes and 
shall include but not be limited to: 

1. State the duties and functions of the council. 

2. Indicate the procedure for electing council members and the 
nomination process for selecting business and community 
representatives. 

3. Identify the procedure for electing officers, including a 
chairperson, vice-chairperson, and recording secretary, and 
determine the term of office for each position. 

4. Establish the membership term for each peer group. 

5. Specify the proportionate number of council members for each 
peer group for the purpose of achieving an appropriately 
balanced council. 

B. Regular meetings shall be held. The council shall determine the date, 
time, and place of the meetings .. Members of the advisory council. may 
attend meetings in person or through the use of telecommunications 
ri~t.}\/_Q!:kcs such as telephonic al}.9_yjdeo conferencing, 

C. The agenda shall be advertised to the school community at least seven 
(7) days in advance of the scheduled meeting. 

D. Members of the advisory council shall be notified three (3) days in 
advance in writing of any matter that is scheduled to come before the 
council for a vote. 

E. All meetings .. shalLbe open, public, and subject to_Florida Statutes. 
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F. The school advisory council shall be subject to maintaining records 
pursuant to Article 1, Section 24, and Article XII, Section 20, of the 
Florida Constitution. 

G. School improvement plans which require waivers of the terms or 
conditions in negotiated agreement(s) shall be subject to the approval 
of the Board and Bargaining Agent. 

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S. 

LAWS IMPLEMENTED: 1000.21 1001.43; 1001.452; 1008.345, 1012.01 F.S. 

HISTORY: Adopted: 
Revision Date(s): 12/15/98, 3/23/20 l 0 
Former.ly: BCF 
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FAMILY AND SCHOOL PARTNERSHIP FOR STUDENT ACHIEVEMENT 
2.091 * 

I. The School District and each school principal are encouraged to strengthen 
family involvement and family empowerment in the school. The District will 
coordinate and integrate parental involvement strategies with school 
improvement, Title I, Title II, Title IV, Title VI, Community Involvement 
Programs, Business Partnerships, and other community involvement 
acti vi ti es. 

II. The District will provide the coordination, technical assistance, and other 
support necessary to assist schools in planning and implementing effective 
and comprehensive parent involvement programs, based on the National 
Standards for Parent/Family Involvement Programs, which include: 

A. Communication between home and school is regular, two-way and 
meaningful. 

B. Responsible parenting is promoted and supported. 

C. Parents play an integral role in assisting student learning. 

D. Parents are welcome in school and their support and assistance are 
sought. 

E. Parents are full partners m the decisions that affect children and 
families. 

F. Community resources are utilized to strengthen school programs, 
family practices and student learning. 

UL The District will communicate parental choices and responsibilities to parents 
and develop procedures for a parent to learn about parental involvement, 
rights and responsibilities, including: 

A. Opting the minor ~hild from any portion of the school district's 
compreliensivelfealtn-edi1cationreqL1ifea unaersection T003.42, F.S.; 
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B. Sharing information about school choice options, including controlled 
open enrollment; 

C. Exemptions for immunization requirements; 

D. Reviewing statewide, standardized assessment results; 

E. Enrollment in gifted or special education programs; 

F. Inspecting instructional materials and how to object to instructional 
materials based on their religious or moral beliefs that the material is 
harmful; 

G. Accessing information about the district's student progression plan, 
including policies for promotion, retention and graduation; 

H. Receiving a school report card and being informed of attendance 
requirements; 

I. Accessing information about the state education system, report card 
requirements, state standards, att~pdance requirements and 
instructional materials requirements; 

J. Participating in parent-teacher associations and organization~ 

K. Opting out of any district-level data collection effort not required by 
law 
to learn about the nature and PIJipose of clubs and activities offered at 
the minor child's school 

IV. The District recognizes the fundamental right ofparents, as defined by law, to 
direct the upbringing, education, and Gf.\[(:; of their minor children. Important 
information relating to a minor child should not be withheld, either 
inadvertently or Jlli!1lQ.§_efully, from the parent, includingjriformation relatiqg 
to the minor child's health, well-being, and education, while the minor child 
is in the custody of the school cljstrict. Parents have the right to access and 
review all school records relaJed to the minor child includingbut not limited_ 
to the right to access school safety and discipline incidents as reported 
pyrsuant to section 1006.07(7) and (9), F .S. 

-11-



A'-,V. Upon a parent's direct written request to the Superintendent for any of the 
information required under section 1014.05, the Superintendent has ten (10) 
days to provide the information. The parent has the right to appeal directly to 
the school board if the Stq'.1erintendent fails to respond or provide the 
information within ten (10) days. The School Board must hear the appeal at 
its next public meeting, in accordance with meeting notice requirements. 

¥-c VT. The District shall develop and distribute a parent guide to successful student 
achievement. The guide shall contain information that parents need to know 
about their child's educational progress and how parents can help their 
child's success in school by improving parent and teacher cooperation in such 
areas as homework, school attendance and discipline., 

¥1,VU. The District will provide professional development opportunities for 
staff members to enhance understanding of effective parent involvement 
strategies through the District professional development plan. 

\lihVIIl. __ The District, to the extent practicable, shall provide full opportunities 
for parents with disabilities, parents with limited English proficiency and 
parents of migratory children to participate in school and parental 
involvement activities and programs. 

¥11-hlX. The District will conduct, with the involvement of parents, an annual 
evaluation of the content and effectiveness of this policy 

A. To determine the effectiveness in increasing parent participation; 

B. To identify barriers to greater parent participation; and 

C. To report the findings to the State Board of Education. 

~X. The District will use the findings of the evaluations in designing strategies for 
school improvement and revising, if necessary, the parent involvement 
policies. 

STATUTORY AUTHORITY: 
LAWS IMPLEMENTED: -·- - -

1001.41, 1001.42, F.S. 
1000.2.11001.42,1001.51, 1001.54_,_1002.20, 

1002.23, 1003.33, 1006.07, 1008.25, 1012.72, 1012. l 012.98 F.S. 
Every Student Succeeds Act, Title I, Part A, Subpart 1, Section 1116 

-12-



HISTORY: ADOPTED: 
REVISIONDATE(S): 3/23/2010, 10/27/2020 
FORMERLY: NEW 
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PROHIBITING DISCRIMINATION, JNGbllOING-SEXU-AhAND 
OTHER FORMS OF HARASSMENT 2.16 

I. Policy Against Discrimination 

A. The School Board of Suwannee County, Florida prohibits all forms of 
unlawful discrimination against students, employees and other persons 
in all aspects of the District's programs, activities and operations. The 
term "unlawful discrimination" encompasses any unlawful policy, 
practice, conduct, or other unlawful denial of rights, benefits, or 
privileges that is based on any legally protected status or classification 
under applicable federal, state, or local law including but not limited to 
race (including anti-semitism), color, religion, gender, age, marital 
status, sexual orientation, pregnancy, disability, political or religious 
beliefs, national or ethnic origin, or genetic information. Various state 
and federal laws establish the actions that do (and do not) constitute 
unlawful discrimination with respect to each protected status or 
classification. Where applicable, unlawful harassment that is based on 
a legally-protected status is one form of unlawful discrimination. Jb<,c 
School Board of Suwannee Co1,1ntv, Florid11_ also prohibits sexual 
harassm.ent, ancl_thi§ frirm of discriinination is governed by Polic_y 
f2.161) T'itle IX Policy Prohibiting Se,~_]Jal Harassment and S(??(ual 
Discrimination. 

B. The School Board shall comply with all state and federal laws, which 
prohibit discrimination and are designed to protect the civil rights of 
applicants, employees, and/or students, or other persons or 
organizations protected by applicable law. 

C. The School Board shall admit students to District Schools, programs, 
and classes without regard to race (including anti-semitism), color, 
religion, gender, age, national or ethnic origin, marital status, sexual 
orientation, political or religious beliefs, disability, handicap or any 
other distinguishing physical or personality characteristics. 

- D-. Tne School Board prohibits retaliation oy artTDisrrict personnel against 
a person for reporting, filing or being a witness in a discrimination 
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(including harassment) charge, complaint, investigation or lawsuit 
associate or in connection with this policy. 

E. Established grievance procedures and appropriate discrimination 
complaint forms are available from the-Gffwe-ef.(-'-i-vi+-Rights-&-eqt1it-y 
tPF&Fe8&H:}flft~1.f!Ga;fi±51,-St1.ttc!et~t3H,Ft-8eFVtee&--Elf-tA:e-eE[t1i+y 
G,}E)f{;ilfH,t(,r at ---ea£h-seoo&l+Elistrcict,..-··--Bf!+ee" Human Resources 
Dc12artment. District Equitv Officc.r, Site Administrators at_each school 
or distr.ict office an~l on the di_;;trict website. Complaints/inquiries 
regarding compliance with these regulations may be submitted in 
writing to: 

I. 

2. 

3. 

For Em p 1 oyee - G±+'iee-<:)fGi-vi~R+gltlfr-irRd--J:;;qHity-(~)ffij3-H-a nee 
Director of Human Resoqrces or District EEO Officer at 386-
647-4633 or4641, 1740 Ohio AvenHe South, Live Oak, FL 
32064. 

For Students - DJrector, Student Support Services_QLDistric_t: 
Equity Officer at 3~6-<i4·1:.4('JJJlQ!:_4()Ll4.,_J 740 Ohio Avenue 
South, Live Oak, FL -32064. 

Job applicants with disabilities requesting accommodations 
under the American with Disabilities Act (ADA) may contact 
Director of Human Resources at 386-64 7-463 3, 17 40 Ohio 
Avenue South, Live Oak, FL --32064. 

4. Current School District employees with disabilities requesting 
accommodations under the ADA may contact Professional 
Standards at Director of Human Resources at 386-647-4633, 
1740 Ohio Avenue South, Live Oak, FL -32064. 

F. The Superintendent shall submit an annual equity report addressing the 
district's educational and employment practices as required by 
Florida's Educational Equity Act. 

IL Policy Against Sex-t1-a-l+-lt!rttssmenklf-Gilier Forms--ef-Harassment Prohibited 
b)' Law Other than Sexual Harassment or Sexual DiscriminatiDJh ___ . 
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A. The School Board desires to maintain an academic and work 
environment in which all employees, volunteers, and students are 
treated with respect and dignity. A vital element of this atmosphere is 
the Board's commitment to equal opportunities and the prohibition of 
discriminatory practices. The Board's prohibition against 
discriminatory practices includes prohibitions against sexual 
harassment, or any other form of harassment based upon a person's 
membership in a protected class and specifically prohibited by 
applicable state or federal law. The School Board forbids 5€*1aJ 
flfil'l'1cSsm~any &tflf,-f-form of illegal harassment, of any employee, 
student, volunteer or visitor. The Board will not tolerate SZ,-aJ
ffitfaEifrn'l"'"fl-t,-oF-any Btftef-form of illegal harassment by any of its 
employees, students, volunteers or agents. 

B. The prohibition against discrimination HtC---l:uElcing sexual-and ffifle14effi-1-f:l 
ef..illegal harassment shall also apply to nonemployee volunteers who 
work subject to the control of school authorities, and to all vendors or 
service providers who have access to School Board facilities. 

B.-C. Sexual harassment and sexual discrimination definitions, policies,_and 
procedures are _set frH'th in_Policy f2.161:1_TitleJX Poli~y Prohibiting 
Sexual Harass1ne11t and Sexual Discri_n1lmt!Lll!lc 

--------Gempli£H1ee---Oll1eeris--the---f*Jfs011 Ele-s+gHatea--e-y tR-e---Sel1oel B oard-te 
reet'+V€-eernpl-affiEfJ-effrafasGmenH'6-fm1c'B-by---tltt'-'.fi+J.e-±X--(~r 
ai'!tl-ove-F&ees--the-,iflvestig,;1tH:Jn of tht+se-c-emplai+i-tfras -desecr#K'-El--eektw, 

A-,. ---/S,_,' e"-"x-ual-tta·Fa-E' · -_ itle---~1Eltlet---ot1-the----eafris 
<i-f self t-h-at sati :;fie-s--oo~F +n,> Fe-of the- frlllowtng: 

0. -- - -An eB1pl-t+yee of-t h-e-SBJ10Hl..fk,artl eoHditiHni-ng---the--pF<1visi {+11---of 

oo--a-id,henefit, or Gervice of the School---Be&FEl---etratl---iftdivi-Elttal2-s 
part:-i-c-i-patiofl- i-n unwe-leetHe---5{,'KHI,l---eondB€t--(-EJ-Hid pl't}*fll-&) 

B-,----~vaA-t-ed--ef-'HflWe-1-eetH-e---etinduct that a reas-&Ral3-le pemoa 
__ Wffil-1ad±aEko=s-eV€fe-,-~asi¥e±'fflflc~jeG1±v.e-lyceffofls--P..ce---t-M±--i-1: 
ac->n±es----a--pe-r-sen-etfll"alc--ed1:1-eutiHnal--ac-ees&.-

Q, ........ __ Reperts Of SC*H-al-as-t:,lxHle,-da-tiflg+ie-IBFta\·-€K:»HCS-tie--¥-i{l-le"11-ce-i.-H'Kl 
frtalk+1-1g, an defined---i-H---foc foderal VioleRce i\gatt-l-!,1'---W-eme-n--Ac-t 
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<l.o not need to m01.,4-+Jqe deser+pttt}n of se-ve-rt',f){,"f\'frsiw-and 
ooje€ti'<'e+y-B4:fensive. 

··---·---¥relcti~h-£wassmeR+-ttK4*les,---l,1:1t-i-s--tJBt-l-it11-itetl-t-e,feEJHest-s 
FEff-S8*-UHl--fa-¥B-fS,-H-H d oth OF--VOfbaJ-,v istJat-el'-f)hysi('-al---€-oodHC·t--ef-H 
W*L-n1+-ooture when 

u(l .--whmisste1He-the-oot1Efuet--i-&-e,'fp+icitcly-e1°-i+l'tp I i e itl y made a tern, 
eF-eend-itten--ef an +ntliviEktal-'-,H,ffilptoyment,-ilc-adetnie-statt1s,--ef 
pFBgfe&r. 

o,-. -~&1-hH,i-&&iofl to or rejeetiotl-efthe condueHly-att-ifltH¥ia+ltll--i-s-+,st>d 
as-tl-i-e--l3asi-s~ytReHt--or a£aee1Hie--dei;;istens--affee-ting-Hw 
HK#v-id-tiah 

Os----I*i-e--eendHBt---hn,Hfil'-iHtfpes-e---er--e--tiea- of l-1:c'WiHg--n-+,egative 
-iff1y1aet--Bfl--the -- in d-ividHa-l'-fi- ---aeae,ollli£ ---p£fferm anee---eF 
empl oymem, · Hnrcasooobly -iHteFfeRng-with--tl1e,-J:-ooiv-ie-ttal-'-f, 
etltteH1.-tatl-er employment, or c1eeatmg--ai-1--t~ting,-ltefi+i-IB,,tr 
offeasiV€-ed1;1em-ion-al-of-etflf)-IHyme-nt envtFffH!HCflh 

fl,- -Mihmiss.i on -te-of--rejeeti <:ffi--Bf-the- €-HOOHet-b-y-the tl-1{41-vidHa-!-is 
tIBecl as the---etwis for any-cleei&i-eB-- uffecting-the individti±tt 
reg-ar-di*E,>--anytel'tFH)l'-<-'-Onditi-Hnet=-employmeHt,etHplB;J'Hlt.'flt-er 
academic bt,>ru.4'its,-er service&;·-flffi1Brs,-p-Fegpilfl:1fr; or a cfrviti€£ 
ava1-lable at or thret1gh-the--&e++oe-k 

fh·---+ype-S--BfCBfJ-ElHCt-\Vfltefl-t1Fe-pfHt1ihlt€iiiH-the [:)istfict-a-rte--whioo-ma-y 
cetH,ti tu te -se~Htal--fK! rus srn ef!HH€-lt1de,-bt11--aFe-ntlHffi1+t-ed,-te 

0. Graphic -verlmt--OOf!l:ffiCfli£-UBout an i.ndtvi-d-ual's body Of 

appear-an-ee, 

0-. -~8e,c1±al-sl-tirn-,----lBel'-i-ng,-threats-, -B-ffilS-ive wHFds;---de-fHgateey 
-- eHr1'1'ffiel~Ol'-flt.'*:UU+ly-degrnding descrij9ti-en&c --



~----l::J.-A-we.l-ee-me-se*l+a-l-#tl-4atitfftS-eF-J*E)J*)Biti-errS--tef--&~--a€-l-i~ 
ili~ -Hflwelcom e delflflfl-d5--fof--5elt-HB-l-fa-,'Bf-&,cit1e+~-6tlt-'cK>t 
+ imi ted to-R43ec1.-ted--t±nwel-ee1t1.-e--fequ estn for dates, 

2__ - -'.JC(lHffiil'l-g-ftfl-HIBivi<lttaJ-.:-s-eody-,ff-Ok)t+1es{HIBlHtliHgHne'sff'n'fl-) 
tR-a-s-e*ttal-'.vay, includtng, but not limited to, graooiftg, brushing 
agatnss-7 attHt<,t,--pinching, ··B\HflJ:'»ng,---fllbhlng-,--k+ssing,-and 
forulli:11:g, 

'.2 Cornering or bloeking-:ll-efffia-1-m&Vements. 

:;1,.,---llispl-ayi-n-~Jttml Iy suggest;~ve----dJ,.a-w-ings.-etR&i-1-&,- pictures, 
',Vftttel1:-fl-1ateRal&; a-nEi-oe-iet--ts-+11--the-eatH,altBnal-en-¥irerm,€flt. 

l¥-1ILDefinition of G#i:er---Forms of Prohibited Harassment Other_Jban_Sexual 
tJara~smenJ or Sexual Discrimina_tion 

A. Illegal harassment on the basis of any other characteristic protected by 
state or federal law is strictly prohibited. This includes verbal or 
physical conduct that denigrates or shows hostility or aversion toward 
an individual because of his/her race, (including ant-semitism), color, 
religion, gendet', national or ethnic origin, age, disability, marital status, 
~fftefltati-ei1, political or religious beliefs, citizenship, pregnancy 
or genetic information or any other distinguishing physical or 
personality characteristic protected by law and that: 

1. Has the purpose or effect of creating an intimidating, hostile or 
offensive work or academic environment; 

2. Has the purpose or effect of interfering with an individual's work 
or academic performance; or 

3. Otherwise, adversely affects an individual's employment or 
.3~ademic performance._ 

B. Examples of prohibited actions, which may constitute harassment 
include, but are not limited to, the following: 
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1. Epithets, slurs or negative stereotyping; or 

2. Threatening, intimidating or hostile acts, such as physical acts of 
aggression against a person or his property; or 

3. Written or graphic material that denigrates or shows hostility or 
aversion toward an individual or group and that is placed on 
walls or elsewhere on the school or District office premises or 
circulated in the workplace or academic environment. 

¥;[Y.,__Procedures for Filing Complaint of Discrimination,--8'*1:tal-Harnssment,_F 
Other Form of or Illegal Harassment Other than Sexual Harassment 

A. Procedures for Filing Complaints 

1. Any person who believes that he or she has been discriminated 
against, or placed in a hostile environment based on gender, 
marital status, tIB*ttal-flfi-errlatio11, race, color, national or ethnic 
origin, religion, age, disability, political or religious beliefs, 
pregnancy or any other distinguishing physical or personality 
characteristics by an employee, volunteer, agent or student of the 
School District should re~er-t-+he alleged :RaraGstnem to tlte--+i-t:J.e 
-I-X-G-08f<liHatof-8-f---to---a11y sehool f)e±'S8ftne+. ··· T'he--- al-Ieged 
4aFHfrSfl-K"H-t--s-htiu-k4-be-Feperted-file a ,y1:itten con1plaintdetailin_g 
the aUc~ised harassment ___ with the __ School Principal,_ Site 
Administrator or Su129rvisor within sixty (60) calendar days of 
alleged occurrence. The complaint should set forth a description 
of the alleged discriminatory actions_Qi,:_,lharassment, the time 
frame in which the alleged discrimination or harassment 
occurred, the person or persons involved in the alleged 
discriminatory actions or harassn,1ent and any witnesses or other 
evidence relevant to the allegations in the complaint. Al+y-s4eot 
fJefSOoo.e+-who hatHtotiee-tl1Ht-a-stt~r-other-sehoe-I-t:>ef&G-HHt}f 

- may--l:1Hve--BeeB--,---v-i-et-i±1-)f---t'*mi-bi-recl-ltafca ,;sm€flt--sh,,i,J.l 
tltllne{*"1ely--f~-tlte- al leged-harassme-11:t to-the--'.fitle-+X 
f'oofc-Ii-H-~ formal oomp-1-aifH--ff!ust be resolved e.ccoFJi-H-g 

-19-



Hr-the-federal reg-watiens and Distriet processe,.--fuatc.&pecifical+y 
apJctJy-tB-ffil€-h-f'{'lftRa]-€t)ffij'}ffiif±t5ttlt1{1 

2~~'\-ftef-Fe\o'eciWBg-il:-et)mplai-m;-4l-w-+itre+X-f~OOfffiflil:t0F-m akes aH 

ffli.t:i-a-l-oott'f!RH'l-at-~tl~lk>gati-efiB--ma-y--be-s<*eh:1± 
han:'.mme&tfr-ooib~ IX. Ifthe-y--may be, ~he-l+tle IX 
G1·ievawe-P-fe€ess-lim:ecl--be+ew--i-s-fe~J.ewed.-I-t--ft~de-es-H<Jt-meet 
the Dexual harassnient prohibited by Title IX, then the compkttnt 
iscr-€feff-ett1:othe-Gefflj*ance-Offieef-who-teJ.lowsthe proeedures 
&et-'ferth below. The 'J'itle l~oordinatoF-wi.J..htlse--0etcFffHB-B 
whethef---ilie-alJeg-ea-Mfassme-Rt-cflt&y-alsH--CBl'lffittHte-c'fin1i_wl 
c,.,Hd u.ct ana-enstt1'e-#1ffi-l.t1\~ffiet1t-,~ilicial:s-are noti fi e{l.,i-f 
FH:Jecssafp---1-f-the alle geEl-+1a1'a&f;meBt-fliay-al~-eonHtitHte-cltiltl 
al~'. then i H}H+&t-bc-rep&-t~4te-t'fl-C-I-)epa-ftfl%'flt-fffcGhi!4,eR-afld 
FamiJi~s .-
:f--iliH?flfflplaicBt--shottkl-1*41~-e(+.-'vvi-fu-the S choolc-.P-ri1-1€-ipal, Site 
M-ERtR-iffirato1'--e~Hf,er¥1Se-F;- Complaints filed with the 
Principal, Site Administrator, or SHpeFv-is&1°B.Jms,rvisor must be 
forwarded to the District's Equal Ern12loyment Opportunity 
(EEO) Officer, hereinafter referred to as the Director of Human 
Resource.§_ (when ma<;le by an employ!'e or other adult), or th~ 
District Equity Officer (when made by a student) f-'l'Equit-y-or 
PreJi.,,"tlsional Standa-Rls Coordinator) w-ithifl:- no later than five ( 5) 
business days of the filing of the complaint If the complaint is 
against the fffincipalPrincipal, site Site 
administrawAdministrator, or sH~eFvi-seFSurzervisor, the 
complaint may be filed directly with the EEO, fi'EEri+it-y-&F 
flrc, fes-siomtl--St,mEktFds----L"<*}ffiH-"latof)-officffi' Director Qf 1-l u man 
f{esources (when made by an Jimployeesemployee or (~ther 
A,adul_t~}_Qi:_Qistrict EqJ!i_ty Offic1:;r (when ma<l1;; by a student). 

4.-3. _If the complaint is against the l)ir~ctor_of I-l1l]m_l!l__R~.§_Q\Jl'CI;;§_,_ 
Districtc.s ggg_Equity Officer, the Superintendent, or othef-g 
member of the School Board, the complaint may be filed with 
the School Board Attorney. 

B. - Pi-ocedures for Processing Complaints of- Harnssment Otl:ter -than 
Sexual Harass111ent 
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1. Complaints filed against persons other than the Director of 
Human Resottrces Equity Officer (flfofu.s-stBn-al:--Sfai-}daffis 
Coordinator},-Superintendent or member of the a School Board 
Member:a 

a. Upon receipt of the written complaint, ey-the Director of 
Human Resources or District EEO/Equity Officer 
(-f4~Fral--Staooffl'E~s-Geflffl-i+1ffi&F-) Officer, the District 
EEO Officer shall appoint an investigator to conduct an 
investigation of the allegations in the complaint. The 
investigation may be conducted by school personnel or a 
third party designated by the school School 
a-istrietDistrict. The investigation will be conducted 
within thirty (30) business days. The investigator shall 
determine whether interim measures should be taken 
pending the outcome of the investigation. Such interim 
measures may include, but are not limited to, separating 
the G.lleged harasser accused and the ~ 
harassedf_Qfllpiainant. The investigator shall interview the 
complainant and the accused; interview any witnesses 
identified by the complainant, accused, or by other 
sources; take statements from all witnesses; and review 
any relevant documents or other evidence. Upon 
completing a review of all evidence relevant to the 
complaint, the investigator shall prepare a written 
summary of the investigation, and make a 
recommendation to the Director of Human Resources or 
District EEO/Equity Officer (f!f-ofensi-&Flf,1---S-tttBeard-s 
f~}FtH-R-ai:&)-{+fli-eff-as to whether there is reasonable 
cause to believe a violation of the District's 
antidiscrimination policy has occurred. Copies of 
documents, evidence and witness statements which were 
considered in the investigation must be sent to the EEO 
officerDirector of Human RE)§_ources or Di§trict Equity 
Officer along with the summary and recommendation. 

b. Jf thesom2laint is against tht:: Ego oft_1_9~wDirect9r of 
Human Resources or District Equity Officer, the School 
Board Attorney shall appoint an investigator, who shall 
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C. 

d. 

e. 

conduct an investigation in the manner set forth in section 
IV.B.l.a. 

The investigation, summary, relevant documents, 
witnesses' statements, and recommendation should be 
completed and forwarded to the EEO OfficerDirector of 
Human Resources or District Equity Officer within thirty 
(30) ]2usin~ss days, or to the School Board Attorney within 
thirty (30) busin_s:s~days, if the complaint is against the 
EEO OffioerDirector of Human Resourc_~_ or District 
Equity Officer. The EE(+---Ofic"it'-el'Director of Human 
Resources or District Equity Officer, or School Board 
Attorney, respectively, shall review the investigation 
summary, evidence and recommendation, and determine 
within ten (10) business days whether there is reasonable 
cause to believe a discriminatory practice or harassment 
occurred. 

If the EEO OffIBl.."fDirector of I{uman Resources or 
District Equity Officer or School Board Attorney 
determines there is reasonable cause to believe a violation 
of the nondiscriminatory policy occurred, he or she shall 
within ten (10) business _days provide notice of the 
reasonable cause finding to the complainant and the 
accused. The EEO OfficerDirector of Human Resource or 
District Equity Officer or School Board Attorney shall 
then forward the investigatory file, reasonable cause 
determination, and all related documents and evidence, to 
the Superintendent. 

If the EEO Gffi-eecFDirector of Human Resources or 
District Equity Qjficy_!: or School Board Attorney 
determines, after a review of the investigation, summary, 
recommendation, and other evidence, that there is no 
reasonable cause to believe a discriminatory practice or 
harassment occurred, he or she shall provide within ten 
(10) h.tJliiQy~S days,_noti~~ of th_y fin_ding of no reasonable 
cause to the complainant and accused. 
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e:[__-The complainant may request a no reasonable cause 
finding by the EEO OHieerDirector of Human Resources. 
District Equity Officer, or School Board Attorney be 
reviewed by the Superintendent within ten (10) busines~ 
days of receipt of this notice. The complainant shall 
provide a written statement detailing facts in support of his 
or her disagreement with the determination. 

g--; The complainant will also be given an opportunity 
to meet with the Superintendent and ~Director 
of Human Resources, District Equity Officer, or School 
Board Attorney to present his or her position. The 
Superintendent and EEO Offieer/Director of Huamn 
Resources, District Equity Officer, or School Board 
Attorney shall prepare a written memorandum 
summarizing the content of the conference to be included 
in the complaint file. The Superintendent shall within ten 
(10) business days of the meeting reeeipt of the notice 
make a final detennination as to whether there is 
reasonable cause to believe a discriminatory practice or 
hang;sment occurred. 

lr.g_, __ )f review by the Superintendent is not timely requested, 
the EEO Officei·Director of Human Resources, District 
Equity Officer, or School Board Attorney's determination 
of no reasonable cause shall be final. 

t,h,__The accused may request, within ten (lO)Jiusim~.s;; days of 
receipt of a notice of a finding of reasonable cause, that the 
determination be reviewed by the Superintendent. The 
request must include a written statement expressing the 
accused's position on the complaint and findings, and 
address any facts, statements, or evidence which he or she 
submits are inaccurate. The accused will be given an 
opportunity to meet with the Superintendent and the :g.gg 
Offieer/Director of Human Resources, District Equity 
Officer, or S.9hooJJ3oar.<i_Att9rney ro_ pres_,;mt his or her 
position. The Superintendent and EEO Officer/Director 
of Human Resources, District Equity Officer, or School 
Board Attorney must within ten (10) business days of 
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~f--tfil:,'-HEIBC-c"-the meeting prepare a memorandum 
summarizing the content of the meeting to be included in 
the complaint file. 

j~_i. _If review by the Superintendent is not timely requested, 
the EEO OffieerDirector of Human Resources, District 
Equity Officer, or School Board Attorney's determination 
of no reasonable cause shall be final. 

bL_After providing the opportunity for an informal hearing as 
referenced in section IV.B.l.h., the Superintendent shall 
evaluate all the evidence, the investigation summary, 
recommendations, and findings, along with any input by 
the accused and complainant, and make a final 
determination as to whether there is reasonable cause to 
support the complainant's allegations. He or she shall then 
determine any necessary disciplinary, remedial, or other 
action. Notice of the final disposition of the complaint and 
any disciplinary and/or remedial action shall within ten 
(10) bw_,iness days of the informal hearing be forwarded to 
the accused and the complainant, and a copy of the notice 
will be filed with and maintained in the office of the 
Gistriet EEO Offieer and the Personnel Director of Hume.n 
R-eSBureesDirector of Human Resources or District Equity 
Officer. 

hk,____All employees shall cooperate with any investigation of 
alleged harassment conducted under this policy or by an 
appropriate state or federal agency. 

HL_l. _Employees may choose to pursue their complaints through 
the relevant employee grievance procedure instead of the 
complaint procedure in this policy. 

2. Complaints against School Board Members or against the 
Superintendent: 

a. Complaints against School Board Members or the 
Superintendent shall be filed with the School Board 
Attorney. The School Board Attorney will within twenty 
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(20) business _days appoint an outside, independent 
investigator to conduct an investigation and make a 
recommendation as to whether a discriminatory practice 
has occurred. It is recommended, but not mandatory, that 
the investigator be an attorney familiar with federal and 
state law prohibiting discrimination on the basis of a 
protected status. 

b. The complainant and accused shall be interviewed by the 
outside investigator. Both shall provide written lists of 
witnesses to be interviewed, and documents or other 
evidence to be reviewed as relevant to the complaint. The 
investigator shall interview all witnesses identified by the 
complainant or accused, in addition to witnesses with 
relevant knowledge which the investigator may discover 
from other sources. The investigator shall also review 
relevant documents and other evidence. The investigator 
shall within twenty (20) _l:iusin~ss days of receiving the 
complaint prepare a written summary of his or her 
investigation, and a recommendation to the School Board 
Attorney as to whether there is reasonable cause to believe 
that a discriminatory practice may have occurred. 

c. If reasonable cause is recommended by the investigator 
against a School Board Member or an elected 
Superintendent, the recommendation shall within twenty 
(20) _business days be forwarded to the Governor's office 
to determine if there is evidence that a misfeasance or 
malfeasance of office occurred. The Governor's office 
will be responsible for taking any necessary action in 
accordance with applicable law with reference to an 
elected official. The School Board shall receive and make 
the final determination if the Superintendent is appointed 
by the Board. 

d. A finding of no reasonable cause by the outside 
_ _ _ inyestig~tor, which _is reviewed_ and _confirmed by the 

School Board Attorney, shall be final. In compliance with 
Florida Statute§., the investigation file shall become public 
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record and the Superintendent or School Board Member 
shall answer to their constituency. 

Ge· -"-V_,_. _Penalties for Confirmed Discrimination or Harassment 

-h A. Student - A substantiated allegation of discrimination or 
harassment against a student shall subject that student to disciplinary 
action consistent with the Code of Student Conduct. 

±; B. Employee or Volunteer - A substantiated allegation of 
discrimination or harassment against an employee may result in 
disciplinary actions including termination and referral to appropriate 
law enforcement authorities. A volunteer shall be removed from 
service and a referral may be made to appropriate law enforcement 
authorities. 

VI. Limited Exemption from Public Records Act and Notification of 
Parents of Minors 

-h A. To the extent possible, complaints will be treated as 
confidential and in accordance with Florida Statutes and the Family 
Educational Rights and Privacy Act (FERP A). Limited disclosure may 
be necessary to complete a thorough investigation as described above. 
The District's obligation to investigation and take corrective action may 
supersede an individual's right to privacy. 

±; B. The parents of a person under the age of 18 who has filed 
a complaint of discrimination and/or harassment shall be notified 
within three (3) business days of receipt of a complaint. 

¥-c-----SS*L+al-Jalan,ssnhoflt--12FH!crihiwdc-ey-'.r+tle-lX 
f--'. ----1}efinitiorn; 
:5 , Gomp+ain ant n,eansan-ifitl~vi dual-whe -is -allt1; ed4o l'>e-4:he 
¥ietim e.f--eonduct that could eonstitttte seJ!ual -fl-afafmmoot 
IlHthibited-hy l+tl:e-bX-c 
6. Formal compkint meanG a doct1n1ent filed-by-a 
ntffiJ*&Hhlnt--ttF sig_neEl---ey--the--=r:~-le-+X:----(~ordinittEH'-,'tll cging 
s e,,ual-han't&smet1t-f)rolffi,i:teE~-ey--l+He--+X-aga-inst--a-FespElfl-El€fl1: 
m1d--requesoog---#lat--the--all-ega+i"m--be-iR¥00tign1:€tl,---A--cfur+oo± 
ern-nplaint may be-files with the Titl:e-l,'( Coordinatef--tfl-i)ernon, 
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by~rt1ai I, or by el ee-tHtFi-i-6-mtti l. \Vhe-H-tFK.,>...'.f-i{+e--!cX--€Be-Fditi-at0f 
;;-igns----a-feft1tal--€Bftlylatat,the--T-itle--IX---Ge&FEH-Hatce-r---i-&--1te-1c..1 
compl:a-i-flffi'lt-or otherw.ise a party. The--allega±iens in a...fe-mtal: 
compl-ai+1t--mttst-----l->€-i+1-vesttjs>-ate;-----IH-~e-HSe--4e--a--+erffi-aJ. 
eHmpla-int,----th€c--T-citle---l-X-gr-i-evane-e-- J)f&eess-nBtetl-- 1*46-w-i-s 
fu-Uowed. 
+.--f!fegram-or--A-eti-vity--i:rtcli-K+e-s- --l:i:,eati-e»5, event-s---- -Hr 
eiffumstances over 'vVhich the Scli-e&l--BooF&-e*OIBCfr uubstantial
contro1,--&ver--be-th-t-he-Fesp&ndent~n4-the {}Offi8*t-i11---w-l1ciehlhe 
-&."*1olB++l-!lffiB-'J-l1:teHt-&a"tlf&;-

~t---- ------Respo11d l'!-lt-Hteansaa..,i-Hd-i-viic-!ualw:l-1,i--has-be-efrft,•-p&Fa"E!--to 
-be-t-lte-Pffpel'r-ffiHF----ef conduct---+ltat----00\tkl consti-B:1te :ic,lfrntt 
fl-flffiSSffieffi-J)FHJ1iflitetl-+ry--'.f'.i+J-e.l"X-; 
9. Scu-ppooive---~1tt'B:fl-s-c1-10-n---disciyl-it1:a-ry, non 
-punit-i-ve~i-H-awidHal-i,,:ed----s<.+rviees-effe-FOO-----as-----appro-pr-i-atce-,---tis 
f~15Bfr&My-----a-vnilcael-e,-------and-------wi:tl1tt-Ht-.fe€-e-r----e-lt8:fb>-e--t8--t-OO 
eeni-pl-tii:nafft--BHhe---respOflf1€f,t---be-fore-~fter-the.....filiHg-Erf-a 
fuFn*tl---eo1npJ.a-int HF---where--flt}-formal---cH-ffl-plain thas---ee€-n fil-ed. 
Such measured are designed to restore oF---preserve e(pal-----aB€-ees 
to the-Se-lwol- 8-e-a-rd'-s--educ-at-i-on-i)l'Bgff..Hn -e:F---a€1ci--v-ity----witti.t>Ht 
tH-lfe{1sonahly hardening the other party, indudin~ 
40-s-igaed--t&-J:H'eteet-tlie--&1.-futy----of all parti'*'-Hr- th1c--e€1'Hcat-ional 
em'iro-Hffler1t, or deter sc,mal:-ltarass1nent. Su-ppe:fti-v-e-+1te-a-s-Hf'ecs 
may-t1-1€l,1d~ounsel-i-1-1g;-e,ft-ens-iH-fl-S--ef~t!-eadli-Hes--er--ethef---effi±l'Se-
related---fl{-lj-Hst-l'l:1ents, n10d+fi,€-attHH-S---O-f...work 01::---t'-las:.i --schefMe&, 
cam-pu-s--ese<wt---sef¥-i-ees-,---FnHtt1H+-re&1:ri-eti-ons-1:w1--*''tlntuet--het-ween 
the parties-,-----e-lt.ange-s---i+1c----weFk----l.oeations, lea-ve-s-----ef----absenBe, 
ffiefease6----S-C€tl-f-iy--<H' ,mmiitor--i-ng---B-f.'....parts-t1f---€.f1111-pus-,--and--otlter 
si mi kw---mcac;urcs"---·---Al~y----s-Hpptt1tive measures-----pt'Hvkck'fl to the 
oomylainant or respttndenh:'tffi-ffl-ffifftained as w&fi.de--nti-ctl--,t<.+-the 
ex-te-m-t-haJ---maiRtaining--sueh tc'HHfi:i:lentiality---does--not-impair ---t-he 
ability to provide supportive meas--Hre-&.----'.J~J:--i#e-lX Coord-inator 
is--re-spensi bk'---ltH'--CBeFa-ina-t-i-Hg the cfte€tive---i+npleme11tatci-en--t)f 
s-upportive measL+re&-
i:;:, ---+fiJe--JX---GompJa-icrtt (Grieva11€-e;)..Pwce-ss 
11. Any person may rep~+sffffi1cirtatio11 proh-i-bited by 
'.:1:.j._tle-..JX-;::-i-n-el-udm~ua-l-±f arnssmertt-f\¥heth er OF---frHt--the:j_'le--FfJOH 
reporting ill the--peFSO--fHl±led---to--be the vie-tiffi-Hf--wt,duct that 
~ti-t'Hte sex di serifflt-naH:O:fl--Ol..'--sem1al-htwas-sH-1ent)-,---tH 
pt+ffiOH:;---By--J'R&~l,By---t,e-1-ephon-e,---er---l,y-eteBtro n i e mail , -'tl-S+ng--tl--10 
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eeflt~,t--i-i40-FmatIBfl-l-i-Aft;d-t-Br-the---+i-tle-~-G00FEl-i+1-atef-ef-i3y-aey 
ffitl:ef-ffieaRS--tfu'lt-re&HhE+cin-tfl:€--+i-t-l e IX C 0 ()fBi-flat+rr-'fe€civ+n-g-ilie 
J*ffieH2.e--v€m'1-l--er'#±'Hte--fl--ff'-f)0~eh a rCJ9ert may be--t'flade--at 
£\H-y"~ifl!:_,Yl-et'l---biliH-At'S-S-fH:)Hf-&-,-By----ttsi-R-g-{~te+e-[3-fltlfHe 
11-1;tm-be-F----e1-------e-lectreHie--rn-ai-J-----address,----e-r------e:i-Lflliti-l------tH-----t-li-e- effiee 
ttt:1-dress I isted for the--+tt:te--IX CoerdinatElf-: 
--l--2.s-----GOH1J3:laifia11ts-----a+1a----+espHtitle-nts----t1re----treate-El~eqtli-tably----by 
H--ffe~-t-V-C"'--flwaffitres--to a coHiplainant aRtl--by follovri-Rg 
trn&--gfi-evaii-ee----precess---befure--the---im!')BBffiBfl-OHtny di-s<cipl-inary 
s-anetions or-Bther actions that~re not s~e meas-Hres 
agaiRSt---a-res-po!ttlefl:t-c 
--J.+.-----'+l't0--------+1tK"---------!X CoHrEH-fttl:tB:r-pre1-11ptly-wffia etn the 
etlH-1J9laioom----t+rdtS1c't,&s-+he---t1-vai-J-a-hll-ity &f---s-ttpt1ortive---H1easme&, 
€BRSK+e+- the corn:p+affiLlRt--'-s----,-v-i-&!Jes-----w#h----respect to SB-J'l-]:-JB-fffi<e 

tn-easu1ces.----- -iHfura1-- -t-h-e-c---Hmpl ai-aant-----Hf------t~,e---mai-l-ahl4i-ty-----fff 
ff1±J3Portive t-aeasti-res-----with or wi-tflffi-tt'-----the------f-H--i+1-g-of n i<:,ftH:al 
OOlfl:pl:atrtt,-afld--ec1"plfl-ifr-ilie--pref-'-€-'JSf(-H'--fi-tiHg--a--foHB:a-i--t'B-R1p],aiFth 
-l--+.----------Noth-in-g----Ftereia---------pr-eolua-es--a------FespoHdent ------fforn------be i-a-g 
removed frefl'l---t-h-t,"---8€-h 001 'r; -education progra1-1~ty----ecFHl-!--1 
eJ:B-efb"e-IK7 ---basi-s,previ<led that---f!H-indiviatH1-li~-st,f~l-risk 
asDesmnent---dete----rm-ine-s----that an immCEl.iate threat to the physical 
heal t&--Of--s-a-fety--0f--tmy----stt1tleBt or---elhe-F----i-t1d-i0vidual----a-fisi-Hg fi"om 
t-he-tcllegati oos of seo'ftl-at--flf!Fassment ju sti-H-es---1oeHttwttl-,---a!ttl-that 
tl'le--res pGH:(IBilt----ts--p.Fov-ided----wi-tl-1 neti ee-a11tl--flft---ej:}pert-1+ai-ty----1:t-) 
cl-taftefl:!:_,>e---tt10---tk--cisiBH---11nm ediate-!y-fo-!-l:ewi-ig---1:fte--re---JnBV--ah 
-l~-Noth-i-rtg---------hetcein------pr1c'€-lttcles-a---------!lH11---s-tufl€H-t------effij3-ltiyee 
renp oHdent ifeHH:J-Ci ng p I ac-e(-!--e1-H1dm in is-tr-at-i-v-e--leme---dttr-i-t,g-1:!IB 
t)end-ene-y-- ofa"-g1,i-c-vance---!3ft*,'t'S&, 
--l--6, This griev-an ce p nicc-ss------------tfents cotRp-1-ai-f!ffi-lts-----------f:lfl-d 
respondents eqttitably by providing remedies to Cffrnt,-lainant 
where-----tHeternHttati oft---Elf-,res1*l:ll-ffi~y-----fof----S&X:ua+--l--iarassme--at 
has beeH----H1ade against the-respondent, a~ing this 
tJfGCess- bel'<-1re--+he----iffJposit1enc-fff---any----disoi-plinar-y----sa+1Ct'i-Hn-s----oF 
other netions that are not supportive measureu ttg<1inst a 
res-1c;,1ooent .---Remedi-es----ar---e---de--s-i1:_,1-fl€tl---t,}---restore{l:f f)fet;erveeqt1al-

-1 (' 1-- --- I • .J • • • aceess to+ 1e "cnOtH----s--ettl;!()Q:tJOn program or--aettvrty;-
-17. '[h-CfC,i,j3BH8 ____ QAt-tS--pl'est1rned+i-<±1'-respffimtbk--4o-F 1he a] leg,e-d 
eH1-rd-1,iet-unti l a d eteHJtinc_ti on regaffliflg--fC3t*,asi:13il+ty----is-+1'!-ade---at 
th-e--ee1HCfH-&iBH---B-f~tlte---gl'i-e--v-aooe---p-1•oeesfk 
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-~-Al-kete¥ant-ev-i4mee-i-s-evaluateEl-tt~cve-1y,ine1-ttding 
both tR€-Ulpatofy-.:111tl---eK-€t!±f}atofy-,wiiJeRa"-.- Gred4i±it-y 
dete.rminat:ieH-S-~-H .. >-t1ot-ba-see-+m a pernElfHl--titatu5 (W a 
Cf}mpl-att1a-Rt~'J-11+lent,0-t0-wi+nesss 
-l-9-c--Any-1+tle-lXG00ttli+1-atH,,i-11-,,.cestigateF,-deci-Bi-Hn---makcF,Bt' 
any person-who facili+ate&-8-1HiRorrl'H:tHe£-&h1tio11 proce~ 
not--ha-veac+)B-Htctc-e-f.int-e:rnst ··eF-BH:ls-fer-o J'-agtl±l1St,-cHmJ3:l-fH:l1it1Hs 
HF---fOOJ*)A-OOHts-generally of-a~kial complainant OF 

respoaEler1t--c 
'2-0. Title-lX-CoordinntoFS,iJwestcigators. dCB-:i&ion makers, a.nd 
any-peFSon-,,vlIB facil-itares-a-&-Htforn1a-J-..r-eso-lutie&-·Pf&eeDS-fHust 
fece i VO train iti-g-en-+heaefittiti-ofl-Of·Se*Htl+-tIB!'U-SSfHOfl-1:-p-Ffll-B-mted 
b y-'.I:itle--I~--tlre--scope--ef the--SclIBel'-s- -eatIBation-pR>gFaffl:---et" 
activ--ity,lte-w-ro-0011+luet-a&-ifwestigatitl-H-ftnd--gFi-e-v-aB-Se-pf0€-es-s 
i-1tch1amg appeals,-a1IB--tB-ffif-Htu-l--rese-lttH-On-prt,eeftSCS,fH-16--flH'v\-'-ffi 
&et¥e-impartiatl-y,ifie-lUE!mg-l-:>y--ave-id-it,g--j)±"e-:~'1-nent-+,f:.-the 
fuets-at-i-ssue,c-effi'H-12-t-s Bf-+nteres+;-aflft-hlas, -9t-'ci-Hiflfl--ffta-ker-s 
Feceive-trai,FH-Hg Hfl is-sHes-ot:±'ctev-aW2-e-e-fqH-estioBs-an-d-evi dene c, 
including wheH--EJ+ie-sti-orn, and ecvidence about the-co-mplaim~nt's 
se)al£1!-p-redi51~&.+iti-en--er p-BeF-· se*Hal beaa-viHF-,,1fe Bot-n;leva-Rh 
Investigntern receive training on iss-1-tffref relevance in Of6-0-F-1:B 

ei-eate-·· -iH¥est-tgi+tivec-rep+lrts---that--fuirly- suHHH-flfi'i':O····· rel evaat 
evidence. 
2-l---·.···· ---A fi-ndi'flg -Hf-i•espet1sihiii-ty-+aay---r-esul t--·· i n-aisccif;li,tflry 
act:i-o-H--ttp-1:e--tHlfl..ci-ne-1-HEiiBg--ffifJ*l-l-si-e!+-fur--stt-l-EIBfrts-ru"-e-i-smissa-l--of 
einpk+yees-c 
2-2,----T--k>--st-an-dai"tktf-eviElenBe used te-determine-resi:mas-~1*1-tty 
ifr1-wep(IBderane-e--ef-the-e-vide1i:c-e-, 
2+.---Th-i-s---grie¥an-Ce process dee&-lttl-t'---tl-llc~pon, Of 

otherwi-f,e--use questions e-r---ev+Ei.ence that cons+i-tute, or seek 
msek,st+Fe-Ol:~-ffi-i'ern.a+iic1t1--proreeteti-Hfl-der--a--l.-egtl!-ly----reoogni-,sed 
privile~l16-fle!'SOH holding sueh privilege has waived the 
J3F-i-¥-i!ege-; 
2 /1. Jsl ot-ie,_,•'--of-a-ll-eg.:itio1-,s 

--· - -- ---- ··-·· -- OH-rea•ipt--{1f--a-.cftw111al-eetHf1tai-±1t,the 
+itle IX coordi-Rater gives the following ,vritten notice to the 
pa-ftci-e 5-WAfHtre--ktt_0\¥1-"r. _ 

f() notiBe---e-f---t-oo--gl'iecvu1xe -pmress-; 
i-ne+ooi-ng~lliy-in4f)fl11ti-l--reooMioo-p:r-0€ess-,anEI 
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fG-} notice---&F~ al 1 egatIBt}fr-{*-tH3*ual--ft-a-ra~"Hti£-1+y 
WR&l:ttHti ng-5<*1:Htl-ht1ras-st-ru,Ht-prahi bited by-+i-tl-e-1*,--ine+Hiling 
suffieient dctai Is knOWfHit-tRe-Ji.fm,'-Bfr{+-wi#i-sufficient time to 
prepare a-rcspettsc"1*4'efciHIY-it1ttial-i-1tteF-V-i-c-w-,-Stlffici-c-11tc-Eletai-l& 
tH<..4ltde the-cidcnti-ti:cs--&f-thc-]*trti os--iHvBl-ved in°the-incideBt,i..f 
k-BBWlr,---1'1:ie--%oouct al:!:cgedly-coBstitut:i~it 
pl'O±tilitted--19-y-'I'i#e-lX,-ill:td-the---Ela1:e--atte--k>C±lB·Or-HlHht'-HUegeft 
tH<..°'*1ent, if kno',VH·, 
~' ...,~-Wfittcn-N-et:ice 
---. ----+ncluden the idcntittefl-B-~'S-ifrvo-lvetl-;-
----. ----ffi€-!-t1-de&--+hc---€eFHcltHYt----t1ltcgcd+y----~)He#tuti-A:g---s~uaI 
~CH<'; 
--. ---- in€-J.Wcs-t-ltc datc--aoo-lHCHti OH Of the-aJl-egce--i-aehc1CH.tt 
-. ------ft-&t-a-ts.'1lli.-'flt------#tflt--the- resp o~tcni:----ia---pft'St.tmed---aet 
respHnBihle--foF- --tk -alleged,·-<:.'<, n-<cluetc....and-!hat-a--tletc-Ftr1-i+1-a1,iHn 
rt,gaFdi-Hg rcspHH-s-i-&i-l-ity--i-s--+Haae--af--the--eemckmi on of the 
gr+evance proeess-;-
-. · ,fr,fffis-tht'--p-a,'ti:-es -th-auhey-tHay.J:i-a veiffi advisor-of-their 
€-hoice, who may be, but is nt+t-'fCE]ttired to be, an atterney, and 
mayin~and-rev-i-cw-ev-i-.Iencc;-anEI 
~parties of any provisions in th~1Bel-B+>11ffl-.?..s 
Btide ··-oic..conduGt-t) r-·-the--SHJ3e1~-11tendcnt-'-s- S-tand,H'cl-s--ef'...S-tudent 
GfmElttet-4ltat: prohibit .lrn-ev,'ingly rnaking-fafoe statCl:nentn or 
k-wiflgly·-&HOHl i-t-ti-flg-...fafoe-- iflf8ftlli1tie1t--dltl'Hlg-the---giieva.ll€-C 
pF0€.ef,S-: 

·, -------If,-i-H--t}.,e-ceBff;e--ef-a-a-+11ves!igalci-ofl,the--investig-alBF 
decides to investi-gatc--£1+lcgatiEH-1B--ae<.*!t the oo-mp-1:ai-naat---eF 
J'eSpHHdent -that-are ·flOt··· -ifle-l-u-aed--ff!---tfle-HOt'f€&---PfCV+BHSly 
providetl,t1tme-e-ef-t+10 additi01Htl--ttl-legttOOFl5-+S-t}l'ffilided--te-tl-1€ 
parties--wh-ooe-i-dentities r.re Ime-\¥Fr. 
}4............r)i-sffiissa] · (lf-IDfHlfil-OOfnp-la+HtS 

----A format-€i:J-ffl.t'l-l-&it1t-~l-egations 
the-rei,1HHt1sf-be-dts1ni-sstc.'El-i+the-eo1Kk-te-t-ttl-l-egeEHnthe-ooffif)lai-11 t 
wot1ld not constitute 8e3ttlal-haffiSSffiefrt-prohibited by Title IX 
evert-if--pi'<wed-;----HF- -d-i-d--uot--oa'-Hr- tH· -tile Sc-hBB±-'s-edt'!Bati-on 
progi,,,1-ln or c.ctivity; or did not~t a pernofl--'H'l-tJ,e 
-l..J.ntte_d--&ta1o£Sa 

---------------S-tteh--a--rlismissalc-Elees not preclttde 
ae+ie-trandCF-anBt-heF---prev isi-en of the Sdtee-1--B otwd' s-t.'Bfk.>--t}f 
ootlttUBt-: 
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--A-fe.mm-l----w+Hjc'll-att1t or any aHegation-s 
ther-ei1t-1Bay-'3e-4is-mi&se4+f-a1:ca&y----ti+rie-oofi-1tg-the--iavesttgat-i:ot1:o 
a compJ,~ttotifies the Ti-tle IX CoorEl+Bawf-ir-Hv1'1tiRg-tha-t 
1:-he--wm:J:)lainaH-t-vv'ook!--Ji-ke4o w.i th dr-aw--H1e---t-erai-al---c--eff1p-lait1t-ef 
any---a-l-legatiElflS---thOI'e+H-; the resp ondent----i-tl---HB--lBH-gef---eHl'(+l-1-ee--eF 
employed by the School Boarcl-;-er specific circun1r;tances 
11re-v-e-t1t- the-&hoo-1---:BHaHl----frem---gatlli;ring-{Wtoonee su ffi-ei ent-to 
reach a determ.ination Rs te--+Re forrnak'-El-ntJltatH-t---ef-ailegntit}l1S 
the,'ei&.-
~ Invest+gatien of formal complaint 

--------------------------------\Vhen--~n-ve-st+ga-t-i-rtg--a-fe1'ffif.1-l-e0mp-l-ai-n-t 
and th rougltt:)t1t--tl-ie--gri-e¥l±!'!c-e--ftt'0€-ess, the burd en---ef:--:J:l-reof--nH-El 
tlte -------- htl-Fden-eJ::....gn'!he--f'-irtg-------e-v-idemoe,------s-uffi-ei-eat- --te-------rea£11-------a 
e-ett'Hllina-t-iefr-Fe-gRfffifl:g---Fer,fJB-RB-i-hl Ii ty rests---Bf-Hhe,S-t:'fl:Bt,1:--B{~a-rE! 
aa(t----110t-eH--the----tmrties----pfo-v-i-ded-+hal--a---pa-Flij-'--S--fOOefds----tha-t---are 
ffl-a£k."------E)f------J1ta+nt-ai-necl-----by----a phys iei-afr,------p-sho I ogi Dt, EH'-----ffifleF 
ree8b"l-1t,,ed-----pn-:,fess ie-Ha-l------e-F------pttH}f)t'OFess-i+)fl-a-1---a&ti-ng-----ica-----tlte 
-pcref;,,>ssienal-'--s--e-r--par-aprnt:es-s-ional-2f;....e-apac'-i-t-y,-e-Fassi-&ti-rtg in +hat 
eapacity, anch¥hich--are-mas:1€--flfltl--maintuined in cooneetioH wi-t-h 
the------previ-si-<.,n ef4reatment-----t-H----4e-------paty---ar-e------J-'K+t- -aooes-s-ed, 
considered. d-is-el-esed or ot~WFWi-s-e--used '8ithm1t----t-l:K"--¥etuntt1:-Fr, 
w1,itten---eo1'!Sl:.,"lll---ef the -party'-s parent,---e r-----the---party--it-:.+he----partcy---i s 
aR--elig-i:ble student. t~-er4hi,J grievance procedure . 
• --------------·---- -- ------------------------- ---------- -------+he---prrfties-Irave--,H1 eEJ:-!1al---eppHFt+lfl-i:ty 

te----pFest."11t---,,fitnesses, incl-HEl-i-ng---fact and----eMpeti-- witnesse-s-,-a-rui 
ctthef--i-fl,,2t1JpatfW;Y---llH-6---0-)<eHJpatf}f)' C\lfet'l1€es 

----------T--B-e--abtli-ty ef the parties---to--d-iwusn the 
al I e gati-efl-S----Unde-F--iH"'estigati. e n--er----tH--gaH1er-tmd---pres-ent---rel-C'\LaHt 
e-v-i-dence i:; not rc"Stri-eteEh 
---;---------------±'H-e------13£\iffi/:!t;------OO' eve- the same 
owortHni-t.-ies-----t-<.+-----fh'l've- otheFS----- -- pFese&t------dHr-i:t1g -----any-----gcr-ievanee 
procecd-i:R-g,i-ncluding--#h.>-epportunity to be accompanied to any 
rektioo-t11-Ceti-n-g--orpr-oc,eeding-by the advisor ofthe-iF--€-ho ice. \'ffi-0 
may be. but--¥..rl'l0t required te be, an attorney. The cheiee---e-r 
pFt'f,€flee--of--ad,,+ser fo1'--Ciffief-tRe-----B0-lHp-lainaflt---frl-l, t'B+lf:)tlHdent---is 
H-et limited in any meeting or grievance proceeding. 
---- -- _ ------ABy------1,a1ty------- 'vyh+,se:::.--part-i-€ ipd±ffifl------ts __ 
ff-l-V-i-teEl---ff..BtEpeB-ted--:i-s--pr-e-v-K4edc--Wfitte11----H:0t-iee- of the dnt e, time-, 

l 0€-Htio1r,--paFt-i-cipm1ts-,-a-!1fl~ptH'fJE>&e--!.H~l--i-n-ve-s-ti-gat-i-ve-+nrefv-i-e-\\LS 
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Hf-Ht+1 er moe ti+1g&-Wi-l+1-sHmci00t-ti+r1t46f-ltle-part:f+&-J7Fef*li'e-te 
fJ{lF8€tj%R'€, 

-~-+l+e-iflvestigato r pro vi den OOlt!-f*!'tK"£ 
an-e-EJH-aHlf3-J,Hfi:tmityt&-ins-paGH1fttt rnvi e w -Uflj'-0Vt1.4eflce-ebtfrifie-d 
afr paFt--Erf--tlte-inv€st+gati+>1t--t:ltat-i-s-direetl-y-re-l-ate4-te-the 
allegatioti-s--fttffied-IB--a forrnal-eElfH:j:-,l-ai+1t,i+lcluding the evidenee 
whiel-1-""""vill-11flt be rl'lied- +tpon-in-~reoohi1tg-a--d€teffl'l:ffiati0ln 
H,garding rel;ponsibility untl-iR€t!-l-pa~~vtde+we 
v,'11et-l+er oflh'ltned-fronHtcpariy-()f-H1:l1etc-soHFC-+,--s(J-t:hat-eael+f)acft-y 
ca+1-1nettnt&gfully respond to the evidenee prior to coHelusion (}f 
#te-iHvestiga8H&.-PFiEt1~-1:e-the--eHn,plet:teH -ef-th-e-i-nveati:g&tive 
repo+4;-the-iR¥eatigator-m~Eko-eae-h-par-ty-afl&-llie-party-2-s 
a4vi-sHr,+l:=-aa-y,4he-evideJ:1ee-slc1t~ct-t-0-i-1-1spectioH-and-rev.iew-in 
a+l-ek->etro1~flBttHH'-a-hfil<l- copy, ooEHl'l£'--pa#.te&+nHst have m 
i'€HSt-l+J-tlays-+&sttbFHit-a-Wfltteni'CSj)lffiSC;-Whtch+lre-in¥esti gat-el' 
,,vi+l-ooR-*ler-prior4H-€e+nr]-etion of the ittvesti-gative rcpt*-
--- ------------------ - The---itwest.igat-er----ecr'€£tl£'&----an 
i1w!:->stlgati-ve- re-poFt- +hat-fai.rly-sH1t1tHames · releva-Rt--<'Jvk!,cnce 
Httd,at-le-asH-0-dt']'frJ)ffHl'-+lJ-tlte time a determiRHtiHR-fCt'-artlmg 
rest-i,IDsieility-~is--ma<le, se1Kis -te-- eaeh- ·f*l.FtY a1+El-the-- party.:s 
adviGor, if any, the-investigative ropo1c, in an electronic fHfl!"lat-&r 
a-httrd· ec1py,-l't,r-thetr-review-a-11cl-w1'ttte-fH'es ponse-; 
~----------1-,JfeF- the invt¥'~fil\~"1:H-the 
i11-v esti-gati-ve -rnpoFlc--to -t+,e· -paFt-i es---and----l'lB!i,r-e---r-eaeh~+1g---a 
ootCR'l-i+Boooo regarding ret1p&HSib-ilit-y,-t-lie-d%ifiiHH-ah'tker-ffl:U-St 
af'J*1rd euc-h--J3-aFty-4l1!:-•-epportlc!ffity-kl-st-1hffH~'e-i€¥ant 
ttuestions that-the-part-y-wams-a~,ked-of-anyfHrty-oF-witsess, 
pFffilide-etteh-t,aF!y--wi-th-the-UBciWer&, -aH&-B±tffW -Rll'-HEl-ditiHHUJ; 
-!+m+ted-tBJlov,c up ~]tl-CBttHoo--from each f)afty. Question&-antl 
evidence aoom41-1'Hlomplt1inaHHh'l"*ttalpredispes-i-tietH:lf prior 
seMial-behfr'.W-ttre-,not--rdevant,-- HBl-ess· Stlilit--qttestieHs--a:!nd 
evidence t~bout--the-- complainant's prior sexual:--l~F-aFe 
offere-d--te-prove-that- sem&lf!e-etheJ,--t-h,_·,11--the-resp,}11dern: 
€6:!Hmiued the condue-t alleged hy-t-he compiaimmt, or if the 
EfHCSttHHS--a+Jtl--evitl('lHW--€t)HC-e:fH -specitIB--iooident-s---of-the 
BHffiJ9+Hint:nt'u prior smH,iul behavior with respeet to the 
H,£i:]3t)nd-e11:t--afl-d are__::i)+fure(+-lB::-t*O'\L<;t-eHRs-entc-...'.J~he-.:_leci-£itOfl
ma-ke-F(s)-n,usk~t4H-4-ho--party-proposing-H*1-EJt!eSttt:"ll'l--a&y 
de-e i si ttt"l-kl~*J+rde-&-qt1eStion--1:1t,-:A:Ht+ele¥a!tk 
49-. -tletef!1*Hat-iBn-ft>ge.rd i ng l't."SJ*ffifribi+ity 
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---TH!'i-e-deci sion nmkel',Whe-c--,1:m-no-t-k-+he--&Hffi€-J')ef-OOI-HIB-tlw 
=rit-~-X---f'-oordinato F-Of-the-:itW€-&li-gatof,-fll-wJt---i-&S-H€---a-\v1·itten 
fl.€-lefininati on-rega-FEl-it1g-re5ponoi b.i lity. 

Tl ' .J - ' ' ----------- -------------,--i'le---\Vf+l-ten----w::1:ermHl-altOn--fHtlci-t 
i-fl€l-\ffie-c 
f-Q..)-- ----identification---+}f--the-----&l-J.egati-en-& 
p-erentiatl-y--constitHting-f;e--,H;at-l--Hl-l:'aSSIB-€-!lt--pfehlhite~:itl-e--lX-; 
fO: '----€1-escriptien-of the pPOeedu-ra-l---Bt€-135 
tal+e-R---fi·en~-ilie----rece-+pt--of--the--+Of-1lla l- eBrn-pl.-ai-flt-tltroHgh-tl-1€
fl.€-lerminatioa, i ndtte-i-Hg--any Hl)tffi-eat-ffifl-'J---te--{he parties:; 
ir1t0!'¥-ie,ws--wil:h---pa-F1:ie-s---HH-El--wttRe-s-&es,-,:;-i-te---v+sii:s,--aRd---m-etl.wfls 
Hse-e--to-ga-ther--ethoF-~flce; fiH-Eli1q.g-s-0Uaet-st1yJ*~ 
Ei-etermiHation; 
(4-)-- ------cone-ltt-sioH-&-1~"ttfe-i-ng--#-1e-a-f)ftl-k,'-a-tioo 
{cif-th-e---&eheB-1---B oaHl-'-s--t-'e€1e·ef ec}1]€lt-tct--to-#1-0--fa-et-st 
fG-t -a.--fttateme+1t--&f,-a-t1t-l--r--ati-ona-J.e----fef,-4e 
re-&Hk--HS4H---ea-Gfr-a-l-lega{i-&n--tool-t1 Eliw~et-e-FfIH-Jralien---!'egaf<4tAg 
res-pc+flfilhil-ily,--aHy----- d-i-6€.i-pl-inary-&-nH-ct-tens --the S€l-1oe-!--cB0UfEI 
imposes on the resp{mtlen,, and whether remedies deGigAed to 
restoR1-ot'-p:rese!''<'C--e-qua-l -aeee-ss4t1--tl-1:e -S 0ht1ol--B-oattl's-- ed,u£-ation 
program-Of-activity--w-i-ll-l:>e---previ-Ele-d4o--tl~'<~l-tl-1€
p-10ooedHre-s-anEl-peFm-is-s-i-ble---- ---bases----0 frff- the-----B0111-p-l-ain-a+l-f- -and 
responde.ll:1--t~H!fll-Wtll 
------- ---------- · 'he---<lec-isiol'l-Hh1±~-F----ff-lt!B-t-prtiv-i-d-e4he 
,,vritten detefl-TI-tHation regan:li-Hg------l.'€~:l.-ity to the pm4i-e-s 
s-i ffiltl lHH-e-ffil'sl-y~ 

----The determina+ioB- regaroing 
1'es-ponsib-iJily-l'l€-c{~Hres--H-Ha+tmhe1'+HHchi:cH!:atetl--i-at--th-e-1:i-c1-r-ti es are 
pH,vi-d-etl---witR---tl-1 e wri ttefl----<le-tef-ffffAa-ticm of the resu~t---&H:he 
-appeal,if-a-R---app-e-al--it. filed, or, if rm uppeal i:.1 Ftet--#-1-eEl,the date 
en whic--h--an-appea-l-wffi+l-d-fl{H{mgel.~HHr,iflered+icme+ys 

The Title IX Ct1ordinator is 
1t5-ptms-i-ble--4+w--effective i+Hple1-HeA1:utIBH- Bh'HTY"'f-e+HOOte-&; 
59. i\ppet1ls 

. --------- -- --------B-ith-eic---J3al't")'---tl1-ay----appool- ----fR-}!11------a 
€1-e-teFmH~1 regarding re,1por1sibility or from a dismis-s-a--1----of--a 
f&rma I 3ern-plaint--Hf- any--a-l-1-ega_ti &R{_r-th-eRc'fH,--fe.F--the 0 fo-l-l-0°w-ing 
J'C£150l-1&; 

(--Q-}------ ----f*'OCed Ul'a!---i-r--Fegttffifll:y-- -tfl-at-- --a#ected 
fhe--ol±tBom-e---{THhe matteF, 
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f {)\____ ----FJ-B-W-&vtE!eBee-tf!Bt-W$-Flfrt-reaseJ1oo+V <:'"7 . • 

acv-atk.bl e at the tin,e-tke-d-etei'fHtimt±et1-regaf~>-re-Sl3fll'l:S+Bmty 
e-F-C-H&H1is&al-was-~-oottl:d affeet---ttte-ootwni.e of the 
matte-r-j-aHEI 

(Oj · -tJci.eT+l:-le-!X-f,"'-effi·Eli-nator,iR-vestigator, 
or decision maker had a coFH±t€t-~-l,ias for or against 
eom-pk'tlHtlntS--·Hl'--FOOJ*lFl:defltS gener-a.11-y- HJ~ -tcfl:e- -+HEH: vitlttaJ 
eo-mplainant ttl'--f~le-m that affecteEI. the ontcome ci+-the 
matter. 

-N-e-tl-fiffiti+m-o4_~v-e±HH 
writi+164B-fFH'H-+tte-1XC-'eH rtiiflfltHf., 

---As-te---al-l-frP1*.•&J.s,---th€--+i-tl-e--l-X 
(:'oonl-inatef 
(-0-)--- -~t-heother pa:rty-in w.riting-wheH 
ffR&ppeaJ is--fi+ed-a1,El-i-mpl-ementstlf')p€al pr-ooetlu r,es-eEJ-ool-1-y .f,w 
00ffi-t)ffft+e£r, 
(-( --·---·--enstitoes-that4fl€-ttCl,'-isl-oo-make-F-fe-F-t1,e 
app€al-+s net tf-1€ same perst:1±1--as-tfl<,Hled sion-nial-ter that-feae-heE! 
the determi1mtiefr-re::rnrdin::.: -ms-i-ai-litv or dism-issaI, the - ~ ·--r· • . 
it,w,>stigatoF,-er th 1,.>-1:it-le-IX -GeenlinatBF,-mm e11SHres--ih&t-tlie 
decision mi,ker for-the appea-1-ee+H-filies with the standafd-&-set 
forth· i rt-'.l~itl-e-J.X--a+1d-this-pe+i-ey, 
"7""----------+"he-appe-aH!eeision ma-lffif 
(.fJ}---gi-ves-B-t-}th-t"lfll4ie-B---a-Feast»1f.iWt\--eE!*!al-eppeFttffl:tty--«~ 
sueffii-t- a writtett-Stat-emt.'fft-in-mtwet1c-o-l; or chalkngiH:g,tche 
o-1:f!£'t,me; 
('.-0) reviews- the eviaenoo-gfflhel'<.-'d--b-y-tl-1-L:...-i-nvestigator, the 
in-vesti-gate:HJ-ret,ert,-and the Elec-ittie&+HakeP:s-wr-ittcen-doois-i{i&i 
fG+-i Gtlll<-'S-tt-:vr1:i-tte&deeis-l-e-n-<les-cri-!,ing-tltHeSHJ-k+f the appea+ 
a-n-Ekh€-ffittHHale"'feHfl:O-FesB-!t; and prf:Wi-d-e:.1 the writteB-€1-ooifrioH: 
simtiltan-eeHs-ly-+e-lIBt-h-parties-a:nd-the ::i:+t:1-e-IX- (;'.oerol-natero
-72-,---Tu1ieli ne s 

" ......... "_ ---~-------The- -iHv-e-st+gativce--repoFt --wl-11-be 
provided-to the parties '.Vithin 35 dayn from tbe date the formal 
cemfJJ-aint-i-s fided, 

A decisi-efi-will be issueEI within 10 
\¥014ti+i-g-day-s--fro:FFr+flC:ttllte-*f--HPv's:Stigati¥e-FOfIBFt itts-nhm-iHee 
te-the-deei-si:en-m:ake!'c 
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"-----llitl-1ef-j')&ty--may--apJ*,al-within 5 
'vV<:WIHH:g-El£ys-fr01t1:-the--oore4+ie-wriHe&deteanflttlfiEHt-regaHl:itrg 
re&flBHtri-hlcl+ty-Is given to tl'le-~ 
-,"-""""""" _____ ""---------A~1flpeaJ-wtJ-J-ti€-R"'W~Ve<:l-Wtth-J-5 
(;'1tle1*1af-El£ys-fron1tJ,e fi-ling-eJc'.{i1e-appeal, 

"-----If the parties agree-1:e--H:H-t&foftrlflt 
re solution preee,;s,ttIBSe tleadJit1es--are-telletl-,frerr1{~e tiJ:B£-One 
pnrty-reqaests-an-i-nfermal resolutioo-j3f00ess until either the time 
tche--oilier-'party--fespeoos,-+f-iliai:-pc1ffy- t'k,es-nHt-agroo--to-tlw 
~+luti on proees&,tlf-Hnt-i-l-eiiliff-pt1:Fty--\¥ttl1dravm froffi 
the infi+rmal-creoolttB-On-pFe€f'&Sl'fh 

+e+HJ3~yt,-ffi'-the--grie¥aHee 
prneess-ecr-the-Jimit:e-0--t*teH-sto#-t~time-f'ra+nes+t*i;~-'*<H&e 
'.\'.i th ',WfttCfl-Ilf}B€e-te--tJ1:&e+}ffij,laj:Hatl:Hffl€t-tfie-resp&lffief1HH4J'le 
d.e l G)' 01· C)(iteJ-1s+l)H-ancl-the-reasoos F<:JF--the-ac~it)n-are-pe nttitteth 
Good eat!SC-ifia:Y,;F1€-1udc~fi5i:d€-R:t1+ffr¥.Hltt€:h-a&-the-oofre1%~1 
part)';;-f!i3ffi'ty'-&tl€t¥isor, or-n-wit1IeSfrJ-,.,2HfletrrreittJaw-fil1:ffife;:,1nent 
a€tivttr,d:i+IB+i+l-mmy-f*'OC-esses R>tjtH,tced--ey ktw-oF "-SBl+Hol-Beard 
fJOHCr,Hf-'l+le need cfor language asDistanee or accorrnnodatiefH:rf 
disahiJitteS: 
¥-,-- Info1·mal-R.esolutio:n-12fo€es-s 
"~·-·····/H· -anyti+1-1e-dHFingthe-frnma-l complaint-,13roees:HH-1tl:r,:ior 
te-reael+ing-i:Hi~M-regarding respo1r5ibility, the parties 
ma.y-pa-FHe+pat-e---tn--an-+n4Bfflli1"1-re&O:!tttiHl'l- j)i'Oees&;--Bu€h--as 
mee+ation, thm- does t10t invflWe-..r-ful~--investigation--afld 
d,.,4erminati on of res13tmsihi~-Wh0fl--ene-i3arlcy--F~tfr-<1n 
itrfeFm al reool-ut-t&!r'J*0eef,s,th e otb er pBfty--rnus-1:-re,;potlfrtO-the 
reqirest-within-3-ooy&.-l'he-inf&mal ret:;oltltioo-pr-HeetltHnus{c-be 
€"Elfr1j31.ffietl--\>Ath-iit-+O days o Hhe-agre(;lffiCfl{4&-1+arti c i rntecin-{l'te 
j*<:lOOS&.-

¥.----+he ,iH foHna+-res&lt!BOfl-pH)eens 111ay-be ,faei-litated-l'ly . a 
trained education:al-profes-si<c"lfu'ld~l+eF-individua] 
se I ected-hy-t+te--~Pitle--tX-Coordinato1~BRd~'f--t+te-l'l+llt1\¥tng 
cond1t1on:,: 
8;3, --lbe-pa1'Hes-H1'0--f)f0¥ided-a-,w-itte1t-twtiee-disl'-losi:Hg-ilie 
a+legatiom1, the requirement,; of the-+nfu1'Flffil resolation procesll, 
iHC"ludirig-the-C"ircumstaHoe-'J-uttdef'->vvhi eb--it-pFe.eludes-tlte-p,l'l'lres 
from "refrummg n formacl-eomplHiHt arising front-t+ie--sam;:, 
alicgatioH&H3rovided,,howeve1'-tlw.t at a tfy{frne-poot·+e--agrce-iag 
t"t)-R-ft'Solution, aH:y-'party has .the right-t0--Withtm1W-from the 

-35-



ttl*~>w-fl-ttt&Fl-pFoeces-s,fe&l:lfne---J;oo-gJ'i.e.vaooe--pffi<,<.¥.ts--wtth 
re-speetc- to the ---forrnaJ-OOfilj')latH1,-,,'tfld---he-ifrfefffieE!--of-a,Hy 
OOflflStJtlOOee-&-fe&l}ftffig-from----j*ifB€-ipat+Hg--i11--tl:ie-Htfufl:Hlli 
f·OS-&lt!UOfl--J3fOC---OS&,cin€-kJitiHg-tf'te--fe6t}FG&--t]'!at-Wi-Jloomai-fltamed 
OF·EIGltJ.a-l,e-s+tan~4; 
83. T'he paFties, voluntarily-and-in writir1-g, consent to the 
iftfurrn±tl-r-eso l uti on pFOOOSPr,fillB 
-&4:--Th~al resolution pFHce:Jt, cat1not be u:,e4to resoJv.e 
allegatiens-tha-t-afl--Crnp-1eyee---se* uaUy-ltarassed---,HltU ®Ht, 
F. ---lf-ttH:YB±1tter is resolved to the satisfoction of the parties, 
H1e-foeilcitft1<:JFSBab!-de,Hc1rnent -the-natHR'-flftlk'-{.'t)H1 f7hliH+·anEl-the 
reso-lt!Uon,ltave both parties s-i-gH-ttl&-(IB6ffith..'flt'-ana-reooive-a 
eopy, and fr,rw,ird-it -tH the-t1t~e--Ix:---Geerdi+ra&)r.-lfthe-H1attef-i:s 
1*11:--iceool-v-ee-:.t-he-kwtn-alcemplairibf,fHces&-i%-resu1nei:h 
1;:_.. ..... -.J2a.Ft-ies---Htfffi0t-~0e,ttlired-te--t'l<'H't-ie+pai:e---iH--HH i-nft}FmHt 
t'68Hfution proces&.-
l"c---At,--tH-feft1litt---feSflltltioB ···pfO<oee&---is--t,t,tc-offeH .. "t+-Hftless--a 
ft}HHS1---s,Bfflp}-amt,ifl-ftlee, 
¥. Trnining 
¥.- TFatHmg---is----fltaadatHfy--fuF--all---sehHo !--based-Title -IX 
Gc'tffi'4ifl-at-)rs, inve".Atg._1tors, decisieH--tn-ukers, heari,ng ofikcrn, 
aHd~appeal s---deeisioH+1*lkef~ 
F...------AJ.l-t'ffH-tH.Hg---tR-atefta.lfl..j+,...,n'a ilnble to--tfl€-j')tlh~i-e-et1--fe(.Jtl0St 
aat.l-i-s-!Heat~H'l-tl!e-di-str-iet'swe13site, 
*-----~~eep,i,Hg 
ti.- -+'.FH::J-8ehHel-Be,;'l1'4l-will-H,ait!t&h'l-frw---a-J3€ri od--&f-seve&f7-:) 
yearn recor-ds---e.ff 
'~-. -· Ea&h ----i+1vest-igalttH'l--Hf--allegati-eas--0f-si*t+a-l-- a±lHl&HHtent 
f)f-el,i.hited-hy....'.f-i-tte-1-:x-iftclueirig--aity---<let:el'ffl+f!ati+}fl~regardi+ig 
respom1ilii-l-i-ty---and~dio or au4iovisual recoFd+Hg--tw 

· t,·a HB€-Hpt, if-any-,-reqHtred-1.m de1'--the .'.fitle-IX --regulat-ioos,-at1y 
oicfll...4plit1wy m:nctions -tffifle&ed on the--cfespoadent, and -aay 
fet11edw-s--pffi-Vttled-kt tche-eH!H p laitmnt--aesigR-ee+--to --restore -Hr 

preseFve equal acccns to tbc schoo~'ti--00t1€fltion program or 
aawity, 
94.---Aay-AJ31,'IBa~sult therE!'H'efflt 
%-;-----Any i-nfonllitl-fesek-tt-ice11-ancl-the-retJl:t!t-tlierdt'HfH·;-,n1El 
96-:--Al-l- matOFHHS-------usecl---te--tr-aiR--++tte--lX,--~'tJofd.inc1tHrs, 
inves!cigators, dC€iGion makers.oo,laHyf)ef&OH-vvhB-Hl(..41:itates---an 
i+H'fiffih'tH'-e-sHlutiOf!--J7f-tc;ee-ss, 
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f:R_, 1:i.e-I~-aciH'-espet100-F~-tt1*k"f-~~ I 06. 4 11, t~1e 
Sel:1ottl-BB-&Fe-fffitst-efeate0 'tn-0 1nai ntain-teF-a--rei:•i+)6-B4'sev en ( 71 
ye-!:ffS-;-t'ecordtJ of+1ny-a€+i-of1B,rne-ltiding any SBpp-e+i+ve meas+tre&; 
ta-lfen--in-l'e5-t)BR-S-(:.'--ffi-B-J'ep{'Wt--e-F--+Ht111-a-l--etH,1:fll-ai+1t'--oJ--se*H-Ul
hn-Fassm1:..'-nt'-fJFO A-i-htted--hy--+-itl-e+x-.~!0n e-ael+-i-ns-t+rnce, -tl1e-S-€+1eel 
Beard will d-e-ettm-enHtre basis~fuF--:i+s-een-c-k-IBi-oa-thnt its re,,f*ms-e 
v,'t-\S--net-de4-H3ffatdy i ndi ffeFent, an4-d-Ocunrenttl+at--it-has-ta:kea 
measureD desig-Red te restere or preserv-e--{."t:]-Hal access to itt; 
ed ucati on--pH)gffil·H-- -Eff +rctlvity. If ffil:.."----Sehoet--Board-dee&--nBi: 
~<le a comp-l±i-inan-t--with SUfl]*)Ft~,ttFes,cthen it v,il+ 
d+)CUJ'l'H,'flt--th-e --l'C-RSHll:S---Wl'!Y---5 uch-'tt····FC-S-Jffi±H'Je-----was-Het- eleat,fy 
tJ-fl-R:,"'fl-&en able iH--l-igltttrftl-i-e--k-llBW-Fl-€iFeu+H-&ta-nee-s;-

VTI. A notice relating to nondiscriminatory practices shall appear ill a 
prominent location at each work center and in District publications. The 
notice shall be available to School Board employees, potential employees, the 
general public, and students. 

¥th VIII. _Retaliation Prohibited 

A. Any act of retaliation against an individual who files a complaint 
alleging a violation of the District's antidiscrimination policy tl-Fl4'or 
sexual er illegal harassment policy or who participates in the 
investigation of a discrimination or harassment complaint is prohibited. 

B. Retaliation may include, but is not limited to, any form of intimidation, 
reprisal or harassment based upon participation in the investigation of, 
or filing a complaint of discrimination or harassment. 

STATUTORY AUTHORITY: 120.54, 1001.41, 1001.42, 1012.23, F.S. 

LA W(S) IMPLE.M.ENTED: 112.51, 119.07, 760.01 et seq., 
1000.05, 1000.21, 1001.43, 1012.22, F.S. 

34 CFR 99, 34 CFR 108, 34 CFR 200.43(c), P.L.110-233 
42 U.S.C. 12112, American with Disabilities Act of 1990 
42 U.S.C. 2000ff et seq., Genetic Information Non-discrimination Act of 2008 
29 U.S.C. 701 et seq., Rehabilitation Act of 1973 
29 U.S.C. 621 et. seq., Age Discrimination in Employment Act of 1967 
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;!(l U.8.C., l("t&l~f!.,+#le-:1:X-ef the U1tited-&tntes Ed-t1-e-a#fJfl:-A-itH•fte!lMffi-fs-oi' 
1,9-+ly 
42 U.S.C., 2000e et seq., Civil Rights Act of 1964; 
29 CFR Parts 1600-1699 

STATE BOARD OF EDUCATION RULE(S): 

HISTORY: 
ADOPTED: 3/23/2010 

6A-19.001 et seq. 

REVISION DATE(S): 8/24/2010, 4/24/2012, 12/15/2015, 12/15/2020 
FORMERLY: Prohibition Against Harassment 2.201, Unlawful 
Discrimination, 2.21 
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TITLE IX POLICY 
PROHIBITING SEXUAL HARASSMENT AND SEXUAL 
DISCRIMINATION 

POLICY: 

(A) PURPOSE 

2.161 

The School Board of Suwannee County is committed to maintaining an education 
and work environment free from discrimination on the basis of sex, including sexual 
harassment, in compliance with Title IX, 20 U.S.C. § 1681 and 34 C.F .R. part 106. 
The School District of Suwannee County, Florida ("District") will address all 
allegations of sexual harassment or sexual discrimination with a thorough 
investigation, ensuring due process for the complainant and respondent. 

(B) POLICY 

Sexual harassment and sexual discrimination are prohibited in the District, on all 
District property, and at all District sponsored activities or events. Students and 
employees who feel that they have been subject to sexual harassment or sexual 
discrimination are encouraged to file a complaint in accordance with the procedure 
outlined in this Title IX Policy ("Policy"). Employees who become aware of sexual 
harassment or sexual discrimination must report to the appropriate personnel so the 
District can conduct a thorough investigation. 

(C) DEFINITIONS 

(l) "Actual Knowledge" means notice of Sexual harassment or Sexual 
Discrimination or allegations ofto any employee of the District. 

(2) "Complainant" means an individual who is alleged to be the victim of 
conduct that may constitute Sexual Harassment or Sexual 
Discrimination. 

(3) "Dating Violence" means violence committed by a person -
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(a) Who is or has been in a social relationship of a romantic or 
intimate nature with the victim; and 

(b) Where the existence of such relationship shall be determined 
based on the consideration of the following factors: 

(i) The length of the relationship; 

(ii) The type of relationship; 

(iii) The frequency ofinteraction between the persons involved 

in the relationship. 

( 4) "District" means The School District of Suwannee County, Florida. 

(5) "Domestic Violence" means a felony or misdemeanor crime of violence 
committed by: 

(a) A current or former spouse or intimate partner of the victim; 

(b) A person with whom the victim shares a child in common; 

(c) A person who is cohabitating with or has cohabitated with the 
victim as a spouse or intimate partner; 

( d) A person similarly situated to a spouse of the victim under the 
domestic or family violence laws of the jurisdiction in which the 
crime of violence occurred; or 

(e) Any other person against an adult or youth victim who is 
protected from that person's acts under the domestic or family 
violence laws of the jurisdiction in which the crime of violence 
occurred. 
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(6) "Formal Complaint" means a document filed by a Complainant or 
signed by the Title IX Coordinator alleging Sexual Harassment or 
Sexual Discrimination against a Respondent and requesting that the 
District investigate the allegation of Sexual Harassment or Sexual 
Discrimination. 

(7) "Respondent" means an individual who has been reported to be the 
perpetrator of conduct that could constitute Sexual Harassment or 
Sexual Discrimination. 

(8) "Sexual Assault" means any sexual act directed against another person, 

without the consent of the victim, including instances where the victim 

is incapable of giving consent, and includes the following: 

(a) Forcible rape; 

(b) Fercible sodomy; 

(c) Sexual assault with an object; 

(d) Fercible fondling; 

(e) Incest; and 

(fl Statutory rape. 

(9) "Sexual Discrimination" means discrimination based on sex, gender 
identity, gender expression or sexual orientation. 

(10) "Sexual Harassment" means conduct on the basis of sex that satisfies 

one or more of the following: 

(a) An employee of the District conditioning the provision of an aid, 
benefit, or service of the District on an individual's participation 
in unwelcome sexual conduct; 
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(b) Unwelcome conduct determined by a reasonable person to be so 
severe, pervasive, and objectively offensive that it effectively 
denies a person equal access to the District's education program 
or activity; 

or 

(c) Sexual Assault, as defined above and in 20 U.S.C. 
1092(f)(6)(A)(v), Dating Violence as defined above and in 34 
U.S.C. 1229l(a)(10), Domestic Violence as defined above and in 
34 U.S.C. 1229l(a)(8), or Stalking as defined below and in 34 
U.S.C. 1229l(a)(30). 

(11) "Stalking" means engaging in a course of conduct directed at a specific 
person that would cause a reasonable person to: 

(a) Fear for his or her safety or the safety of others; or 

(b) Suffer substantial emotional distress. 

(12) "Supportive Measures" means non-disciplinary, non-pumt1ve 
individualized services offered to the Complainant or the Respondent 
designed to restore or preserve equal access to the District's education 
program or activity without unreasonably burdening the other party, 
including measures designed to protect the safety of all parties or the 
District's educational environment, or deter Sexual Harassment or 
Sexual Discrimination. 

(13) "Title IX Coordinator" means the District employee designated and 

authorized to coordinate the District's efforts to comply with its 

responsibilities to prohibit discrimination on the basis of sex in the 

District's education programs and activities. 
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(D) DEFINITIONAL AND JURISDICTIONAL REQUIREMENTS 

( 1) The District will not address allegations of sexual misconduct that does 
not meet the definition of Sexual Harassment or Sexual Discrimination 
under this Policy but may address such allegations under another 
District policy. 

(2) The District will address all allegations of Sexual Harassment or Sexual 
Discrimination occurring: 

(a) At all District schools; 

(b) At all District events; and 

(c) Under circumstances over which the District exercised 
substantial control over both the Respondent and the context in 
which the Sexual Harassment or Sexual Discrimination occurs. 

(3) The District will not address allegations of Sexual Harassment or Sexual 
Discrimination that occurred outside the United States under this Policy 
but may address such allegations under another District policy. 

(E) TITLE IX COORDINATOR 

The District will employ a designated and authorized administrator to coordinate its 

compliance with Title IX for students and employees. Such administrator will be 

known as the Title IX Coordinator. The Superintendent or a designee will notify 

applicants for employment, students, parents, or legal guardians of elementary and 

secondary school students, employees, and all unions or professional organizations 

holding collective bargaining or professional agreements with the District, of the 

name or title, office address, electronic mail address, and telephone number of the 

Title IX Coordinator. 
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(F) PROCEDURES 

(1) General Provisions 

(a) Complainants and Respondents will be treated equitably by 
providing remedies to a Complainant where a determination of 
responsibility for Sexual Harassment or Sexual Discrimination 
has been made against the Respondent and by following the 
grievance process before imposing any disciplinary sanction or 
other action, other than Supportive Measures, against the 
Respondent. 

(b) The Title IX Coordinator, Investigator, Decision-Maker, or any 
other person designated to facilitate an informal resolution 
process shall not have a conflict of interest or bias for or against 
Complainants or Respondents generally or an individual 
Complainant or Respondent. 

(c) A Respondent is presumed not to be responsible for the alleged 
conduct until a determination regarding responsibility is made at 
the conclusion of the grievance process. 

(d) The standard of evidence for all complaints of Sexual Harassment 
or Sexual Discrimination through the gnevance process 1s 
preponderance of the evidence. 

(e) The District will make Supportive Measures available to the 
Complainant and Respondent throughout the grievance process. 

(f) Any allegations not involving Sexual Harassment or Sexual 
Discrimination will be addressed through the procedures outlined 
in the appropriate School Board Policies or applicable provisions 
of the Code of Student Conduct. 
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(g) The timelines set forth in this Policy may be subject to a 
temporary delay of the grievance process or an extension for 
good cause with written notice to the Complainant and the 
Respondent of the delay or extension and the reasons for the 
action. Good cause may include, but is not limited to, 
considerations such as the absence of a party, a party's advisor, 
or a witness; concurrent law enforcement activity; and the need 
for language assistance or an accommodation of disabilities. 

(2) Reporting Sexual Harassment or Sexual Discrimination 

(a) Any person may report Sexual Harassment or Sexual 
Discrimination, whether or not the person reporting is the person 
alleged to be the victim of conduct that could constitute Sexual 
Harassment or Sexual Discrimination, in person, by mail, by 
telephone, or by electronic mail, using the Title IX Coordinator's 
contact information as published on the District website at 
www.Suwannee.kl2.fl.us. 

(b) District employees are required to report allegations or 
observations of Sexual Harassment or Sexual Discrimination 
promptly to the Title IX Coordinator. Any District employee who 
has independent knowledge or receives a report involving 
allegations of Sexual Harassment or Sexual Discrimination must 
promptly notify the Title IX Coordinator of such information or 
report. 

(c) If a complaint alleges abuse of a student, or if such information 
is discovered in the course of the investigation of the complaint, 
the information shall be immediately reported to the Department 
of Children and Families Central Abuse Hotline as required by 
law and in accordance with School Board Policy 2.17. 

(d) When a report of Sexual Harassment or Sexual Discrimination is 
made, the Title IX Coordinator, or designee, shall promptly 
contact the Complainant, as well as the Complainant's parent or 
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guardian if the Complainant is under eighteen (18) years of age 
or under guardianship. to discuss the availability of Supportive 
Measures, consider the Complainant's wishes with respect to 
Supportive Measures, inform the Complainant of the availability 
of Supportive Measures with or without the filing of a Formal 
Complaint, and explain to the Complainant the process for filing 
a Formal Complaint. 

(e) The Superintendent or designee shall designate a school-based 
administrator at each school to serve as the Title IX Liaison to 
work with the Title IX Coordinator to implement this Policy. 

CO It is a violation of this policy for a Complainant, Respondent, 
and/or witness to knowingly making false statements or 
knowingly submit false information during the grievance process, 
including intentionally making a false report of Sexual 
Harassment or Sexual Discrimination or submitting a false 
Formal Complaint. The Board will not tolerate such conduct and, 
if substantiated, will result in disciplinary action. 

(3) Emergency Removal 

(a) A Respondent may be removed from Respondent's school, 
program, or activity on an emergency basis if the site 
administrator determines, after consulting with the Title IX 
Coordinator, based on an individualized safety and risk analysis, 
that an immediate threat to the physical health or safety of any 
student or other individual arising from the allegations of Sexual 
Harassment or Sexual Discrimination justifies removal. 

(b) If a student Respondent is removed under this provision, the 
District will notify the student Respondent and the student 
Respondent will have an opportunity to challenge the decision 
immediately following the removal. 
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( c) If a Respondent is a non-student employee, the District may place 
the Respondent on administrative leave during the pendency of 
the grievance process. 

(d) For all non-student and non-employee Respondents, the District 
retains broad discretion to prohibit such persons from entering 
onto its school grounds and other properties at any time and for 
any reason, whether after receiving a report of Sexual 
Harassment or Sexual Discrimination or otherwise. 

( 4) Formal Complaint of Sexual Harassment or Sexual Discrimination 

(a) A Formal Complaint may be filed with the Title IX Coordinator 
in person, by mail, or by electronic mail by using the contact 
information listed for the Title IX Coordinator. 

(b) When the Title IX Coordinator receives a Formal Complaint or 
signs a Formal Complaint, the District will follow its grievance 
process, as set forth herein. 

(c) A Formal Complaint must be signed by the Complainant or the 
Title IX Coordinator. 

(d) Following the filing of a Formal Complaint, and absent a 
dismissal, notice must be sent to both the Complainant and 
Respondent. 

(e) The District shall dismiss a Formal Complaint if the conduct 
alleged in the Formal Complaint: 
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(f) 

(i) Would not constitute Sexual Harassment or Sexual 
Discrimination, as defined in this Policy, even if proved; 

(ii) Did not occur m the District's education program or 
activity; or 

(iii) Did not occur against a person in the United States. 

The District may dismiss a Formal Complaint if: 

(i) The Complainant notifies the Title IX Coordinator in 
writing that the Complainant would like to withdraw the 
Formal Complaint or any allegation therein; 

(ii) The Respondent is no longer enrolled in or employed by 

the District; 

(iii) Specific circumstances prevent the District from gathering 
evidence sufficient to reach a determination as to the 
Formal Complaint or allegations therein. 

(g) If a Formal Complaint is dismissed, the Title IX Coordinator 
must promptly send written notice of the dismissal and the 
reasons therefore simultaneously to the Complainant and 
Respondent. 

(h) The Title IX Coordinator may consolidate Formal Complaints as 
to allegations of Sexual Harassment or Sexual Discrimination 
against more than one Respondent, or by more than one 
Complainant against one or more Respondents, or by one party 
against the other party, where the allegations of Sexual 
Harassment or Sexual Discrimination arise out of the same facts 
or circumstances. 
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(i) A Complainant may appeal a dismissal by following the 
procedures outlined in this Policy. 

(5) Informal Resolution Process 

(a) Under no circumstances shall a Complainant be required as a 
condition of enrolling or continuing enrollment, or employment 
or continuing employment, or enjoyment of any other right, to 
waive any right to an investigation and adjudication of a Formal 
Complaint of Sexual Harassment or Sexual Discrimination. 
Similarly, no party shall be required to participate in an informal 
resolution process. 

(b) The Title IX Coordinator may offer the Complainant and 
Respondent the opportunity to participate in an informal 
resolution process. 

(c) The informal resolution process may be used at any time prior to 
the Decision-Maker reaching a determination regarding 
responsibility. 

(d) If the Title IX Coordinator proposes an informal resolution 
process, the Title IX Coordinator shall provide to the parties a 
written notice disclosing: 

(i) The allegations; 

(ii) The requirements of the informal resolution process 
including the circumstances under which it precludes the 
parties from resuming a Formal Complaint arising from the 
same allegations; and 
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(iii) Any consequences resulting from participating in the 
informal resolution process, including the records that will 
be maintained or could be shared. 

(e) The Title IX Coordinator shall obtain from the Complainant and 

(t) 

Respondent their voluntary, written consent to the informal 
resolution process before commencing the informal resolution 
process. 

The informal resolution process is not available to resolve 

allegations that a District employee sexually harassed a student. 

(6) Investigation of a Formal Complaint of Sexual Harassment or Sexual 
Discrimination 

(a) In conducting the investigation of a Formal Complaint and 
through the grievance process, the burden of proof and the burden 
of gathering evidence sufficient to reach a determination 
regarding responsibility is on the District, not the parties. 

(b) All Investigators will be trained to conduct Sexual Harassment 
and Sexual Discrimination investigations. 

(c) As part of the investigation, the Complainant and Respondent 
have the right to: 

(i) Present witnesses and other inculpatory and exculpatory 
evidence; and 

(ii) Be accompanied to any meeting or interview by the advisor 
of their choice, who may be, but is not required to be, an 
attorney. 
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(d) The District will provide any party whose participation is invited 
or expected written notice of the date, time, location, participants, 
and purpose of all investigative interviews or other meetings with 
sufficient time for the party to prepare to participate. 

(e) Both the Complainant and Respondent will have an equal 
opportunity to inspect and review any evidence obtained as part 
of the investigation that is directly related to the allegations raised 
in the Formal Complaint so that each party can meaningfully 
respond to the evidence prior to the conclusion of the 
investigation. 

(f) After the investigation but prior to completion of the investigative 
report, the Investigator will send a summary of the evidence to 
the Complainant and Respondent for inspection in an electronic 
format or hard copy. The parties will have ten (10) business days 
to submit a written response, which the Investigator will consider 
prior to completion of the investigative report. 

(g) At the conclusion of the investigation, the Investigator shall 
create an investigative report that fairly summarizes relevant 
evidence and send the report to each party and the party's advisor, 
if any, for their review and written response. The Investigator will 
send the investigative report in an electronic format or a hard 
copy at least ten (10) business days prior to the Decision-Maker 
issuing a determination regarding responsibility. 

(7) Determination of Responsibility 

(a) The Title IX Coordinator shall appoint a Decision-Maker to issue 
a determination of responsibility. The Decision-Maker cannot be 
the same person as the Title IX Coordinator or the Investigator. 
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(b) In making the determination of responsibility, the Decision
Maker is directed to use the "preponderance of the evidence" 
standard. The Decision-Maker is charged with considering the 
totality of all available evidence, from all relevant sources. 

(c) After the Investigator sends the investigative report to the 
Complainant, Respondent, and Decision-Maker, and before the 
Decision-Maker reaches a determination regarding responsibility, 
the Decision-Maker will afford each party three (3) business days 
to submit written, relevant questions that a party wants asked of 
any party or witness. Each party or witness will then have five (5) 
business days to respond to such questions. The Decision-Maker 
will then provide each party with the answers and allow two (2) 
business days for additional, limited follow-up questions from 
each party. Each party or witness will then have two (2) business 
days to respond to such questions. The Decision-Maker must 
explain to the party proposing the questions any decision to 
exclude a question as not relevant. All correspondence may be in 
electronic format or hard copy. 

(d) Questions and evidence about the Complainant's sexual 
predisposition or prior sexual behavior are not relevant, unless 
such questions and evidence about the Complainant's prior 
sexual behavior are offered to prove that someone other than the 
Respondent committed the conduct alleged by the Complainant, 
or if the questions and evidence concern specific incidents of the 
Complainant's prior sexual behavior with respect to the 
Respondent and are offered to prove consent. 

(e) The Decision-Maker will issue a written determination regarding 
responsibility. The written determination will include the 
following content: 

(i) Identification of the allegations potentially constituting 
Sexual Harassment or Sexual Discrimination pursuant to 
this Policy; 
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(f) 

(ii) A description of the procedural steps taken from the receipt 
of the Formal Complaint through the determination, 
including any notifications to the parties, interviews with 
parties and witnesses, site visits, and methods used to 
gather other evidence; 

(iii) Findings of fact supporting the determination; 

(iv) A statement of, and rationale for, the result as to each 
allegation, including a determination regarding 
responsibility, and disciplinary sanctions the Decision
Maker is recommending that the District impose on the 
Respondent, and whether remedies designed to restore or 
preserve equal access to the District's education program 
or activity should be provided by the District to the 
Complainant; and 

(v) The procedures and permissible bases for the Complainant 
and Respondent to appeal. 

The Decision-Maker will provide the written determination to the 
Title IX Coordinator who will provide the written determination 
to the parties simultaneously. 

(g) In imposing a disciplinary sanction or consequence, the District 
will consider the severity of the incident, previous disciplinary 
violations, if any, and any mitigating circumstances. 

(h) The Title IX Coordinator is responsible for effective 

(i) 

implementation of any remedies. 

The written determination may be appealed by either party in 

accordance with the process outlined in Section G below. 
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(G) APPEALS 

(1) Both parties have the right to file an appeal from a determination 
regarding responsibility, or from the Title IX Coordinator's dismissal 
of a Formal Complaint or any allegations therein, on the following bases: 

(a) Procedural irregularity that affected the outcome of the matter; 

(b) New evidence that was not reasonably available at the time the 
determination regarding responsibility or dismissal was made, 
that could affect the outcome of the matter; and 

(c) The Title IX Coordinator, Investigator, or Decision-Maker had a 
conflict of interest or bias for or against Complainants or 
Respondents generally or the individual Complainant or 
Respondent that affected the outcome of the matter. 

(2) Any party wishing to appeal the Decision-Maker's determination of 
responsibility, or the Title IX Coordinator's dismissal of a Formal 
Complaint or any allegations therein, must submit a written appeal to 
the Title IX Coordinator within five (5) business days after receipt of 
the Decision-Maker's determination of responsibility or the Title IX 
Coordinator's dismissal of a Formal Complaint or any allegations 
therein. 

(3) Nothing herein prevents the District from imposing any remedy, 
including disciplinary sanction, while the appeal is pending. 

( 4) As to all appeals, the Title IX Coordinator will notify the other party in 

writing when an appeal is filed and implement appeal procedures 

equally for both parties. 

(5) The Decision-Maker for the appeal shall not be the same person as the 
Decision-Maker that reached the determination regarding responsibility 
or dismissal, the Investigator, or the Title IX Coordinator. The 
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Decision-Maker for the appeal shall not have a conflict of interest or 
bias for or against Complainants or Respondents generally or an 
individual Complainant or Respondent and shall receive the same 
training as required of other Decision-Makers. 

(6) Both parties shall have a reasonable, equal opportunity to submit a 
written statement in support of, or challenging, the outcome. 

(7) The Decision-Maker for the appeal shall determine when each party's 
written statement is due. 

(8) The Decision-Maker for the appeal shall issue a written decision 
describing the result of the appeal and the rationale for the result. The 
original Decision-Maker's determination of responsibility will stand if 
the appeal request is not filed in a timely manner or the appealing party 
fails to show clear error or a compelling rationale for overturning or 
modifying the original determination. The written decision will be 
provided simultaneously to both parties. 

(9) The determination of responsibility associated with a Formal Complaint, 
including any recommendations for remedies and disciplinary sanctions, 
becomes final when the time for filing an appeal has passed or, if an 
appeal is filed, at the point when the Decision-Maker for the appeal's 
decision is delivered to the Complainant and the Respondent. 

(H) RECORDKEEPING 

( 1) The District will maintain for a period of seven (7) years records related 
to a report or Formal Complaint of Sexual Harassment or Sexual 
Discrimination. 

(2) Records maintained for a period of seven (7) years include: 
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(a) Any Sexual Harassment or Sexual Discrimination investigation 
including any determination regarding responsibility, any 
disciplinary sanctions recommended or imposed on the 
Respondent, and any remedies provided to the Complainant; 

(b) Any appeal and the result therefrom; 

(c) Any informal resolution and the result therefrom; and 

(d) All materials used to train Title IX Coordinators, Investigators, 
Decision-Makers, and any person who facilitates an informal 
resolution process. 

(I) TRAINING 

(1) The District's Title IX Coordinator, along with any Investigator, 
Decision-Maker, or person designated to facilitate an informal 
resolution process, must receive training appropriate to designated role 
on: 

(a) The definition of Sexual Harassment or Sexual Discrimination; 

(b) The scope of the District's education program or activity; 

(c) How to conduct an investigation and implement the grievance 
process, appeals, and informal resolution processes, as applicable; 
and 

(d) How to serve impartially, including by avoiding prejudgment of 
the facts at issue, conflicts of interests, and bias. 

(2) The District will make its training material publicly available. 

(J) RETALIATION 
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(1) Retaliation Prohibited 

(a) No person may intimidate, threaten, coerce, or discriminate 
against any individual for the purpose of interfering with any 
right or privilege secured by Title IX, its implementing 
regulations, or this Policy, or because the individual made a 
report of complaint, testified, assisted, or participated or refused 
to participate in any manner in an investigation or proceeding 
under this Policy. 

(b) Intimidation, threats, coercion, or discrimination, including 
charges against an individual for code of conduct violations that 
do not involve sex discrimination or Sexual Harassment, but arise 
out of the same facts or circumstances as a report or complaint of 
sex discrimination, or a report or Formal Complaint of Sexual 
Harassment or Sexual Discrimination, for the purpose of 
interfering with any right or privilege secured by Title IX, its 
implementing regulations, or this Policy, constitutes retaliation. 

(c) Retaliation against a person for making a report of Sexual 
Harassment or Sexual Discrimination, :filing a Formal Complaint, 
or participating in an investigation, is a serious violation of this 
Policy that can result in imposition of disciplinary 
sanctions/consequences and/or other appropriate remedies. 

(d) Disciplining an individual for knowingly making false statements 
or knowingly submitting false information during the grievance 
process, including intentionally making a false report of Sexual 
Harassment or Sexual Discrimination or submitting a false 
Formal Complaint shall not constitute retaliation, provided, 
however, that a determination regarding responsibility for the 
alleged Sexual Harassment or Sexual Discrimination alone, is not 
sufficient to conclude that any individual made a false statement 
in bad faith. 
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STATUTORY AUTHORITY:J20.54, 120.81(1), 1001.32(2), 1001.41, 1001.42, 

F.S. 

LA W(S) IMPLEMENTED: 20 U.S.C., 1681 et seq., Title IX of the 

United States Education Amendments of 1972, 34 CPR 106, 1000.05, 1000.21, 

1001.32, 1001.33, 1001.41, 1001.42(4) & (8), 1001.43, 1003.31, 1012.23, F.S. 

History: Adopted: 
Revision Date(s): 
Formerly: NEW 
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!SAFE AND SECURE SCHOOLS 

POLICY: 

I. Introduction 

The Suwannee County School Board has as its first obligation to provide a 
safe, secure and orderly learning environment in all schools and at all 
sponsored activities for students, school personnel, and other persons. 

II. Orderly Environment 

An orderly environment can only be achieved by developing procedures to 
control students, personnel, and other persons on school property and 
attending School Board or school sponsored events or activities. All 
procedures shall reflect the following policy provisions: 

A. No person other than a student and employee of a school site shall be 
on a school campus during school hours unless they are in compliance 
with Policy 9.07 (Visitors). 

B. A student who is suspended or expelled is not in good standing and is 
not permitted on the school campus, school grounds, or at a school 
sponsored activity. 

C. Any person on a school campus or school grounds not in accordance 
with this policy is hereby declared to be a trespasser and shall be asked 
to leave immediately by any staff member. Each principal shall keep a 
log of such incidents, which shall provide the name of the person asked 
to leave and other pertinent information. If said person shall again be 
seen upon the school campus cir school grounds, any staff member shall 
immediately notify the principal or appropriate local law enforcement 
officials without further warning. 

D. Individuals who enter School Board property, activity, or School Board 
meeting without a legitimate reason and create a disturbance or refuse 
to leave the property or activity when asked by the board chairperson, 
Superintendent/designee, principal or person in charge are subject to 
criminal penalty as provided in Florida Statutes. The person in charge 
shall contact appropriate law enforcement officials in cases of 
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III. 

IV. 

disruptive activity or refusal to leave the school property or activity and 
take appropriate actions to have the offender punished as prescribed by 
law. The Superintendent shall be notified of any such action at schools 
or school activities. 

E. No person except law enforcement, security officers, and other legally 
identified individuals may have in his/her possession any weapon, 
illegal substance, or dangerous substance while on school property or 
at school events. However, District employees may possess a securely 
encased concealed firearm in their vehicle in accordance with F.S. 
790.25 (5). 

The following emergency response agency(ies) will notify the District in the 
event of an emergency: 
Emergency Response Agency 
Live Oak Police Department 
Suwam1ee County Sheriffs Department 

Safety and Security - Emergency Plans 

Type of Emergency 
All Emergencies 
All Emergencies 

A. The Superintendent shall develop a School Safety and Security Plan with 
input from representatives of the local law enforcement agencies, the local 
Fire Marshall(s), representative(s) from emergency medical services; 
building administrators, representative(s) from the local emergency 
management agency, School Resource Officer(s) and/or representative(s) 
of the Suwannee County Health Department. 

B. As required by state law, the Superintendent shall require the use of the 
Safe School Assessment Survey based on the School Safety and Security 
Best Practices Indicators created by FL DOE Safe School Assessment Tool 
(FSSAT) to conduct a self-assessment of the District's current safety and 
security practices. 

C. Upon completion of these self-assessments, the Superintendent shall 
convene a safety and security review meeting for the purpose of: 
(a) reviewing the current School Safety and Security Plan and the results 
of the self-assessment; (b) identifying necessary modifications to the plan; 
( c) identifying additional necessary training for staff and students; and ( d) 
discussing any other related matters deemed necessary by the meeting 
participants. 
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D. The Superintendent shall present the findings of the safety and security 
review meeting to the Board for review and approval of appropriate school 
safety, emergency management and preparedness plans. The 
Superintendent shall make any necessary recommendations to the Board 
that identify strategies and activities that the Board should incorporate into 
the School Safety and Security Plan and/or implement in order to improve 
school safety and security. The School· Safety and Security Plan is, 
however, confidential and is not subject to review or release as a public 
record. 

E. The Superintendent shall report the self-assessment results and any action 
taken by the Board to review the School Safety and Security Plan to the 
Commissioner of Education within thirty (30) days after the Board 
meeting. 

F. Emergency management and preparedness plans shall include notification 
procedures for weapon use and active SflBflte-1' assailant/hostage situations, 
hazardous materials and toxic chemical spills, weather emergencies, and 
exposure resulting from a manmade emergency. 

G. Emergency management and preparedness procedures for active shooter 
situations shall engage the participation of the District's Director of School 
Safety, threat assessment team members, faculty, staff, and students for 
each school and be conducted by the law enforcement agency or agencies 
designated as first responders to the school's campus. 

1. Accommodations for drills conducted at exceptional student 
education centers may be provided. 

H. Each school shall develop and maintain an up-to-date plan based upon the 
uniform guidelines and including the provisions of Florida law, State 
Board of Education rules, and other applicable regulations. 

I. Copies of school plans shall be provided to county and city law 
enforcement agencies, fire departments, and emergency preparedness 
officials. 

V. Threat Assessment 
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A. The primary purpose of a threat assessment is to minimize the risk of 
targeted violence at school. The Board's threat assessment process is 
designed to be consistent with the process set forth in the joint U.S. Secret 
Service and U.S. Department of Education publication. Threat 
Assessment in Schools: a Guide to Managing Threatening Situations and 
to creating Safe School Climates for identifying, assessing, and managing 
students who may pose a threat. The goal of the threat assessment process 
is to take appropriate preventative or corrective measures to maintain a 
safe school environment, protect and support potential victims, and 
provide assistance, as appropriate, to the student being assessed. The 
threat assessment process is centered upon an analysis of the facts and 
evidence of behavior in a given situation. The appraisal of risk in a threat 
assessment focuses on actions, communications, and specific 
circumstances that might suggest that an individual intends to cause 
physical harm and is engaged in planning or preparing for that event. 

B. The Board authorizes the Superintendent to create building-level, trained 
threat assessment teams. Each team shall be headed by the principal and 

shall include a person with expertise in counseling (school/psychological), 
instructional personnel, and law enforcement (school resource officer) and 
provide guidance to students, faculty, and staff regarding recognition of 
threatening or aberrant behavior that may represent a threat to the 
community, school, or self. 

1. The threat assessment team will be responsible for the 
assessment of individuals whose behavior may pose a threat to 
the safety of school staff and/or students and coordinating 
resources and interventions for the individual. 

2. If a student with a disability is reported to have made a threat to 
harm others, and the student's intent is not clear, a referral will 
be made to the threat assessment team for evaluation. 

3. Upon a preliminary determination that a student poses a threat of 
violence or physical harm to him/herself or others, the threat 
assessment team may obtain criminal history record information. 
The team must immediately report its determination to the 
Superintendent who must immediately attempt to notify the 
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student's parent or legal guardian. A parent or guardian has the 
right to inspect and review the threat assessment. The team will 
coordinate resources and interventions to engage behavioral and 
or mental health crisis resources when mental health or substance 
abuse crisis is suspected. 

4. The threat assessment team must plan for the implementation and 
monitoring of appropriate interventions to manage or mitigate 
the student's risk for engaging in violence and increasing the 
likelihood of positive outcomes. 

5. Upon the student's transfer to a different school, the threat 
assessment team must verify that any intervention services 
provided to the student remain in place until the threat 
assessment team of the receiving school independently 
determines the need for intervention services._Jhr~~t assessnJent 
teams must meet as often as needed to folfill their duties of 
assessing and intervening with persons whose behavior may pose 
a threat to school staff or students. but no less than monthly. The 
teams must maintain documentation of all meetings. including 
meeti_ng dates and times, team .members in attendance, cases 
discussed and actions taken. 

VI. Safety - Procedures 

A. School alarms shall be monitored on a weekly basis and malfunctions 
shall be reported for immediate repair. 

B. A safety program shall be established consistent with the provisions of 
Policy 8.01. The emergency preparedness procedures will identify the 
individuals responsible for contacting the primary emergency response 
agency and the emergency response agency that is responsible for 
notifying the school district for each type of emergens;y..,_ 

C. Emergency evacuation drills (fire, hurricane, tornado, active 
shooterassailant/hostage situation, other natural disaster, and school 
bus) shall be held in compliance with state requirements and formulated 
in consultation with the appropriate public safety agencies. Each 
principal, site administrator, or transportation official is responsible for: 
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1. Developing and posting emergency evacuation routes and 
procedures; 

2. Assigning and training all staff members in specified 
responsibilities to ensure prompt, safe and orderly evacuation; 

3. Identifying and reporting hazardous areas requiring corrective 
measures; and 

4. Preparing and submitting a written report of each emergency 
evacuation drill to the District Office. 

D. In the event of an emergency, the Superintendent is authorized to 
dismiss early or close any or all schools. Except that the principal may 
dismiss the school when the Superintendent or designee cannot be 
contacted and an extreme emergency exists endangering the health, 
safety, or welfare of students. Any such actions shall be reported 
immediately to the Superintendent or designee along with a statement 
describing the reasons for the action. Such report shall be submitted to 
the School Board at the next regular meeting unless a special meeting 
is held relating to the emergency. 

E. Parents, as defined ty_L<i.\Y. __ have a right to timely notification of 
threats, unlawful acts, and significant emergencies that occur on 
school grounds, during school transpottation or during school
sponsored activities pursuant to sections 1006.07(4) and (7), F.S. 

I .Parents have a right to access school safety and discipline incidents 
as repo1ted pursuant to section 1006.07(9), F.S. 

VII. Safety - Violence Prevention 

A. The Superintendent shall develop a violence prevention plan for use by 
each school. 

B. Training in identification of potentially violent behaviors and the 
procedures to be implemented shall be provided to personnel of the 
schools. 

VIII. Security 

-64-



A. The Superintendent shall establish and implement a Domestic Security 
Plan consistent with the requirements of the National Incident 
Management System (NIMS). 

B. The Superintendent shall develop and implement guidelines and 
procedures for reviewing each school's security provisions. 

C. Designate an administrator as the school safety specialist for the 
District. 

D. A review of each school's security provisions shall be conducted 
annually by the principal with a written report submitted to the 
Superintendent or designee for submission to the Board for review. 

E. Each school's emergency plan shall include security provisions 
including emergency lockdown procedures. 

F. Establishing policies and procedures for the prevention of violence on 
school grounds; including assessment of and intervention with 
individuals whose behavior poses a threat to the safety of the school 
community. 

G. Adhering to background screening procedures for all staff, volunteers 
and mentors. 

H. Security trailers may be located on school property. 

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S. 

LAW(S) IMPLEMENTED: 316.614, 790.115, 790.25, 1001.43, 1001.51, 
1006.062, 1006.07, 1006.145, 1006.1493, 1006.21, 1013.13, F.S. 

STATE BOARD OF EDUCATION RULE(S): 6A-l.0403, 6A-3.0171 

1-Jistory: 
Revision Date(s): 

Adopted: 
12/17/02, 4/27/10, 5/22/2018, 

12/15/2020, 4/27/2021 
Formerly: Campus Disorders and Trespassing 3.06 

9/25/2018, 11/19/2019, 
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IA MOMENT OF SILENCE 3.091 

POLICY: 

Each school day, first period teachers, in all grades, shall set aside up to two 
.(2) minutes for a A-moment of silence, during which students maY._llot 
interfere with other students' participation. not to exceed two (2) minutes, may 
be provided for students at the beginning of each school day. 

STATUTORY AUTHORITY: 

LAWS IMPLEMENTED: 

History: Adopted: 
Revision Date(s): 
Formerly: 

1001.41; 1001.42, F.S. 

1001.43; 1003.45, F.S. 
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[ATHLETICS 4.09] 

POLICY: 

I. Athletic programs shall be under the control of the school principal. 

II. All District high schools shall be members of the Florida High School 
Athletic Association, Inc. (FHSAA) and shall be governed by the rules and 
regulations adopted by FHSAA. Students who participate in athletics shall 
meet eligibility requirements established by FHSAA and the School Board 
which are consistent with Florida Statutes. 

III. Students practicing or participating in any type of interscholastic athletics 
shall be required to have student accident insurance which is available to the 
parent(s) or legal guardian(s) through the School Board. Additionally, all 
students who Rarticipate and practice must subrn.it all required documentation 
to the head coach who will submit the required documentation to the Athletic 
Director. The principal shall be responsible for maintaining an accurate roster 
of all student athletes and for assuring that no student athlete will practice or 
participate who is not properly covered. The portion of the premium to be 
paid by the student athlete will be the same for all sports, with the balance of 
the premium being equally shared between the athletic department of the 
school and the School Board. 

a. The Superintendent shall develop armropriate adrninistratJve 
procedures for the operation of the interscholastic athletics program. 
Such procedures should provide for the J2!lowing safeguards: 

1. Prior to enrolling in the sport, each participant shall submit to a 
thorough physical examination as defined_J2y_Florida Statutes; 
and a parent / legal guardian shall report any past or current 
health problems along with a phvsicjc1g~s statement tha! any such 
problems have or_ are being treated c1nd pose no thr(,_c1t to the 
student's participation. Physicals are valid for 365 clays. 

11. Any student wanting to particip.(lte in middle school and/or high 
school athletics must complete a mandatory Cardiology Report: 
Electrocardiogram (ECG) fF&m-~~ch year-as part of the 
student's athletic packet and must: 
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I. have a mandatory electrocardiogram (ECG) screening 
prior to participating in his/her first athletic sport in middle 
school and again prior to participating in his/her first 
athletic sport in high school; or 

2. parents/students who decline the mandatory 
electrocardiogram (ECG) screeQj_ug will not be perqiitted 
to participate in any athletic program. each year of athletic 
!participation'[DL 1 ]. 

rn. Any student who is found to have a health condition which may 
be life-threatening to self or others shall not be allowed to 
participate until the situation has been analyzed by a medical 
review panel that has determined the conditions under which the 
student may participate. Pursuant to F.S. 1006.20(2)(d), the 
District shall not be liable for any student with a health condition 
who has been authorized to play by the parent/legal guardian if 
the parent/legal guardian of the student objects in writing to the 
_student undergoing a medical evaluation because such evaluation 
is contrary to his/her religious tents or practices. 

1v. Any student who incurs an injury requirin_g_~_phy.§.i\,ians '_qire is 
to have the written approval of a physician prior or the student's 
return to participation. 

v. In order to minimize health and safety risks to student-athletes 
and maintain ethical stand_filQ:S_,_g:hQ-91 personnel, coaches, 
athletic tn1)ners, and community coaches should never dispense, 
supply, recommend, or permit the use of any drug, medication, 
or food supplement solely for performance-enhancing purposes. 

vi. The Superintendent and District school principal will require that 
sportsmanship, ethics, and integrity characterize the manner in 
which the athletic program is conducted and the actions of 
students who pmiicip_~te. 

v11. All documentation for Physicals (FHSAA Form EL2), FHSAA 
Consent and Release from Liability Certificate (FHSAA Fm~m 
EL3) that covers concussions, sudden cardiac arrest, and heat 
related illnesses, 'Nho We Play for SCSB ECG screening 
Consent Form and Release of Liability (adopted by Suviaflflee 
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County 8chool Board) will be maintained by the Athletic 
Director for seven years. 

v-H~v111. All students who have a clear (green) participation/practice ECG 
screening will be allowed to participate. Student who have an 
abnormal (yellow) reading have a 90-day follow-up requirement 
and meet the requirement for follow up will be allowed to 
participate. Students who do not meet the 90-day follow-up 
requirement will not be allowed to participate after 90 d§Y.§.:. 

Students who have a hard stop flag (red) for immediate medical 
follow-up will. not be permitt50d to participate unless cleared by 
medical personnel. 

IV. No student shall engage in practice or participate in any interscholastic game 
without the written permission of the student's parent(s) or legal guardian 
being on file. 

V. No student shall be a candidate for an athletic team or a participant in athletic 
competition without filing a Physical Evaluation (FHSAA EL2) and B 

informed .S1tdd"-rr..~grdigc Arrest and Heat lllne9s Informeg consent Consent 
(FHSAA Form EL3) signed by his/her parent(s). All non-traditional students 
are required to complete non-member school participation (FHSAA Form 
EL 1.1) and other required FHSAA documentation as traditional high school 
students. The consent must explain the nature and risk of concussion and head 
injury as required by law. The consent must be filed annually prior to 
participating in any physical activity related to athletic competition or 
candidacy for an athletic team. 

VI. A student athlete who is suspected of sustaining a concussion or head injury 
in a practice or competition shall be removed from play immediately. The 
athlete may not return to play without a clearance from appropriate medical 
personnel. Students who are suspected of sustaining a concus§ion must 
complete Post Head Injury/Concussion Initial Return to Participation 
.(FHSAA }~9_rm AT l~ 

V-1-,Vll. FHSAA Form EL3 also provides information fix parents and students 
Q_Q __ S~i.dden Cardiac Arrest and Heat relajs;d Illnesses. Additional information 
on Exertional Heat Illness is available in Suwannee County School Board 
Policy 4_,J81. 
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VIII. Pursuant to Section 768.135, Florida Statutes, licensed medical personnel who 
act as volunteers for school events and agree to render emergency care or 
treatment shall be immune from civil liability for treatment of a participant 
in any school-sponsored athletic event, provided such treatment was 
rendered in accordance with acceptable standards of practice and was not 
objected to by the participant. 

IX. An automatic external defibrillator (AED) will be available for use, if needed, 
at every preseason and regular season interscholastic contest including 
practice, workout/conditioning sessions and at every FHSAA state 
championship series contest. Staff will be trained to use such equipment. 

X. All students shall be subject to all School Board Rules and to the Codes of 
Student Conduct while attending athletic events and practices. 

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S. 

LAWS IMPLEMENTED: 768.135; 943.0438, 1001.43; 1002.20, 1002.31, 

History: 

1006.07; 1006.15; 1006.16; 1006.20, F.S. 

Adopted: 
Revision Date(s): 10/23/12, 11/22/2016 
Formerly: IGD, JHA 
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I DATING VIOLENCE AND ABUSE 5.105* 1 

It is the policy of the Suwannee School District that all of its students and school 
employees have an educational setting that is safe, secure, and free from dating 
violence and abuse. The District shall not tolerate dating violence and abuse of any 
kind. Dating violence or abuse by any student is prohibited on school property, 
during any school related or school sponsored program or activity, or during school 
sponsored transportation. The School Board of Suwannee County also prohibits 
sexual harassment and sexual discrimination, which is governed by Policy f 2.1611 
Title IX Policy Prohibiting Sexual Harassme1}t and Sexual Discrimination. 

I. Definitions 

A. Teen dating violence is a pattern of emotional, verbal, sexual, or 
physical abuse used by one person in a current or past romantic or 
intimate relationship to exert power and control over another when one 
or both of the partners is a teenager. 

B. Abuse is mistreatment which may include insults, coercion, social 
sabotage, sexual harassment, threats and/or acts of physical or sexual 
abuse. The abusive partner uses this pattern of violent and coercive 
behavior to gain power and maintain control over the dating partner. 
This may also include abuse, harassment, and stalking via electronic 
devices such as cell phones and computers, and harassment through a 
third party, and may be physical, mental, or both. Sexual harassment 
and sexual discrimination definitions, policies, and procedures are set 
forth in Policy 2.161 Title IX Policy_..Proh!!;>iting Sexual Harassment 
and Sexual Discrimination. 

II. Reporting Teen Dating Violence or Abuse 

A. 

B. 

The principal or designee shall be responsible for receiving complaints 
alleging violations of this policy. If the principal or designee has reason 
to suspect that the complaint could be a Title IX issue, then it should be 
promptl_y_r.eported to the Title IX Coordinator. 

All school employees are required to report alleged violations of this 
policy to the principal or designee. 
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C. In addition to reporting the incident to the principal or designee, if a 
district employee or agent has reason to suspect that an alleged violation 
of this policy might constitute a crime, the district employee or agent 
shall also immediately report the complaint to law enforcement. Any 
uncertainty regarding whether an alleged violation might constitute a 
crime must be resolved in favor of reporting the incident to law 
enforcement. 

D. All other members of the school community, including students, 
parents as defined by Florida Statutes, volunteers, and visitors are 
encouraged to report any act that may be a violation of this policy 
anonymously or in person to the principal or designee. 

E. In cases involving an alleged perpetrator who is of adult age and an 
alleged teen victim, certain suspicions of abuse must be reported to the 
Florida Abuse Hotline (1-800-962-2873) or local law enforcement 
pursuant to Section 39.201, Florida Statutes. 

F. The principal shall establish and prominently publicize to students, 
staff, volunteers, and parents how a report of dating violence and abuse 
may be filed either in person or anonymously and how this report will 
be acted upon. 

G. The victim of teen dating violence or abuse, anyone who witnesses an 
act of dating violence or abuse, and anyone who has credible 
information that an act of dating violence and abuse has taken place 
may file a report of dating violence and abuse. 

H. Submission of a good faith complaint or report of teen dating violence 
or abuse will not affect the complainant or reporter's future 
employment, grades, learning or working environment, or work 
assignments. Appropriate remedial action will be pursued for persons 
found to have wrongfully and intentionally accused another of an act of 
dating violence or abuse. 
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I. Any written or oral report of an act of dating violence and abuse shall 
be considered an official means of reporting such act(s). Reports may 
be made anonymously, but formal disciplinary action may not be based 
solely on the basis of an anonymous report. 

J. Incidents of teen dating violence and abuse shall be filed within ten (10) 
school days of the alleged incident or having knowledge of the incident. 

III. Investigations 

A. The principal or designee shall select a staff member employed at the 
school and trained in investigative procedures to initiate the investigation. 
The staff member may not be the accused perpetrator or victim. 

B. Documented interviews of the victim, alleged perpetrator and witnesses 
shall be conducted privately and separately. All interviews are 
confidential. Each individual (victim, alleged perpetrator and witnesses) 
will be interviewed separately and at no time will the alleged perpetrator 
and victim be interviewed together. 

C. _The investigative process shall be completed within ten (10) school days 
from the time the report is filed. 

(;Q, lf the _complaint is detennined to be a Title lX Sexual Harassment or 
Sexual Discrimination complaint, the policies and procedures set forth in 
Policy 2,161 Title IX Policy Prohibiting Sexual Discrimination will apply. 

fJ,];'-_The highest level of confidentiality possible will be upheld regarding 
the submission of a complaint or a report of teen dating violence and/or 
abuse and the investigative procedures that follow. School employees shall 
refrain from sharing confidential student information with other school 
employees, students, or community members, unless disclosure is required 
by law or is necessary to protect the student's safety. Any notification 
made must be consistent with the student' privacy rights under the 
applicable provisions of the Family Educational Rights and Privacy Act of 
1974 (FERPA). 
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-&-L__If it is determined that inappropriate behavior(s) has occurred, the 
investigator will make recommendations for disciplinary action to the 
principal or Superintendent. 

IV. Discipline 

A. Immediate action shall be taken to eliminate the behavior. 

B. Disciplinary action shall be taken based on the circumstances of the 
behavior(s). 

C. Discipline shall be consistent with the provisions of the Code a/Student 
Conduct. 

D. If a crime has been committed, the appropriate law enforcement agency 
shall be immediately notified. 

V. Restraining Orders 

A. If an order of protection has been issued, the student or his/her parent( s) 
should inform the school immediately. 

B. The investigator will contact the abuser and his/her parent(s) to initiate 
a contract to stay away from the victim, consistent with the terms of the 
order, with penalties for known violations of the contract. 

C. The principal or district administrator will notify law enforcement 
immediately if he/she has a reasonable belief that a criminal or civil 
restraining order has been violated. 

D. The school resource officer and/or security officer will respond 
immediately to a report of a violation of a criminal or a civil restraining 
order. 

VI. Support Services for the Victim 
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The school shall provide a victim of dating violence and abuse with support 
services that may include but are not limited to: 

A. A contract with the offender to stay away from the victim while on 
school grounds, on school transportation and during school sponsored 
programs and events; 

B. Reasonable accommodations, such as class schedule changes; 

C. If needed, the school will assist the student in creating an alternative 
education plan for the student such as transferring to a different school 
or the ability to make up school work missed due to dating violence. 

D. Security protection, such as safe egress/regress from school and within 
the school; 

E. Timely and comprehensive investigation of dating violence and abuse 
complaints; 

F. Information and assistance in securing intervention which includes 
assistance and support provided to parents/legal guardians, if deemed 
necessary and appropriate. 

G. Referrals for outside support and/or counseling. 

VII. Methods of Intervention with the Alleged Perpetrator 

A. Allow the alleged perpetrator to respond in writing to the allegations. 

B. Identify and implement interventions that will be taken to prevent 
further incidents. 

C. Refer the alleged perpetrator and parents/legal guardians to help and 
support available at the school and within the community. 

D. Address the seriousness of retaliations against the victim for reporting 
the incident or cooperating with the investigation. Inform the alleged 
perpetrator that retaliation or threats of retaliations in any form 
designed to intimidate the victim of dating violence or abuse, those who 
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are witnesses, or those who investigate an incident, shall not be 
tolerated. 

E. Provide for increased supervision of the alleged perpetrator. 

F. Document the meeting and action plans. 

VIII. Curriculum 

A. The health education curriculum for students in grades 7 through 12 
shall include dating violence and abuse. The teen dating violence and 
abuse component shall include, but is not limited to, the definition of 
dating violence and abuse, the warning signs of dating violence and 
abusive behavior, the characteristics of healthy relationships, measures 
to prevent and stop dating violence and abuse, and community 
resources available to victims of dating violence and abuse. 

B. The curriculum shall have an emphasis on prevention-based education. 

IX. Training 

A. Teachers, administrators, counselors, instructional assistants, school 
nurses and other nonteaching staff such as bus drivers, custodians, and 
cafeteria workers shall receive training about teen dating violence and 
abuse. 

B. Students, parents and school volunteers shall also be given instruction 
related to teen dating violence and abuse. 

C. Training on the District's policy prohibiting dating violence and abuse 
and related procedures shall be conducted, at a minimum, on an annual 
basis. 

D. The instruction shall include evidence-based methods of preventing 
dating violence and abuse and how to effectively identify and respond 
to incidents of dating violence and abuse within the scope of the school. 
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STATUTORY AUTHORITY: 1001.41, 1001.42, F.S. 

LAW(S) IMPLEMENTED: 1000.21, 1001.43, 1003.42, 1006.07, 1006.148, F.S. 

HISTORY: ADOPTED: 3/22/11 
REVISION DATE(S): 12/15/2020 
FORMERLY: NEW 
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!STUDENT RECORDS 5.191 

POLICY: 

School Board Rules and procedures for maintaining student records shall be 
consistent with Florida Statutes, including the "Parents' Bill of Rights", State Board 
of Education Rules, and Federal Laws relating to Family Educational Rights and 
Privacy Acts and Privacy Rights of Parents and Students. The Superintendent shall 
be responsible for interpreting this rule and the school principal shall be responsible 
for controlling and supervising student records, following all rules on student 
records, and interpreting rules on student records to the school staff, students, and 
the community. 

I. Procedures on student records shall be approved by the School Board. 
Included shall be provisions of the Family Educational Rights and Privacy 
Act requirements relating to the surveying of students, the collecting of 
information from students for marketing purposes, and certain nonemergency 
medical examinations. 

II. Parents, as defined by law, and students shall be notified annually of their 
rights regarding education records. 

III. The District shall not collect or retain information including biometric 
information restricted by §1002.222, F.S. 

V. 

IY. The District acknowledges import~u1t information relating_ to a 111inor 
child should not be withheld inadvertently or purposefully, from the parent, 
including information rel_siting to the minor child's health.., well-bej11g, and 
education, while the minor child is in the custody of the school district. 

Parents have the right to access and review all school records related to the 
minQ.Lcl1ild including but not limited to, the right to_access school safety and 
discipline incidents as reported pursuant to section l 006.07 (7) and (9), F .S. 

W-, VI.The individual records of children enrolled in the Voluntary Prekindergarten 
Education Program shall be maintained as confidential records exempt from 
public records law as required by Florida Statutes. 
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~ VU. A school may release a student's education records to partners to an 
interagency agreement among the Department of Juvenile Justice, the 
school, law enforcement authorities and other signatory agencies as allowed 
by law. 

¥-f-c VITI. Student information that is confidential and exempt shall not be released 
except when authorized by §1002.221, F.S. 

¥fh IX. District, upon receiving a written request for another school, public or 
private, within or out of State, shall transfer within three (3) school days 
the records of the student. 

A. The records to be transferred shall include: 

1. Category A and B (including disciplinary records with respect to 
suspension and expulsion) records as defined by Rule 6A-l .0955 
F.A.C. 

2. Verified reports of serious or recurrent behavior patterns, 
including threat assessment evaluations and intervention 
services; and 

3. Psychological evaluations, including therapeutic treatment plans 
and therapy or progress notes created or maintained by School 
District or charter school staff, as appropriate. 

¥lfl-c X. Reporting of student database information shall comply with these 
safeguards. 

A. Data reported to the Florida Department of Education shall not 
disclose a student's name or identity unless required by Florida 
Statutes; 

B. Data shall not be stored in a single file or released in such a 
manner that a complete student profile can be reported unless 
specified by Florida Statutes; and, 

C. Data shall be protected from unauthorized use at all times. 

Social security numbers may be collected from students 
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A. To be used as student identification numbers as required by 
1008.386, F.S., until the Department of Education has issued a student 
identification number; 

B. To facilitate the processing of student scholarships, college 
admission, and other applications; and 

C. For other purposes when consent of the parent or adult student is 
granted. 

STATUTORY AUTHORITY: 1001.41; 1001.42, F.S. 

LAWS IMPLEMENTED: 119.07(1); 119.071; 1001.43; 1001.52; 1002.22; 
1002.221, 1002.222, 1003.25; 1008.386,F.S. 

20 USC§ 1232g (34 CFR PART 99) pl 103-382 (34 CFRPART 99) 

ST A TE BOARD OF EDUCATION RULE(S): 6a-1.0955 

History: Adopted: 
Revision Date(s): 5/25, 2010, 3/22, 2011, 1/27/2015, 
I 0/27 /2020, 4/27/2021 
Fonnerly: JO 

-80-



I NOTIFICATION OF INVOLUNTARY EXAMINATION s.29*+ 1 

I. When there is a student crisis situation, school or law enforcement personnel must 
make a reasonable attempt to contact, either in person or using telehealth, a 
mental health professional who may initiate an involuntary examination pursuant 
to section 394.463, unless the child poses an imminent danger to themselves or 
others. 

h_!l_. _The principal or designee shall exercise reasonable diligence and care to make 
contact with immediately notify-the parent, as defined by law, ef-a-before the 
student who is removed from school, school transportation, or a school
sponsored activity an:a-is to be taken to a receiving facility for an involuntary 
examination. 
A. Methods of communication to contact the student's parent or other known 

emergency contact include but are not limited to, telephone calls, text 
messages, e-mails, and voicemail messages following the decision to 
initiate an involuntary examination of the student. 

B. 

C. 

The method and number of attempts made to contact the student's parent 
or other known emergency contact and the outcome of each attempt must 
be documented. 

If an emergency contact is notified, the principal/designee may only share 
the information necessary to alert such contact that the parent must be 
contacted. 

fl,JII,_The principal or designee may delay the required notification to the parent 
for up to twenty-four (24) hours if the delay is considered in ~lie student's 
best interest and .if provided a report has been submitted to the central abuse 
hotline due to knowledge or suspicion of abuse, abandomnent, or neglect 
and:. 
A. the delay is considered in the student's best interest or 

B. it is reasonably believed to be necessary to avoid jeopardizing the health 
and safety of the student. 

Uhj_.Y_,_Before contacting a law enforcement officer, a principal or designee must 
verify that de-escalation strategies have been utilized and outreach to a mobile 
response team has been initiated unless the principal or designee reasonably 
believes that any delay in removing the student will increase the likelihood of 
harm to the student or others. 
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A4 V. The Superintendent shall develop procedures for the notification of parents 
and for reporting, if appropriate, alleged child abuse, abandonment, or 
neglect to the central abuse hotline when a student is taken to a facility for 
an involuntary examination. The procedures shall be contained in the 
Health Services Manual. The Superintendent shall annually report to the 
Department of Education the number of involuntary examinations, as defined in 
section 394.455, F.S., initiated at a school, on school transportation, or at a 
school-sponsored activity. 

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S. 

LA W(S) IMPLEMENTED: 381.0056, 394.463, 1001.21, 1002.20, 1006.062, F.S. 

HISTORY: ADOPTED: 12/15/2015 
REVISION DATE(S): 9/22/2020 

FORMERLY: NEW 
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I DEFERRED RETIREMENT OPTION PROGRAM (DROP) 6.216 I 

POLICY: 

The Deferred Retirement Option Program ("DROP") as defined in Chapter 121, 
Florida Statutes, is an alternative method of deferred payment of retirement 
benefits for up to 60 months or ninety six (96) months after an eligible member of 
the Florida Retirement System reaches his/her normal retirement date but wishes to 
continue employment with a Florida Retirement System employer. In order to 
participate, the employee must submit a binding letter of resignation, establishing a 
deferred termination date. DROP will allow the participant to defer all retirement 
benefits payable during the DROP period. Upon termination of DROP, the 
participant will receive the DROP benefits and his/her regular retirement benefits 
under Chapter 121, Florida Statutes. 

I. Participation in DROP: All Members of the Florida Retirement System are 
eligible for DROP. Members electing to participate in DROP must meet the 
eligibility and timeline requirements outlined in Florida Statutes. 

II. All employees planning to participate in DROP are strongly encouraged to 
not~B-eaffi-by-{be-last day of thc-tBBnth preceEl:i-Rgthe month of entry 
into the program. 

II. Certain K-I 2 instructional personnel may be permitted to extend DROP 
participation for up to an additior1al 36 months upon authorization from the 
District and apm·oval by the division. 

III Benefits Payable: 

A. Sick Leave - Employees will be paid terminal pay for accumulated 
sick leave at retirement, or, if service is terminated by death, to 
his/her beneficiary. Upon election to participate in DROP, and based 
upon the employee's established deferred termination date, 
previously accumulated sick leave as of the entry date of DROP shall 
be paid the employee according to the salary established at the time 
of entry into the DROP Program in the following prorated 
installments: 

1. Deferred Termination Date: Payment Schedule 

(a) 0-12 months - I lump payment in the month following 
the last month worked 
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(b) 13 through 24 months: Fifty percent (50%) at the end of 
the first twelve (12) months and final payment in the 
month following the last day worked. 

(c) 25 through 36 months: Thirty-three and 1/3 percent (33 
1/3) each twelve month period and final payment in the 
month following the last day worked. 

(d) 37 through 48 months: Twenty-five percent (25%) at the 
end of each 12 month period and final payment in the 
month following the last day worked. 

(e) 49 through 60 months: Twenty percent (20%) at the end 
of each 12 month period and final payment in the month 
following the last day worked. 

2. Sick leave will be earned during DROP as prescribed by 
Florida Statutes. 

3. It is in the intent of this policy that an individual entering 
DROP will be allowed to use sick leave which was accrued 
prior to this retirement and entrance into DROP. The 
procedures for utilization of such leave shall be as follows: 

a. Sick leave earned prior to DROP shall be calculated in 
accordance with School Board policy. 

b. The value of each sick day will be computed according to 
the salary established at the time of entry into DROP. 
Should a DROP participant use a sick day(s) accrued 
prior to entrance into DROP, the monetary value of their 
remaining sick days shall be reduced by the value of the 
sick day(s) used. 

c. Final adjustments in the total amount of compensation 
for accrued sick leave will be made prior to the final 
payment at the end of DROP. 

B. Annual Leave -

Employees electing to participate in DROP shall be entitled to 
terminal pay for accrued annual leave as required by state law, 
Suwannee County School Board policy, and/or union contract. Upon 
election to participate in DROP and the employee's election to receive 
a lump sum payment of accrued annual leave, payment shall be made 
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in the last payoheok prior to the effective beginning date of DROP into 
the tax defen-al plan adopted by the school board, and shall then be 
paid to the employee in accordance with the terms of such plan." 

1. Employees will be paid for all accumulated annual leave upon 
entry into the DROP program. 

2. Employees will earn annual leave during the DROP period as 
prescribed by Florida Statute, Suwannee County School Board 
policy and/or union contract. 

3. Annual leave accumulated during DROP participation will not 
be paid to the employee at separation except to the extent the 
employee has earned additional annual leave which combined 
with the original payment does not exceed the maximum lump
sum payment for 78 days. 

4. Annual leave earned prior to entering DROP which exceeds the 
maximum lump sum payment allowed by Board policy may be 
used during DROP; however, the employee shall not be entitled 
to compensation at the end of DROP for any unused portion of 
accumulated leave. 

5. Employees will earn annual leave during the DROP period as 
prescribed by Florida Statute, Board policy and/or union 
contract. Annual leave accumulated during DROP participation, 
will not be paid to the employee at the end of DROP 
participation, except to the extent the employee has earned 
additional annual leave which combined with the original 
payment does not exceed the maximum lump sum payment 
allowed by Board policy. 

C. Employees participating in DROP shall receive a $1000 bonus if the 
Superintendent is notified in writing if such retirement is to be 
effective no later than June 30th of that school year and six (6) months 
notice of retirement is given, unless the DROP period expires and the 
employee is no longer eligible for employment under FRS DROP 
guidelines. 

STATUTORY AUTHORITY: 1001.41; 1012.22; 1012.23, F.S. 
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LAWS IMPLEMENTED: 

Histmy: Adopted: 2/16/99 
Revision Date( s): I 0/26/1 0 
Formerly: New 

121.091; 1001.43, F.S. 
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I REPORT OF MISCONDUCT 6.39* 

The School District of Suwannee County shall adhere to all requirements related to 
employee misconduct that affects the health, safety or welfare of a student. 

I. Mandatory Reporting of Misconduct 

A. It is the duty of all employees to report to the Superintendent alleged 
misconduct by any School Board employee that affects the health, 
safety or welfare of a student. Failure of an employee to report such 
misconduct shall result in disciplinary action. 

B. Educational support employees, l.i.nstructional personnel and school 
administrators shall report alleged misconduct of other educational 
su12port, instructional personnel or school administrators who engage 
in or solicit sexual, romantic, or lewd conduct with a student. 

C. If the prohibited conduct occurs while the employed by the district, 
the School Board and Superintendent must report the employees or 
personnel and the disqualifying circumstances tote depaitment of 
education for inclusion on the disqualification list maintained by the 
department pursuant to section 1001.10(4)(b), F.S. 

II. Investigation 

The Superintendent shall immediately investigate any allegation of 
misconduct by an employee that affects the health, safety or welfare of a 
studenh regardless of whether the person resigned or was terminated before the 
conclusion of the investigation. The Su.f2§.rintendent shall notify the department 
of the result of the investigation and whether the misconduct warranted 
termination, regardless of whether the person resigned or was terminated before 
the conclusion of the investigation . 

A. An employee who is alleged to have committed such misconduct shall 
be reassigned to a position not requiring direct contact with students 
pending the outcome of the investigation. 

B. Information related to the alleged misconduct shall be considered 
confidential during the investigation until the investigation is 
concluded with a finding to proceed or not to proceed with 
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disciplinary action or charges and the subject of the complaint has 
been notified of the finding. 

C. The Superintendent shall report alleged misconduct to the Department 
of Education as required by Florida Statutes. The Superintendent shall 
report alleged misconduct of educational support employees, 
instructional personnel or school administrator who engage in conduct 
that would be considered disqualifying pursuant to Section 1012.315, 
Florida Statutes or any allegation of sexual misconduct with a student. 
Failure to report such conduct to the department or law enforcement 
forfeits the Superintendent's salary for up to one year. 

D. The School District shall notify the parents of a student affected by an 
educator's violation of the district's Standards ofEthical Conduct. This 
notice must be provided to the parent within thirty (30) days of 
lmowledge of the incident and inform the parent of: 

1. The nature of the misconduct, 
2. If the District reported the misconduct to the department in 

accordance with Section 1012.796, Florida Statutes, 
3. The sanctions imposed against the employee, if any, and 
4. The support the school district will make available to the student 

in response to the employee's misconduct. 

III. Legally Sufficient Complaint 

The Superintendent shall file any legally sufficient complaint with the 
Department of Education within thirty (30) days after the date the District 
became aware of the subject matter of the complaint. A complaint is 
considered to be legally sufficient if it contains ultimate facts that show that 
an instructional or administrative employee has committed a violation as 
provided in 1012.795, F.S., and defined by State Board of Education rule. 

IV. Resignation or Retirement in Lieu of Termination 

If the Superintendent determines that misconduct by an educational support 
employ~e, instructional staff member or an administrator who holds a 
certificate issued by the Florida Department of Education affects the health, 
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safety, or welfare of a student and the misconduct warrants termination, the 
staff member may resign or be terminated and.ff an instructional or 
administrative employee resigns or retires in lieu of termination for 
fBIBee-t'l.t!ttet that t:ffects the health, safety or welfare of a stt:dent, the 
Superintendent shall report the misconduct to the Department of Education 
as required. 

V. Employment Reference 

The Board, Superintendent, or any 9ther A-representative of the School 
District shall not enter into a confidentiality agreement regarding terminated 
or dismissed educational support employees, instructional personnel or 
school administrators, or educational support, instructional personnel or 
administrators who resign in lieu of termination, based in whole or in part on 
misconduct that affects the health. safety. or welfare of a student, and may 
not provide an employment reference or discuss the performance of an 
employee with a prospective employer in an educational setting without 
disclosing the person's misconduct that affected the health, safety or welfare 
of a student. Any part of an agreement or contract that.!1i1s the purpo~e or 
effect of concealing misconduct by educational support, instructional 
personnel or school adrninistrat01:s which affects the health, ssifety, or 
welfare of a student is void, is contrary to public policy, and may not be 
enforced. A-l}i.<ffiict offici-01 shall not enter into any confidentiality 
agreel'fie!tH'egi:lr-ding terminated or dismissed personnel or personn.el---whe 
restgn~d-etteti:rcd iit lieu of ~ermi natiofb 

VI. Notification 

The policies and procedures for reporting alleged misconduct by employees 
that affects the health, safety or welfare of a student shall be posted in a 
prominent place at each school and on each school's website. The notice 
shall include the name of the person to whom the report is made and the 
consequences for misconduct. 

VII. Protection from Liability 

A. Any individual who reports in good faith any act of child abuse, 
abandonment or neglect to the Department of Children and Family 
Services or any law enforcement agency shall be immune from any 
civil or criminal liability that might result from such action. 
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B. An employer who discloses information about a current or former 
employee to a prospective employer, at the employee's request or at 
the prospective employer's request, shall be immune from civil 
liability for such disclosure as provided by Florida Statute. 

VIII. False or Incorrect Report 

The Superintendent, a Board member or any District official shall not sign 
and/or transmit any report regarding employee misconduct to a state official 
that he/she !mows to be false or incorrect. An individual who lmowingly 
makes a false or incorrect report shall be subject to disciplinary action as 
prescribed by Florida Statute. 

STATUTORY AUTHORITY: lOOl.41, 1001.42, F.S. 

39.203, 112.313, 119.071, 768.095, 1001.42, 
1006.061, 1012.01, 1012.22, 1012.27, 
1012.795, 1012.796, F.S. 

LA W(S) IMPLEMENTED: 

STATE BOARD OF EDUCATION RULE{S): 6A-10.081 

HISTORY: ADOPTED: 11/18/08 
REVISION DATE(S): 1/28/2014, 6/28/2016, 9/25/2018 
FORMERLY: NEW 
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CHAPTER 6.00 - HUMAN RESOURCES 

I RELATIONSHIPS WITH STUDENTS 6.391 1 

I. Definitions 

A. 

B. 

Employee means all administrative, instructional, educational support 
professionals and all other employees of the School Board of Suwanne~ 
County, Florida. regardless of their cost center assignment. 

Student means any person. enrolled as a student, regardless of age, in a 
public school operated and maintained by the School Board of 
Suwannee County. 

C. Prohibited personal relationship means relationships between an 
employee and a student including, but not necessarily limited to dating, 
any touching of an intimate or sexual nature, sexual contact or sexual 
relations, any touching otherwise prohibited by law or objected to by 
the student. giving a gift of personal clothing or a gift having a sexual 
overtone. making comments of a sexual nature or reflecting sexual 
innuendo to or about a student, or any other like activity. 

II. Prohibited Conduct 

A. 

B. 

All employees are prohibited from engaging in prohibited personal 
relationships with students. 

All employees are prohibited from taking a student off the premises of 
any school or away from a school or School Board sponsored activity 
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CHAPTER 6.00 - HUMAN RESOURCES 

without specific written permission from a student's parent, as defined 
by Florida Statutes, and the approval of the principal or assistant 
principal of the child's school or the principal or assistant principal in 
charge of the School Board sponsored activity. 

An employee may transport a student in a situation necessary to protect 
a student's health, safety, or welfare. In such situations, the employee 
must report the emergency to the student's principal or designee 
without delay. If the employee is unable to have personal contact with 
the principal, the employee must leave a detailed message on the 
principal's voice-mail or communicate by e-mail. 

C. The School Board recognizes that there will be situations in which it is 
necessary for an authorized employee to transport a student off the 
premises of a school or from a school or School Board sponsored 
activity without parental permission, such as to a medical facility, to the 
student's home, or to a designated law enforcement agency in order to 
safeguard a student's health, safety, or welfare. Off-campus transport 
for the protection of a student's health, safety, or welfare by an 
authorized employee is not prohibited by this policy. 

III. Duty to Report Known or Suspected Violations 

A. Any employee who has knowledge or reasonably suspects that another 
employee may have engaged in prohibited conduct as defined by this 
policy shall (must) immediately report this information to either 0) the 
employee's supervisor; (2) the student's principal; (3) the Director of 
Human Resources; or ( 4) the District Equity Officer. A complaint may 
be forwarded to the Title IX Coordinator if sexual harassment or sexual 
discrimination is suspected. If the Title IX Coordinator determines the 
allegation constitutes a potential Title IX violation, Policy 2.161 Title 
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CHAPTER 6.00 - HUMAN RESOURCES 

IX Policy Prohibiting Sexual Harassment and Sexual Discrimination 
will apply. 

B. An employee having knowledge or reasonable suspicion that another 
employee may have engaged in prohibited conduct that may constitute 
child abuse must also immediately report the information to the 
Department of Children and Families Child Abuse Hotline. If an 
employee is in doubt as to whether the prohibited conduct constitutes 
child abuse, the employee must report his or her knowledge of 
suspicions to law enforcement. 

Note: Duty to report known or reasonably suspected institutional child 
abuse is in addition to the duty to report misconduct as required by 
paragraph III.A. 

IV. Consequences 

A. A violation of this policy, including the duty to report, shall subject the 
employee to discipline as provided by School Board policy, law, or any 
applicable collective bargaining agreement up to and including 
termination. A violation may also subject the employee to criminal 
prosecution. 

B. A violation may, as applicable, constitute a violation of the Code of 
Ethics o(the Education Profession in Florida, 6B-l.001, F .A.C., and/or 
the Principles of Professional Conduct for the Education Profession in 
Florida, 6B-l.006, F.A.C., and will be reported to the Department of 
Education, Professional Practices Services. 

STATUTORY AUTHORITY: 1001.41, 1001.43, F.S. 
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CHAPTER 6.00 - HUMAN RESOURCES 

LA W(S) IMPLEMENTED: 1000.21, 1001.42, 1012.21, F.S. 

STATE BOARD OF EDUCATION RULE(S): 6B-1.001, 6B-1.006 

HISTORY: ADOPTED: 
REVISION DATE(S): 
FORMERLY: NEW 
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I PERSONNEL FILES 6.80 

POLICY: 

The term "personnel file," as used in this Rule, shall mean all records, 
information, data, or materials maintained by the District in any form or 
retrieval system whatsoever, with respect to any employee, which is uniquely 
applicable to that employee. 

A. A personnel record shall be maintained by the Superintendent on each 
employee. The record shall include: 

1. Application for employment 
2. References 
3. Annual evaluations 
4. Letters of commendation, reprimand, etc. 
5. Data substantiating placement on the salary schedule ( education, 

official transcripts, experience, etc.) 
6. Teaching certificate, if applicable 
7. Any other pertinent data. 

B. Except for materials pertaining to work performance or other matters 
that may be cause for discipline, suspension or dismissal under laws of 
this state, no derogatory materials relating to an employee's conduct, 
service, character, or personality shall be placed in the personnel file of 
such employee. No anonymous letter or anonymous materials shall be 
placed in the personnel file. 

C. Materials relating to work performance, discipline, suspension, or 
dismissal must be reduced to writing and signed by a person competent 
to know the facts or make the judgment. 

1. No such materials may be placed in a personnel file unless they 
have been reduced to writing within forty-five ( 45) days, 
exclusive of the summer vacation period, of the administration 
becoming aware of the facts reflected in the materials. 
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2. Additional information related to such written materials 
previously placed in the file may be appended to such materials 
to clarify or amplify as needed. A copy of such materials to be 
added to an employee's personnel file shall be provided to the 
employee either by certified mail or by personal delivery. 

3. 

4. 

The employee's signature on a copy of materials to be filed in 
the employee's personnel file signifies receipt and does not 
necessarily indicate agreement with its content. The employee 
will be afforded every right as outlined in Florida Statutes. 

In cases of separation due to termination or resignation in lieu of 
termination, the person competent to know the facts or make the 
judgment on the separation shall execute and maintain an 
affidavit of separation, on the form adopted by the Department 
of Education, setting forth in detail the facts and reasons for such 
separation. The affidavit must expressly disclose when 
separation is due to a report of sexual misconduct with a student. 
Thi: affidayit of separation must be executed u11.der oath and 
constitutes an official statement within the purview of section 
83 7 .Q§~---The affidavir__gf. separation 1pust inc:lude conspicuous 
language that intentional false execution of the affidavit 
constitutes a misdemeanor of the seconc! degr~e. 

D. Personnel files, regardless of their location in the school system, are 
open to inspection pursuant to chapter 119, Florida Statutes, except as 
follows: 

1. Any complaint and any material relating to the investigation of a 
complaint against an employee shall be confidential until the 
conclusion of the preliminary investigation, or until such time as 
the preliminary investigation ceases to be active as defined in 
Florida Statutes. 

2. Employee evaluations prepared pursuant to Florida Statutes, or 
rules adopted by the State Board of Education, or a local School 
Board under the authority of said sections, shall be confidential 
until the end of the school year immediately following the school 
year during which each evaluation is made. No evaluations 
prepared prior to July 1, 1983, shall be made public. 
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3. No material derogatory to the employee shall be open to 
inspection until ten (10) days after the employee has been 
notified pursuant to this Rule. 

4. The payroll deduction records of the employee shall be 
confidential. 

5. Employee medical records, including medical claims, 
psychiatric and psychological records, shall be confidential; 
provided however, at any hearing relative to an employee's 
competency or performance, the hearing officer or panel shall 
have access to such records. 

6. Any information in a report of injury or illness filed pursuant to 

Florida Statute that would identify an ill or injured employee 

7. Agency personnel information that is excluded under the 
provisions of 119.071, F.S. 

E. Notwithstanding other provisions of this rule, all aspects of each 
employee's personnel file shall be open to inspection at all times by 
School Board members, the Superintendent and the principal or their 
respective designees, in the exercise of their respective duties. 

F. Notwithstanding other provisions of this rule, all aspects of each 
employee's personnel file shall be made available to law enforcement 
personnel in the conduct of a lawful criminal investigation. 

STATUTORY AUTHORITY: 1001.43; 1012.22; 1012.23, F.S. 

LAWS IMPLEMENTED: 112.08(7); 119.07, 119.071, 1001.43; 1008.24, 
1012.31, F.S. 

History: 

34 CPR 99 (FERPA), 49 CFR 164 (HlPAA) 

Adopted: 
Revision Date(s): 12/15/98, 10/26/10, 7/23/13, 1/27/2015 
Formerly: GBL 
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CHAPTER 7.00 - BUSINESS SERVICES 

ELECTRONIC RECORDS, ELECTRONIC SIGNATURES AND 
ELECTRONIC FUNDS 7.22+ 

I. Electronic Records. Electronic Signatures and Electronic Funds 

A. Unless a provision of law enacted after July 1, 2000, specifically prohibits 
the use of an electronic record for the specified purpose. the School Board 
hereby authorizes the acceptance and distribution of electronic records 
and electronic signatures to and from District staff and other persons. as 
well as between District staff members. Additionally, the Board further 
authorizes District staff to create. generate. communicate. store, process, 
use. and rely upon electronic records and electronic signatures. 

B. The Superintendent shall consult with the State of Florida's Agency for 
State Technology (Agency) regarding the District's authorized acceptance 
and distribution of electronic records and electronic signatures. 

C. The issuance or acceptance of an electronic signature by the Board may 
be permitted in accordance with the provisions of this policy and all 
applicable State and Federal laws. If permitted. the electronic signatures 
shall have the full force and effect of a manual signature provided the 
electronic signature satisfies all of the following requirements: 

1. 

2. 

3. 

4. 

5. 

The electronic signature is unique to the individual and identifies 
the individual signing the document by his/her name and title. 

The identity of the individual signing with an electronic signature is 
capable of being verified and authenticated. 

The integrity of the electronic signature can be assured. 

The electronic signature and the document to which it is affixed 
cannot be altered once the electronic signature has been affixed. 

The electronic signature complies with the School Board 
procedures for ensuring the security, integrity, and auditability of 
each signature. 

©NEFEC NEFEC 7.22 

New: 08/02/21 
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6. 

CHAPTER 7.00 - BUSINESS SERVICES 

The electronic signature conforms to all other provisions of this 
policy. 

II. Electronic Fund Transfers 

A. 

B. 

©NEFEC 

The Board authorizes electronic fund transfers (EFTs) for any purpose 
including direct deposit. wire transfer, automatic clearinghouse (ACH), 
withdrawal, investment, or payment, provided such EFTs are consistent 
with the provision of Chapter 668, Florida Statutes. Upon the 
recommendation of the Superintendent. the Board shall approve: 

1. The financial institutions that are authorized to receive monetary 
transactions through electronic or other medium. 

2. Written agreements with financial institutions with whom EFTs will 
be made. 

Such agreements shall set forth internal controls required by State law 
and State Board Rule that will provide adequate integrity, security, 
confidentiality, and auditability of business transactions conducted by 
electronic commerce, including, but not limited to, the following: 

1. 

2. 

3. 

The official title of the bank account(s) subject to the agreement 
and each type of transaction approved, such as 
deposits, disbursements or transfers, shall be specified; 

the manual signatures of the Board Chairman, Superintendent, and 
the employees authorized to initiate EFTs shall be contained 
therein: 

a requirement that the District maintain documentation signed by 
the initiator and authorizer of the EFTs to confirm the authenticity of 
the EFTs; 

NEFEC 7.22 

New: 08/02/21 
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111. 

IV. 

4. 

5. 

CHAPTER 7.00 - BUSINESS SERVICES 

a requirement that, when funds are properly delivered to the 
receiving institution. that institution agrees to become responsible 
for prompt and diligent processing of the funds; 

a requirement that written or printed documentation from the 
financial institution acknowledging such transactions, including but 
not limited to deposit slips, debit and credit memos. trust receipts, 
transfer acknowledgements. or canceled warrants. shall be 
provided so that it may be kept in the official files of the School 
District. which shall be maintained in a manner which facilitates 
easy review and validation of transactions. 

Internal Controls and Delegation of Authority 

A. The oversight of the EFTs resides with the Chief Financial Officer and the 
Director of Finance. A system of internal controls and operational 
procedures has been established to manage the funds transfer process 
and the reconciliation of bank accounts. Staff will utilize effective internal 
controls including the separation of duties when performing funds 
transfers and cash management functions. Independent auditors, as part 
of the District's financial audits, will review the system of internal controls 
and compliance with the operational procedures and with this policy. 

Scope 

A. Board funds shall be electronically transferred for the following purposes: 

1. 

2. 

3. 

receipt of revenue from local. State, and Federal sources; 

settlement on investment transactions (e.g. purchases. sales. or 
principal and interest distributions); 

transfers between Board accounts as needed for legitimate funds 
management activities; 

©NEFEC NEFEC 7.22 

New: 08/02/21 
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V. 

4. 

5. 

CHAPTER 7.00 - BUSINESS SERVICES 

payment of obligations, based upon legal or contractual 
requirements incurred in the course of Board business, including e
payables: and 

payroll and other payroll related direct deposit payments. 

Outgoing Electronic Funds Transfers 

A. Wire transfers are established by the accounting personnel, with the 
District's financial institution, using secure banking software which is 
password protected. These wire transfers, with the District's financial 
institutions. require the transfers to be initiated by one staff member and 
released by another staff member. 

B. Wire transfers from investment accounts can only be transferred to the 
District Control Bank Account. All transfers will be reviewed by the Director 
of Finance or designee when made. Wire transfers will be traced from the 
bank statement to the respective authorizations on a monthly basis as part 
of the bank reconciliation process. 

C. ACH transactions are allowed for the following transaction types: 

1. 

2. 

3. 

ACH debit transactions require funds to be paid from a Board bank 
account by the counterparty's financial institution and are prohibited 
unless the counterparty to the transaction is another governmental 
entity or the transaction is required by a Board approved contract, 
including credit card processing fees. 

ACH credit transactions require funds to be deposited directly to the 
Board bank account. ACH credit transactions are acceptable when 
required based on contractual obligations or when this method of 
depositing/receipting is advantageous to the Board as determined 
by the Executive Director of Finance and Budgeting or equivalent 
position. 

Direct deposit payments of employees' wages or other direct 
payments will be initiated by payroll/accounting personnel in 

©NEFEC NEFEC 7.22 

New: 08/02/21 
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4. 

5. 

CHAPTER 7.00 - BUSINESS SERVICES 

compliance with established accounting procedures and in 
accordance with F.A.C. 6A-1.0012(2). 

Individuals performing ACH and wire transfers cannot both initiate 
and approve one of these transactions. 

Other methods of electronic funds transfers as established by the 
District's financial institution may be permitted, as long as transfers 
follow similar procedures as outlined above. 

STATUTORY AUTHORITY: 668.01 etseg., 668.50, 1010.11, 282.0041, F.S. 

F .A.C. 6A-1.0012 

HISTORY: ADOPTED: __ _ 
REVISION DATE(S): __ _ 

FORMERLY: 

©NEFEC NEFEC 7.22 

New: 08/02/21 
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!SAFETY 8.011 

POLICY: 

I. The safety of pupils, employees and visitors shall be the responsibility of the 
authorized person in charge of each site owned or operated by the School 
Board. The supervisor of each site or facility shall cause to be established a 
safety committee which shall be responsible for the promotion of a safety 
education and accident prevention program for that site. 

II. Schools shall cooperate with the police, sheriffs department, fire department 
and other agencies promoting safety education. 

III. To assist in carrying out the responsibilities for safety, each principal shall 
appoint a member of the staff as school safety coordinator. 

IV. No person shall bring any firearm, weapon or destructive device into any 
school board owned facility unless such weapon is required as part of his/her 
regular job responsibilities and is permitted by law. 

V. School Environmental Safety Incident Reporting. The 8Bj:ierintendent 
frjpcipal_shall develop and implement procedures for timely and accurate 
reporting of incidents related to school safety and discipline and shall provide 
training to appropriate personnel in accordance with law and State Board of 
education rules. The District will utilize Florida's School Environmental 
Safety Incident Reporting (SESIR) Statewide Report on School Safety and 
Discipline Data to report the 26 incidents of crime, violence and disruptive 
behaviors that occur on school grounds, on school transportation, and at off
campus, school sponsored events to the Department Of Education. 

A. The Superintendent will annually report to the Department of 
Education the number of involuntary examinations, as defined in 
section 394.455, F,S., that were initiated at a school, on school 
transportation, or at a schQol-sponsored activity. 

A:I3_,__The Superintendent must certify to the Department of Education that 
the requirements for timely and accurate reporting of SESIR incidents 
has been met. 
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B;-LSchool principals must ensure that all persons at the school level 
responsible for documenting SESIR information participate in the on
line training offered by the Department and ensure that SESIR data is 
accurately and timely reported. 

VI. Nonmedical School District personnel shall not perform invasive medical 
services that require special medical knowledge, nursing judgment and 
nursing assessment including, but not limited to, sterile catheterization, 
nasogastric tube feedings, cleaning and maintaining a tracheotomy and deep 
suctioning of a tracheotomy. Nonmedical assistive personnel can perform 
health related services upon successful completion of child-specific training 
by a registered nurse, a licensed practical nurse, a physician or a physician 
assistant. These procedures, which include but are not limited to clean 
intermittent catheterization, gastrostomy tube feedings, monitoring blood 
glucose and administering emergency injectable medications, must be 
monitored by a nurse. A registered nurse, licensed practical nurse, physician 
or physician assistant shall determine if nonmedical School District personnel 
shall be allowed to perform any other invasive medical services not listed 
above. 

VII. A child under the age of sixteen (16) shall wear appropriate headgear as 
required by law for any equine activity on a public school site. Students shall 
wear appropriate headgear when participating in an off campus, school 
sponsored equine activity as required by law. 

VIII. The Superintendent shall develop and present to the Board for approval 
appropriate emergency management and emergency preparedness plans. 

IX. The District shall annually conduct a self-assessment of safety and security 
practices. Based upon this self-assessment and other concerns, if applicable, 
the Superintendent shall present appropriate recommendations to the School 
Board for increasing safety and security and the School Board shall take such 

actions as it deems necessary and appropriate to address safety and security in 
the District or at individual sites. 
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STATUTORY AUTHORITY: 1001.41, 1001.42, F.S. 
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!EMERGENCY EVACUATION DRILLS 8.04*1 

POLICY: 

Each public school in Florida is required to perform emergency evacuation 
drills in each school as required by NFPA Life Safety Code 101 31-3.1.2. 

A. The principal shall hold at least one (1) drill within the first five (§-30) 
days of school and a minimum of one ( 1) drill monthly during the 
remainder of the school year. 

B. 

C. 

D. 

E. 

1. Accommodations for drills conducted at exceptional student 
education locations may be provided. 

At the end of each school semester, the principal shall notify the 
Superintendent or designee, in writing, of the dates drills were 
performed. 

The principal and instructional and non-instructional school staff shall 
formulate a base emergency evacuation exit and cover plan which is 
designed to familiarize the occupants with all means of exit and 
appropriate cover areas for emergencies. Special emergency exits that 
are not generally used during the normal occupancy of the building 
shall be carefully detailed and outlined. Diagrams shall be posted in 
each student occupied area clearly indicating emergency exits and 
alternate evacuation routes. 

The principal shall plan and assign to staff members the responsibility 
of prompt and orderly evacuation of the school buildings. 

The principal shall identify and report to the School Boa-!tl 
Superintendent or designee hazardous areas requiring corrective 
measures. Such written reports shall be sent to the Superintendent's 
office. 

STATUTORY AUTHORITY: 1001.41; 1001.42,F.S. 
1001.43; 1006.07, F.S. LAWS IMPLEMENTED: 

History: Adopted: 
Revision Date(s): 11/21/2000 
Formerly: EBC 
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